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" PIMPRI CHINCHWAD MUNICIPAL. CORPORATION
PIMPRI 411 018

Statement showing the period of Preservation of
- various Papers & Registers of various Departments
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']{ PIMPRI CHINCHWAD MUNICIPAL CORPORATION

CLASSIFICATION AND PRESERVATION OF RECORD

J SR.NO NAME OF THE DEPARTMENT
e ADNINISTRATION GENERAL RECORD (ALL DEPARTMENT)
*% ENGINEERING GENERAL RECORD
o1 ADMINISTRATION DEPARTMENT
L o2 CHIEF ACCOUNTS |
03 CHIEF AUDIT
04 CITY ENGINEERING
05 BUILDING PERMISSION
06 ELECTRICALS
o7 SLUM
o8 LANDS AND ESTATES
0% TOWN FPLANNING
1O WATER SUPPLY
11 DRAINAGE
12 ENCROACHMENT
13 FIRE BRIGADE
14 GARDEN
15 LEGAL
1& OCTROI
17 MECHANICAL WORKSHOP
L8 LABOUR WELFARE
19 SPORTS
F 20 PUBLIC RELATIONS

—RRIMARY-SEHE0L—

2 SECONDARY SCHOOL
22 TAX DEPARTMENT

22 MUNICIPAL SECRETARY
24 SECURITY

25 HEALTH

26 WARD OFFICES

27 COMRPUTER




31

Iz

33

PIMPRI CHINCHWAD MUNICIPAL CORPORATION

CLASSIFICATION AND PRESERVATION OF RECORD

ELECTION
LICENCE

STORES

APPUGHAR

PUBLIC LIABRARY

I.T.I. MORWADI




SERVICE BOOKS S 30 YEARS Eagm -
Tl ARERTE 30 vEARS -k e
;E;;;EE;;;;;E;Y REG;;TER ------ "~ 30 vears S o == :
e L aaRides e 30 YeARs T s
mrRETRer e S veane | Lol onees Sienal

ﬂ Geols oW RemisTER. . i TR S g
T RtER, L e s e
SGiEh Loat meeeTER. | - . cig s A S
VeiaE TR - o o GEaRe | . S
REGISTER OF RETIREMENT OF EWPLOYEES =2 B o T
re e e 0 R @

0 SCRWANENT AOVANCE REGISTER 10 vears s
SoiiohTeon o moweRe . o "
e Lene cEntereRy . idekm ~
e e e e o m
FILE OF GOVERNMENT LETTERS 1o yeans "
EMPLOVEC RETIREMENT SELECT FILE 1o vemms B

i EMPLOVEE RESIGNATION SELECT FILE s 2 e R
ieiaveNT mEezstes s veans . "
Thiees outwaRo mEGTETER e c
e R s e W
e T
SRy moteEn, . S TR R ‘e

; et ovianipeEraTER. i P R a1

- s T e R e S e -
e L e e e O
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LIST OF COMMAN RECORDS OF ALL DEPARTMENT PAGE NO.: 2
DESCRIPTION OF PaPERS PERIOD FOR WHICH CLASSIFICATION OF ;
PAPERS TO BE PRESERVED PAPERS A/B/B1/C/D
OFFICE ORDER FILES s vyeas c
OFFICE ORDER REGISTER s vears ¢
TOURING DIARIES s years c
PAY FIXATION FILES s vyEars c
DEPARTMENTAL ENQUIRY REGISTER / FILE & vears c
LEAVE & INCREAMENT CASES s yeass g =
AUDIT OBJECTIONS & COMPLIANGES 5 vears c
DIARIES OF OUTDOOR STAFF s yeaRs c
T.A.BILL / L.T.A. BILLS s years c
MINUTES OF THE OFFICER’S MEETING s vyears c
REGISTER OF DEDUCTIONS FROM SALARY s yEars c
TELEPHONE REGISTER s years c
INWARD REGISTER OF GOVERNMENT LETTERS 5 YEARS c
OVERTIME REGISTER s yers c
TELEPHONE BILL FILE 5 years c
CASUAL LEAVE REGISTER 1 vyeaR o
CASUAL LEAVE APPLICATIONS 1 YERR o
MOVEMENT REGISTER 1 YeaR o
MISC. FILES OF CORRESPONDENCE 1 yER b
WEEKLY WORKSHEET REPORT 1yesR o
DIWALI ADVANCE REGISTER 1 YyeaR o 7

Pimpr i—Lhincn\md Municipal
Corporation Pimpri-18,

Pl



CLASSIFICATION OF COMMAN PAPERS FOR ENGG. WATER SUPPLY & ELECTRICAL DEPARTMENT

WARD OFFICES ENGG. ETC. DEPARTMENT PAGE NO.: 1
ROAD REGISTER PERMANENT RECORD A
REGISTER OF TAKING OVER OF ROADS PERMANENT RECORD A
INSTRUNENT REGISTER PERMANENT Recoro A
WORK LEDGER(GENERAL) 0 vears &
REGISTER OF OLD MATERIALS(STORES) 0 vears s
BETTERMENT CHARGES GHALAN BOOKS(8P) 0 vears s
CONTRACT LEDGER(GENERAL) 0 vears s
ESTIMATE SANCTION (GENERAL) s0 vears e
TENODER FILes s vears s
STATISTCAL REGISTER (WEAD OFFICE) 0 vears s
FILES OF Memsure work 50 YEaRs e
SCHEDULE RATE OF P.W.D./MUN.CORPORATION 0 vears e
REG. OF AGREEMENT & AGREEMENT STAMPS s vears s
MEASUREMENT BOOK REGISTER(GENERAL) 1o years T
MEASUREMENT BOOKS OF METAL(GENERAL) 10 vears T
CHALAN BOOKS OF MATERIALS(GENERAL) 10 years T
CEMENT & STEEL ResISTER 10 veams T
PLANS & ESTIMATES OF CAPITAL SCHEMES 1o vears w1
oEpOSTT ReGIsTER 10 vears T
REG.OF ADVANCES TO CONTRACTOR/SUPRLIERS 10 years &1
WATCH REG.OF RECOVERY FROM CONT./SURPLS. 10 vears T
ADVANCE ADJUSTMENT ReGTSTER 10 vemrs S
e e 10 veARs Bl e
REGISTER OF SALE OF TENDER FORMS (GEN) s veaRs TS
SSTINATE REGISTER (GENERAL) s veams o T
STOCK BOOK (GENERAL) s vears A
REGISTER OF CEMENT EMPTY RAGS/TAR BAREL s vears R -
STORE LEDGER B0OKS (sTomes) s veaRs o
ESTIMATE NOT SANCTIONED (GENERALY 5 veamrs o
SURVEY REPORTS (GENERAL) s veams o T
0.c FILES F BYLLS (eememat) . . sveees e




CLASSIFICATION OF COMMAN PAPERS FOR ENGG. WATER
WARD OFFICES ENGG. ETC. DEPARTMENT

SUPPLY & ELECTRICAL DEPARTMENT

PAGE ND.: 2

——.-.-——.-—--u_.__—.——...-...__,______———....__._.______.._...._.____,..._,__,___,_,___,___“________.__,___,____'“_F__'_"_________,_.__u

BITUMEN REGISTER (GENERAL) 5
FLANS & ESTIMATE DOF WORK 5
WORK ORDER BOOK 5
YEARLY TEMDER FILES 5
TENDER OFENING REGISTER 5
MUSTER OF LABDUR i
REQUISITION BOOKS 5
REGISTER OF PAPERS TO M.C. 1
COMPLAINT BOOK 1
GATE PASS REGISTER 1

YEARS c
YEARS C
YEARS c
YEARS C
YEARS c
YEARS c
YEARS e
YEAR D
YEAR D
YEAR D

Pimpri-Chinchwad Municipal
Corporation Pimpti-18,
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GOVT . RESOLUTION

REGISTER OF RECORDS DESTROYED UNDER PROPER AUTHORITY PERMANENT
— 5o we S PERMANENT
—" - e o i R PERMANENT
——— e e R PERMANENT
gt s s R A A e T A PERMANENT
'}$¥_BE'éEé?EBQEB’EEEEEQ"?E_;1"E_EF_EQ";E}EBEEQEB'EE}}EEE';_BEBEE*""'_‘”"____‘__;EEEEEEE?'
=g e S 30 YEARS
e DETAILS OF NeW APPOINTHENTS & THEIR CONFIRMATION 30 YEARS

GOVT.GAZETTES 50 YEARS
pem— e e e e T T oS 30 YEARS
e L i | IR T 50 YEARS
e e et - DI s
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PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 . F@
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR
( NAME OF THE DEPARTMENT: ADMN DEPARTMENTAL CLASSIFICATION Page 2
e e e e e e e o i i S
: DESCRIPTION OF PAPERS PERIOD FOR WHICH CLASSIFICATION
o TO BE PRESERVED A/B/C/D
0 S R R e R e e e e e e B S M e a3 i T et DR
SECURITY BONDS OF EMPLOYEES 30 YEARS B
0 _________________________________________________________________________________________________________________________
' PERSONNEL (MAN PDWER) REGISTER 30 YEARS B
B R G e e et e A A A e 6 3 R 2 B e oo
AGREEMENT WITH STAFF UNIONS 30 YEARS B
O __________________________________________________________________________________________________________________________
REGISTER OF APPOINMENT/PROMOTIONS/PUNISHMENT ORDERS 30 YEARS B
D e R e A R e
CONFIDENTIAL SHEET 30 YEARS B
{_ﬂ-‘. _________________________________________________________________________________________________________________________
, ADVANCES TO MUNICIPAL EMPLOYES FOR THE PURCHASE OF THE VEHICLE - FILE 30 YEARS B8
‘{'\ ________________________________________________________________________________________________________________________
SANCTION REGISTER FOR VEHICLE LOAN OF MUNICIPAL EMPLOYEES . 30 YEARS B
(‘ __________________________________________________________________________________________________________________________
SANCTION REGISTER FOR HOUSE LOAN OF MUNICIPAL EMPLOYEES 30 YEARS B
| e e e e
SANCTION REGISTER FOR COMPUTER LOAN OF MUNICIPAL EMPLOYEES 30 YEARS B
NI e e I
ADVANCES TO MUNICIPAL EMPLOYEES FOR THE PURCHASE OF HOUSE - FILES 30 YEARS B
'-'j _________________________________________________________________________________________________________________________
ADVANCES TO MUNICIPAL EMPLOYEES FOR THE PURCHASE OF COMPUTER - FILES 30 YEARS B
I ) T e e e e e ot e e e e e
ADVANCES TO MUNICIPAL EMPLOYEES FROM P.F - FILES 30 YEARS B
I q _________________________________________________________________________________________________________________________
i P.F LOAN REGISTER (NOMN-RECOVERY) 30 YEARS B
3 !
'._‘ ______________________________________________________________________________________________________________________________
ﬂ P.F LOAN FILES (NON-RECOVERY) 30 YEARS 8
| -'.. —————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————————
i PAPERS REG.CHANGE OF MAME, BIRTH DATE ETC. 10 YEARS Bl
s — T —-
' PAPERS REG.APPOINTMENT OF APPRENTICE OF EHPLDYEE“ OF STUDY CENTER 10 YEARS B1
.‘ _____________________________________________________________________________________________________________________________
| FAPERS OF PROCEEDINGS OF STAFF SELECTION COMMITTEE WAITING LIST ETC 10 YEARS Bl
T e R
PAPERS REG. CENSUS OF POPULATION 10 YEARS Bl
f
~ | i.-l _________________________________________________________________________________ e e e e et e e i e i e 5 e e e e —— e e
PAPERS REG. CREATIONS OF NEW POSTS 10 YEARS B1
] ;_
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PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 PéED
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: aADMN DEPARTMENTAL CLASSIFICATION Page
DESCRIPTION OF papERS T PERIOD FOR WHICH  GLASSIFICATION
TO BE PRESERVED A/B/C/D

REGISTER OF REVISION OF PAY ScaLe T e e T
PENSION CASES T e Ty
RECRUITMENT PapERS T e T e
REGISTER OF PROSECUTIONS LODGED BY THE DEPARTMENT 1o veams e T
REGISTER AND ORDERS OF CHANGE OF DEPT. lovems T &1
ADVERTISEMENT REGISTER T s vears c
CENTRAL BILL REGISTER T s vears c
INTERNAL REGISTER OF DAILY TAPAL T e T c
MINUTES OF OFFICERS MEETING T s vears c
ELECTION PAPERS (AFTER DECISION OF ELECTION PETITION IF Anv) s vears c
YEARLY REPORTS OF THE DEPARTMENT TS s vears c
TENDER PROPOSALS AND TENDER OPENING REGTSTER 5 vears c
WRITE OFF PROPOSALS T e T
CORRESPONDANCE WITH GOVT.IN RESPECT OF WUNICIPAL RESOLUTIONS s vemms o T
NATIONAL FLAG REGISTER T T ¢
MACHINE REPAIRING REGISTER (CYGLOSTYLE,TYPEWRITER £Tc.) s vears e
PAPERS OF PUBLICATION OF SENIORITY L1sT T s vears ¢
CORRESPONDANCE REGARDING INSTALLATION OF 0.v.T TELEPHONES  Tsveas e T
AUDIT NOTE RepLIES SR TR AN T AR A o



PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 ‘ f{ﬁ?? i
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: ADMMN DEPARTMENTAL CLASSIFICATION Page 4
DESCRIPTION OF PAPERS PERIOD FOR WHICH CLASSIFICATION
TO BE PRESERVED A/B/C/D
FILES REG. APPOINTMENTS/PROMOTIONS/PUNISHMENT ETC. 5 YEARS c
REGISTER OF FINES 5 YEARS c
GOVT.CORRESPONDANCE REGISTER 5 YEARS C
SERVICE BOOK AFTER DEATH OR LEAVE.RETIREMENT 5 YEARS c
WHICH EVER IS EARLIER
FILES REG.EXCLUDING APPOINTMENT/PROMOTION/PUNISHMENT/SELECTION COMMITTEE 5 YEARS 'S
PROCEEDINGS AND WAITING LIST
AUDIT REPORT CASES 5 YEARS c
SECURITY REGISTER 5 YEARS C ,
REGISTER OF TEMPORARY AUTHORITY CARD 5 YEARS C
NOTICE REGISTER (NOTICE TO M.C. BY ANY EMPLOYEE OR ANY CITIZEN) 5 YEARS c
PROPOSALS DF DEAD STOCK,STATIONARY,UNIFORMS AND FORMS INCLUDING S YEARS c
WRITE OFF
F.F LOAN REGISTER (RECOVERY) S YEARS c
P.F LOAN FILES (RECOVERY) 5 YEARS c
REGISTER OF TEMPORARY CREATION OF POSTS 5 YEARS C
CONVENIENCE ADVANCE REGISTER 5 YEARS c
WITHHELD PAY REGISTER 5 YEARS c
REGISTER OF WAITING LIST 1 YEAR D
REGISTER OF MONTHLY ABSTRACTS 1 YEAR D
PAPERS REGARDING REINSPECTION ROUNDS BY M I YEAR D
PAPERS REINTER_PRETATION 1 YEAR 5




e,
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PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 égj
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR P

NAME OF THE DEPARTMENT: ADMN DEPARTMENTAL CLASSIFICATION Page

DESCRIPTION OF PAPERS PERIDD FOR WHICH CLASBIFICATION
TO BE PRESERVED A/B/C/D

CERTIFIED COPIES 1 YEAR D

POSTAGE ACCOUNT REGISTER 1 YEAR D

MISC.PAPERS REG. FLAG DAY AND SUPPFLY OF HOME GAURD 1 YEAR o

PAPERS REG. TRAINING AND STATISTICAL INFORMATION & CORRESPONDANCE WITH 1 YEAR D

EMPLOYMENT EXCHANGE.

APPLICATION RECEIVED FOR EMPLOYMENT 1 YEAR o

MISC.CORRESPONDANCE 1 YEAR (&

ADMINISTRATION REPORTS OF THE HEAD OF THE DEPTS. SUBMITTED TO THE M.C 1 YEAR (&

PERIDDICAL REPORTS REGISTER 1 YEAR D

Fachwad Municipal
Corporation Pimpri-18,
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PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 01B ? @
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: CHIEF ACCOUNTS DEPARTMENTAL CLASSIFICATION | Page 1 ~ 'I‘
BE;E;};¥EBE'BE“EEEEEQ""""‘“"""'"“'"'""“"'"‘"""*’“‘""‘"“*'"""*""“';E;EEE"FBE";;EE;""#EZEQEEF}E;}}EE """"
TO BE PRESERVED Maitf{e ________
;;;;;;;‘a;':a;;“'*“""“"*‘“'"“""*‘"'“""‘"*“"‘“““""“‘"‘"'*‘""*“““;;;;;;;;;“;;;a;; '''' n
ooy NSRS PERMANENT RECORD "
;E;};¥;;'5E‘La;;é""""*'““"“"“"""‘""“"“""“"""‘"""'"“"'*‘“"*“;E;;;;E;}‘;;EBEB'"“"; """"""""""
EEIE'B?“EGB&E}‘“'"‘""”“"'""‘"“‘"“"'“""“"*""'"""""""““"'*"""';EE;;LE;}‘;EEBEB """"" a
ALEE¥FE;;;E;LE;"E}[E;*“'“""‘“"“"“‘“"“""“""*“‘““"'"*“"*""'*""'*;E;;;;E;}';EE;E; """ 5
;;;;;;1";5;;;‘;212““"“"“‘"*“‘"*‘“"““"‘"‘"“'*"*‘"*“""‘""“""‘“';;;;;;;;;";;;a;; ‘‘‘‘‘ o .
a;;a;;;;;‘;;;;;‘;;;;;;;;:1""“‘“"""‘“'“““""““““‘“'"“"““'”“‘"*“*"*";;;;;;;;;‘;;;a;;'"“““; """"""""""
5;;;;;5;;‘;;;;;;;;’"“'"*““"“"“‘“"“"*“"““‘"*“'"“"““‘"'"""‘“““;;;;;;;;;*;;;aas ““““ A
EEEQIB&‘;;;;ELJ‘BEBE;fEE;E;%E;““"“'“"“‘"'*“"”“""““""""““"““'““"'EEEEEEE&?';EEBEB """" A
EEEE;}E;‘;;*;L;;;;%;E'EEE""“""‘"*"‘“““"“'"*“""“"“""“""""“‘""EEEEEQEE?'EE&SAE ““““ S
;a;;;"a;‘;a;;;;;;;‘a;;;;;;;“‘“"“""“""“""““““'""““‘"*‘“"“"*“‘““;;a;;;;;;';;;;;; """ -t
m—re e PERMANENT RECORD S
;;£L$'55[[;E¥Ea;'é5é;;“‘“"“'"*"'““""“""""""“"“""""*“""“""“EEA&Q&E&?'E&E&&B """" .
;;E;&é'E;;;;ﬁ?'éaai"‘""‘“'*"‘""“"""""""'"'"“""""‘"""'“""""'EE&EAQE@?";EEBEQ"“"‘;""" S
;;;;;$;;’;;a;;;g“;;;;;;;;;‘é;"g;a;';;;;;;;;""“'““"“"""‘""‘*'"‘“'“‘"“"‘;;;;;;;;;';;;;;; """" A )
5;;5;5%';}é5"'""'“”"""”""""""""'"‘"""""'*'“__"""F“"""‘"""‘"EE&QQ&EQ?'&EE;&Q """"" T
. T T T T T CRNANENT RECORD .
STeTeR OF INVESTMENFS T T T T T T L RANENT RECORD e

PROVIDENT FUND LEDGERS PERMANENT RECORD b




PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018
DEPARTMENTWISE RECORD DETAILS FDR THE YEAR

) TfTE-EF THE ?EEHTIMETI:,ETIEF ?EEDENT?__ CACRIVENIGe RORRGY: Page__ 2

| DESCRIPTION OF PaPERS T PERIOD FOR WHICH  CLASSIFICATION

O smmmme e -~ I ok A
VOUCHER FILE PERMANENT RECORD A

] i SINKING FUND AND SPECIAL FUND REGISTER T PERMANENT RECORD A 1
ANNUAL ACCOUNTS BOOKS T PERMANENT RECORD A
RAISING OF LoAN TTTTTITmmmmmmemsseceeeoo PERMANENT RECORD A
PROVIDENT FUND DAY BOOK T PERMANENT RECORD Ao

! AUDIT OBIECTION FILES T o vears & )
PFDECLERATION FILE T o vears s
OPEN MARKET BORROWING LOAN REGISTER T TTTTTImmmemeeee 50 years 8
PENSION FILE (INDIVIDUALS) T so vears s
ADVANCE REGTSTER T 50 vears s
SRANT IN AID REGISTER s o vears s
REGISTER DF LOANS TAKEN BY THE GORPORATION T o vears s
PROVIDENT FUND NOWINATION T so vears s
PENSION CASES WITH SERVICE mooK T 30 vears &
kT s e e
CORSSEBIETAREMATRR. e T i
FILE OF (FORME QF @RODUNT e e e
CHEQUE REGISTER (RECEIVING) R e —
“ BEGISTER, OF MHUNT REGERVED &% Mio: L R e




PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 1) e
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: CHIEF ACCOUNTS DEPARTMENTAL CLASSIFICATION Page 3
omIPTION OF PAPERS T bERIOD FOR WHICH | CLASSIFICATION

_____________________________________________ L sl o O . ...
OUTSTANDING BILLS UNPAID REGISTER 10 YEARS 51

| S lamE nieiEveR T T i yeewe o .

rereoT WATGHING REGESTER T T asvees 0 s
e ONLL BEPORTY TEeRERER RS e ®w,
ECISTER OF REcERRT BOBRE L TToTTmETTTTTTTTTT T e w0
S TTER OF STiRN cERGE e s e w0 .
EGISTER OF AUDLT MEMOES FROM M.G.A. s vears c
NEGISTER OF PAY BILLS & ISSUE OF TOKEN ey s vears c
REGISTER OF SHORT PAYMENTS DUE TO COUNTERFEIT coins s Years c -
CGIGTER OF ADJUSTMENT FROM PAY BILLS 777 s vesrs c :
WDERm GLGLeLT REERGTER o Ty s yeas ¢ -
ouTROL REGISTER o TooUmmmEE T s vyears &
TG A OF BuSTAAST OF RUND memEREB T T s xemm 0 & 7
R Rl S i+ Sl s
Nk BALANGE REaTETER. o TTUTPT/ L swes - -
R TR e SR L sveee . €&
e eTBTER OF DEGUGTION MADE FHOM THE SALARIES OF THE BTRFE .. . & vedms =
SUDGET ESTIMATE FILES R i e e S
-._|;~r[r-|rr4;;_;1| Ed. .'.x'Ei';nﬂr.-Cl.'i'lHt:-.r F'.-:-"-1F'F-'}:f[_ll-'[:ﬂ-I-HTTI:.H'; i:]l_'_f:“-l.JIT*L;E;___.“ s MR- T uéa-‘r.i.;;-:;__m_”_-_ o --_-.I-”-._ -




PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 Péé)
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR
NAME OF THE DEPARTMENT: CHIEF ACCOUNTS DEPARTMENTAL CLASSIFICATION Page 4
DESCRIPTION OF PAPERS FERIOD FOR WHICH CLASSIFICATION
TO BE PRESERVED A/B/C/D
RECOUPMENT REGISTER (TASALMAT REGISTER) S YEARS c
I STAMP RECEIFT FILES 5 YEARS c
STAMP REGISTER S YEARS c
MOMEY ORDER REGISTER 5 YEARS c
COUNTER FILES DR CHEQUES AFTER AUDIT 5 YEARS c
{ INCOME TAX CERTIFICATE 5 YEARS c
BEHARNA CHALLAN 5 YEARS C
BaNK SLIPS / CHEQUES SLIPS S YEARS c
EXCESS EXPENDITURE MORE THAN BUDGET SANCTION 5 YEARS C

MISSIONER
Pimpr{-Clitnchwad Municipa)
Corporation Pimpri-18,




PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR P

MAME OF THE DEPARTMENT: CHIEF AUDIT DEPARTMENTAL CLASSIFICATION Eaga

DESCRIPTION OF PAPERS FERIOD FOR WHICH CLASSIFICATION
TO BE PRESERVED A/B/C/D

AUDIT REPORTS AND THEIR DISPOSALS PERMANENT RECORD A

HALF SHEET AUDIT MOTES PERMANENT RECORD A

PRELIMINARY OBJECTIONS PERMANENT RECORD A

GOVERNMENT RESDLUTIUH'E PERMAMENT RECORD A

STATEMENT OF REPLIES OF AUDIT REPORTSDISCUSSED WITH MUNICIPAL COMMISSIONERS PERMANENT RECORD A

DECISIONS

ADMINISTRATION AND AUDIT REPORTS PERMANENT RECORD (=}

STATEMENT OF REPLIES OF AUDIT REPORT WITH THE MUNICIPAL COMMISSIONER'S PERMANENT RECORD &

DECISIONS

AUDIT REPORTS PERMANENT RECORD =}

AUDIT COMPLIANCE REGISTER PERMANENT RECORD A

PAPERS REGARDING INTERNAL RUDIT FROCEDURE ANMD POWERS REGULATIONS REGISTER PERMANENT RECORD & ]

OFPINION OF THE MUNICIPAL CHIEF AUDITOR ON CASES REFERED BY DEPARTMENT PERMANENT RECORD [}

MISC. CDRREHPDNDAHCE 5 YEARS c

CORRESPONDANCE FILES UNTILL FINAL COMPLIANCE OF OBJECTIONS 5 YEARS c

o o . e o . e e e e e e W . o s o o i R e e LT L W S B R i I . o o o o

ad Munici
Corporation F’im]','.!n-ISIMII

1




FIMPRI CHINCHWAD MUNIC

IPAL CORPORATION, PIMPRI 411 018

DEPARTMENTWISE RECORD DETAILS FOR THE YEaR
NAME OF THE DEPARTMENT : CITY ENGG. DEPARTMENTAL CLASSIFICATION Page
DESCRIPTION OF papers e SOOI PERIOD FOR WHICH  cLassiricaTion
TO BE PRESERVED A/B/C/D

REGISTER OF DRAWINGS (bRawings o) T PERMANENT RECORD s T
REGISTER OF HANGING WAPS (DRAWINGS BRmmom) T TTTTmmeemmmeeeeeoes PERMANENT RECORD T
SLUE PRINT REGISTER (ORWINGS BRANGH) T TTTTmemeeeseeeei PERMANENT RECORD AT
SANCTION LAY-0UT Maps & oRopRs T PERMANENT RECORD AT
REGISTER OF ROMD BLbG. & bRaTnmsE T PERMANENT RECORD AT
POSSESSION REGISTER T PERMANENT RECORD AT
THIRD PART FORMS(GENERAL) T 30 vears s
RE-EMOURSEMENT STATENENT OF Sion T s vears 5 T
SLUN PROJECT FILES (GENEmaL) T 0 vears e
EE&I&?EE_BE_[}QEEQEE';EEQEFEEEE'““'*"_""'_"__'__"h_""__'h'*"'"“___""“'_"'__“'_"hIB‘§E;;é'_”"'*"_”'“'EI _____________
LIGENSE FEE BooK T o vears e T
;5?15&&”?S"BQLEQE‘BE'5;;ééééﬂé*QBG;EQ"‘_"'_“‘_"h__"m_""__""_""""_'__"‘_*'_"""”“IS'QEEEQ ______________ o
= . 10 vears T
ONTHLY PROGRESS REPORT OF SLum womk T s vears e .
FILES REG. AUCTIONS T e s veers c
REGISTER OF DENOLITION Gamags T svears o T
ADVERTISEMENT REcIsTER | R T s C sveams T

REGISTER REG. HIRE CHARGES OF ROLLER & M

IXTURE

1



PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 o1sm f}éﬁ?
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR
NAME OF THE DEPARTMENT : BUILDGING PERMISSION DEPARTMENTAL CLASSIFICATION Page
DESCRIPTION OF PAPERS PERIOD FOR WHICH CLASSIFICATION
TO BE PRESERVED A/BAC/D

PERMISSION REGISTER PERMANENT RECORD 2]
AGREEMENT & DEPOSITE OF BLDG. PERMISSION IN ROAD WINDING LINE PERMANENT RECORD A
BLDG. PERMISSION FILES PERMANENT RECORD A
BLDG.PERMISSION CASES PERMANENT RECORD A
COMPLITION CERTIFICATE REGISTER (B.P) PERMANENT RECORD A
COMPOUND FEE REGISTER (B.P) PERMANENT RECORD A
B.P.CASES & CONSTRUCTION OF LATRIN PERMISSION FILES 10 YEARS Bl
REGISTER OF NOTICES (B.P) 5 YEARS C
LICENSE SURYEYDR FEE REGISTER (B.P) 5 YEARS c
DEVELOPMENT CHARGES AND SCRUTNING FEES 5 YEARS C

nehwad Municipal

Corporation Pimpri- |8,

1




PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 é;:)
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR P

MAME OF THE DEPARTMENT: ELECTRICALS DEPARTMENTAL CLASSIFICATION Page
DESCRIPTION OF PAPERS T PERIOD FOR WHICH  CLASSIFICATION
TO BE PRESERVED A/B/C/D

PAPERS REG. PURCHASE OF NEW MACHINERY 7 so vears s
REGISTER OF Lemes T e T T
PAPERS REG. STREET Lrewrine T T o wees e T
REGISTER OF ELECTRIC FANS. TUBES AND mCCESSORTES 1o veams o
PAPERS REG. MAINTAINANCE OF MACHINERY / HISTORY BOOK 1o veass e
REGISTER OF METER READING T s YEARS ¢«
REGISTER OF INDIVIDUAL METER READINGS STREET LIGHT meTer s vears c
STREET LIGHT BILL REGISTER 7 s vears c
DAY BOOK OF STORES & LEDGERS s vears c
stock REGIsTER T s veers c T
QuoTeTION REGISTER T s veaRs c
TECHNICAL SANCTION REGISTER 7 s vears ¢
GENERATOR REGISTER T e c
TUBE SAMPLE REGISTER T s vears c
COMPLAINT REGISTER/DAILY REPORT BOOK L veaR - o
MONTHLY PROGRESS REPORT BOOK AN e awem o
BUDGET LDGKING REGESTER, . awesm g
e eI oo .




PIMPRI CHINCHWAD MUNICIPAL CORPORATION. PIMPRI 411 018 ; P
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: SLUM DEPARTMENTAL CLASSIFICATION Page
DESCRIPTION OF PAPERS T PERIOD FOR WHICH  CLASSIFICATION
TO BE PRESERVED A/B/C/D

SLUM IDENTICARD REGISTER (HEAD OFFICE) PERMANENT RECORD A
DECLERATION ORDER OF SLUMS AND FILES THEREOFF PERMANENT RECORD A
LEGAL ENGUIRE AND SLUMS AND FILE THEREOFF  PCRMANENT RECORD Ao
NOTIFICATION AND GOVERNMENT GAZZATES OF sluws PERMANENT RECORD A
REGISTER OF stuws T PERMANENT RECORD Ao
REGISTER ALLOTMENT OF pLOTS 7777 PERMANENT RECORD A
REGISTER REGARDING CONSTRUCTION OF LATRINES PERMISSION ISSUED s vears s
IDENTICARD REGISTERS AND SENSUS LIST s veeRs s
REGISTER OF DECLEARED sLums s vears o8
ACTUAL SITE FLANTS. LAYOUT PLANS AND ORDERS ( IF ANY) 50 years s
DEMAND REGISTER T T v w
FILES OF ALLOTMENT OF PLOTS T o vems e
SITE PLAN AND LAYOUT PLAN FILES INCLUDING ACUAL PLANS 1o vears e
RESIDENTIAL PREMISES ACT REGISTER loveans s 77
RESIDENTIAL PREMISES ACT CORRESPONDANCE FILE 10 vears T
ACCOUNT OF FODDER (RECETPTS) 7 s vears c
ACCOUNT OF FODDER (1ssuesy 7777 s vears c o
e
REGISTER OF TEMPERORY W/ RenT RSP AR - - < deEp e -




E,'.f - o y L 5
PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 PEEE)
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR
NAME OF THE DEPARTMENT: SLUM DEPARTMENTAL CLASSIFICATION Page 2
DESCRIPTION OF PAPERS PERIOD FOR WHICH CLASSIFICATION
TO BE PRESERVED A/B/C/D

RECEIPTS BOOKS 5 YEARS C
BILLS OF SERVICE CHARGES 5 YEARS C
CHALLANS 5 YEARS c
SCHOLARSHIF CHEQUE DISTRIBUTION REGISTER 5 YEARS o]
BICYCLE.STICHING MACHINE DISTRIBUTION REGISTER 5 YEARS C
AAHAR YOJANA ARTIFICTIAL INSTRUMENTS DISTRIBUTION REGISTER S YEARS s
APPLICATIONS 1 YEAR D
PRELIMINERY NOTICES OF SLUM DWELLERS 1 YEAR D
MISCLLANIOUS FILES 1 YEAR D

ISSIONER
chwad Municipal
Corporation Pimpri-18,




PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 P@
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: LANDS & ESTATES DEPARTMENTAL CLASSIFICATION Fage 1
DESCRIPTION OF PAPERS T PERICD FOR WHICH  CLASSIFICATION
TO BE PRESERVED a/B/C/D

PROPERTY REGISTER T PERMANENT RECORD A
AUSTION REGISTER T e recore s ﬂ
ACQUISITION REGISTER T PERMANENT RECORD A
POSSESSION REGISTER eeamenen meoere s
SALE. PURCHASE & LEASE OF MUNIGIPAL Lano 7 PERMANENT RECORD | s
AUCTION cAsEs T PERMANENT RECORD A ﬁ
RECORD OF ALL MUNICIPAL PROPERTIES T PERMANENT RECORD A
PAPERS REG FIXATION OF RENT T PERMANENT RECORD A
PAPERS OF VALUTION OF BLDG. & PROPERTIES ommanent mecons A
sALA REGISTER T PERMANENT RECORD s
REGISTER & DOCUMENTS OF RELIGIOUSE & HISTORICAL PLACES IN P.C.m.C ARER PERMANENT RECORD A
REGISTER OF UNAUTHORISED CONSTRUCTIONS DETEGTED & ACTION TAKEW THERE ON  pereanewt mecoms A
DEMAND REGISTER OF CONSTRUCTED SHOPS.STALLS AND PROPERTIES PERMANENT RECORD s
AUCTTON SALE REGISTER T 50 vears s
QUARTERS REGTSTER T T T e e T
OccuPANCY PRICE REGISTER s veams < g T
PERSONAL FILES OF MUNICIPAL SHOPS HOLDERS 30 vears s
QGREEHE_;I;_EJ.F; LEﬁéE_____---. ___________ R R e ;E)_;;n;ﬂ;ﬂ _________________ i_ﬂ _________________
REGISTER OF RENT RECOVERY OF PLOT & BUILDINGS | B N R . | T




FIMPRI CHINCHWAD HUNICI?ﬁL CORPORATION, FIMPRI 411 018 fﬁ%i)

NAME OF THE DEPARTHMENT: LANDS & ESTATES DEFPARTMENTAL CLASSIFICATION Page
DESCRIPTION OF PAPERS T hERIoD FOR WHICH | CLASSIFICATION
TO BE PRESERVED A/B/C/D
REGISTER OF AGRICULTURAL & NON-AGRICULTURAL ACCESSMENT 10 vears s
PROPERTY REVIEW REGISTER T T iovems s
HATGADI PARWANA REGISTER T ks e
ENCROCHMENT REGISTER T o veass T
AUCTION OF CYCLE STAND.GRAZING GROUND ETC. 10 years st
HAMAL LICENCE REGISTER T 10 yeas s
CASES OF FIXATION OF RENTS OF MUNICIPAL PROPERTIES 1o veass s
D/O & CONFIDENTIAL LETTERS ReeIsTER = s vears c
NOTICE REGISTER T s vears c
PAPERS REG. RECOVERY OF RENT OF OPEN LAWD & BUTLDG. s years c
CIVIL SUTT REGISTER T s years c
REGISTER DF PAPER OF ARTICLE ATTACHED IN ENCROCHMENT s years ¢
AUCTION SALE PROCEEDING & PaPERS 7 s vears c
PAPERS OF CO_ORDINATION MEETINGS  sveams e 77
PAPERS REG. ALLOTMENT @uarters  sveas ¢ 7T
FILES REG. NIRE OF LAND FOR TEMPARORY PERTOD s vears c
CORRESPONDANCE REG. NAMING & RENAMING THE ROADS.SQUARES & MUNICIPAL s years ¢
FROPERTIES ETC.
LICENCE OFFICE copres T s yeaRs S |
ACCOUNT OF REGETPT 800K . . b e e

DEPARTMEMTWISE RECORD DETAILS FOR THE YEAR



i ] § = -

bl
L. PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: LANDS & ESTATES DEPARTMENTAL CLASSIFICATION Page

DESCRIPTION OF PAPERS PERIOD FOR WHICH CLASSIFICATION
TO BE PRESERVED A/B/C/D

AUCTION OF SALE FORMS 5 YEARS c

PAPERS REGARDING HIRE OF GALA'S & RECEIPT BDOKS 5 YEARS c

PAPERS REGARDING VEGETABLE AUCTION 5 YEARS C

RECEIPT BOOKS & ﬁUCTIDN PARPERS 5 YEARS c

FAPERS OF PURCHASE OF FODDER ETC 3 YEARS C

REGISTER OF PASSES ISSUED FOR CONSTRUCTION OF MANDAPS AND STANDING BUILDIN S YEARS c

MATERIALS

REPORTS OF ENCROCHMENT 1 YEAR (&

APPLICATION REG. ALLOTMENT OF SHOPS,LAND ETC. 1 YEAR D

Pimpri=t¥nchwad Municipa]
Corporation Pimpri-18,




PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: TOWN PLANNING DEPARTMENTAL CLASSIFICATION
DESCRIPTION OF PAPERS T TTTTTTemmeeese— PERIOD FOR WHICH  CLASSIFICATION
TO BE PRESERVED A/B/C/D

FI[Eé'EEé;ééiié'SELEZSEQEL?FEZ;Q_;';;EQ"?E_E'}h_"‘__"'"'_"""'“_""___""‘_*""'"EEE;;LE;?_EEESEB """"" A
ééié?EBQEBhEEJEL%'FIEEZ";_EE;LQ_?¥"E?‘__q*'___"-_*"_'_"_“"_""__*"'“'__"“'__"'EEEEE;EE¥_EE55E5 """"" s
L;;E;_EE"éGé_BEGE;}BE_BE";EBQEE¥EE;_¥?h;F_q“'__*'“_""___'"'__F'"‘__"""h__"“_q"'EEE&;LE;¥_EEEE§5 ______ s
CASES OF AMALGAMATION OF PROPERTIES (T.m) T TTTTTTmmees PERMANENT RECORD "
SETTERMENT DEVELOPMENT GHARGES REGISTER (1.p) "= ========- PERMANENT RECORD A
FILES REGARDING F.C.M.C LINIT & 175 EXTENTION (T.py T PERMANENT RECORD | A
REGISTER OF OPEN SeacEs (T.p)  TTTTTTImemeseeeeee PERMANENT RECORD Ao
LAND ACQUISTTION REGISTER (T.p) T PERMANENT RECORD A
POSSESSION RECEIRT REGISTER (T.p) T PERMANENT RECORD A
VALUATIION OR RENT FIXATION REGISTER (1.p) 7 TTTTemeeeee o veers e
RENT RECOVERY REGISTER (1.p) T s vears c
S T — s vears c

ISSTONER
PimiT-Chinchwad Municipal
Corporation Fimpri-18,



PI

MPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: WATER SUPPLY DEPARTMENTAL CLASSIFICATION Page 1
DESCRIPTION OF pAPERS e PERIOD FOR WHICH  CLASSIFICATION
TO BE PRESERVED A/B/C/D
NETER DEPOSTT REGISTER TR PERMANENT RECORD s
. NETER STOOK REGISTER T TTTTTeeemmsmeeeeeeeee PERMANENT RECORD AT
%EEEQEEE_BF_;EL_L;¥EE”[IEE_"h__”"'h_"'h_"'"_'"“_""h_"‘_""___*"_""""__*'"__‘-"_SEEE;;E;?_EEEEQB _____ AT
REGISTER OF FIRE PLUG & WvRANTS T TTTemmmememeeee PERMANENT RECORD "
Eééié?EEqBE_GEEGE;'E_Q;BE;§¥éh_"'"___"'_q""‘_*'“h**"__"“_*"___“"*_‘"__"‘_""_;EEE;;E;?";EESEB ______ "
;;;;;;;;‘a;';;;;;“;‘;;L;;'“‘“"““"‘“""‘""“*‘"'““'““‘“‘*“'““"“*“““'“"'";;;;;;;;;*;;;;;; ______ s
REGISTER OF PUBLIC Taps T PERMANENT RECORD A
PLANS SHOWING PIPE LINES RESERVIORS STAND POST.FIRE MONDRANTS Erg. "=~~~ PERMANENT RECORD A
ORIGINAL & DEVELOPED FILES OF WATER SuppLy someme 777 T TTemeeeees PERMANENT RECORD "
| REGISTER OF DEAD ENDS e PERMANENT RECORD a7
REGISTER OF BOREWELL T PERMANENT RECORD a7
GOVERNMENT GRANT REGISTER T PERMANENT RECORD A
DEAD STOCK REGISTER OF MAcHINERY T TTTTImmmmmmeeseeeee 0 vears &
NETER READING BODK T 10 yEaRs Bl

WATER RATE REGISTER

M.1.D.C WATER SUPPLY REGISTER

DEMAND REGI

5TER

REGISTER OF AGREEMENT ,STAMP REGISTER

e i B g i S S S e ] et i

10 YEARS

Shi

10 YE&BRS Bl
___________ T T ey g
P T e - e
T EE e e




PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTHMENT: WATER SUPPLY DEPARTMENTAL CLASSIFICATION Page 2
DESCRIPTION OF PAPERS PERIOD FOR WHICH CLASSIFICATION
TO BE PRESERVED a/8/Cc/D
AGREEMENT . BOND EXECUTED 10 YEARS Bl
PLANS & ESTIMATES OF MAJOR DRAIMAGE & WATER SUPPLY SCHEME ETC. 10 YEARS Bl
& THEIR SANCTIONED ORDERS
REGISTER OF ADVANCE TO CONTRACTORS & SUPPLIERS 10 YEARS Bl
REGISTER OF PAYMENT OF WATER BILLS 10 YEARS Bl
REGISTER OF BILL OF ELECTRIC COMSUMPTION 10 YEARS 81

WATER BILL REGISTER 10 YEARS i
e —— e e B S—
F\I;;;F;;;;_;lz;;_t:l;;:rihmc TGHS;\;H; ‘%lJ;PL;E%é ___________________________________________ I;_;E;«F_l; “““““““““ é; ———————————————
e S I
 ————— R T .
e ————— -
e mERETRE L oS e e

PRIVATE WORK REGISTER 7 syears e T/
éas;g;r*_!;ﬁél_ﬁ;gr;lrm;ﬁugx__“— e e e e e I e e S ;‘;;;H; ---------- e ;
s;r_zﬂéii:-éif}n:i_:_%;;EJ_-:-__Ei;r_-:;'_;a.;;Er_{_;;;;é_]];;;};{E;""""""" i R 3 - e e ——
Hé;}S{E;_;;_Bé;L; ;ﬁ&%&é;iinn u;-;ﬂ1EH.. - R T “'______;_;Eé;;____'"'""" ‘";"‘“‘""" =
REGISTER OF WATER ANALYSIS e il —< - e e e N SR = '
e e ' g A —




TIONS, INFO

PAPERS GTHER THAN PLANS & ESTIMATES ﬂF HﬁJﬂR DRAINAGE & WATER EUPFLY g 5 YEARS ] c
SCHEME It — _ R =

== ; e e o i IoEEL Ll AR O e T o e e e e e e e A T i e e ot e e e - e e e e e e e e

PAPERS CONCERNING PLANS & ESTIMATES OF MAJOR WORK 5 YEARS c t

WAaTER LDMPLAINT REGISTER 1 YEAR

REGISTER OF HIGHT OF NQTEH SUPFLY L YEAR

READTNG BOOKS

METER REPAIR CERTIFICATE 1 YEAR D

APPLICATION FOR-METER CONHECTION L YEAR D

PUMPING CalL & REGARDING RECORD | YEAR D

e e . T e e e S i e S e . e . e = e i

e T i ke B e VR " .. =
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PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 P@
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR
NAME OF THE DEPARTMENT : WATER SUPPLY DEPARTMENTAL CLASSIFICATION Page 4
£iv DESCRIPTION OF PAPERS PERIOD FOR WHICH CLASSIFICATION

TO0 BE PRESERVED A/B/C/D




| —
(" PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 Péég) t
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: DRAINAGE DEPARTMENTAL CLASSIFICATION Page 1

DESCRIPTION OF papERs e I PERIOD FOR WHICH  CLASSIFIOATION
TO BE PRESERVED A/8/C/D

REGISTER OF STORN WATER DRATNG T PERMANENT mecoRD A
r NEW DRAINAGE CONNECTION ReatsTem | TTTTTTTTImreeemeeseeeee PERMANENT RECORD A
WORK LEDGERS ‘A" AND "B I PERMANENT RECORD s T
FILE REGARDING ROAD CONSTRUGTION oF cAmwaL " oI PERMANENT RECORD a T
SEWAGE AND SLUDGES ANALYSTS Frie TR PERMANENT RECORD a T
' LISTING OUT OF Excess watem T PERMANENT RECORD A
PROPOSED CONSTRUGTIONS FILe e PERMANENT RECORD a T
SERVANT GUARTERS AND GUTFALL SEWAR LIng prip "~ TTTTmmmeemeees PERMANENT RECORD | a7
HANDLING OVER NOTE FILe T PERMANENT RECORD s
TECHNICAL TNFORMATION OF 5.1 piany T PERMANENT RECORD a7
DRAWING FILE T PERMANENT RECORD s
SEWAGE AND SLUDGE FILE T PERMANENT RECORD "
NEW SEWAGE SCHEWE FILE T PERMANENT RECORD AT
= POLLUTION 80ARD FILE d_""_"q*__"“_"L_""__”___"h__r___'___q*__*‘___"d_"‘__ﬂ“_______EEEHQQE;?_EQQBE;____'_5'"___'___*'"___"
LoG BOOK OF THE PuMpsET T 0 vears s
T —— 0 vears s
REGISTER REGARDING NOTICES GIVER 76 CuLTivaTens ~ ~—~——~" == e o vears e
FILE REG.POLICY OF DISTRIBUTION 0F Sewace 1o corTivaroms T o vears e
) SEWAGE AND SLUDGE RATE Filp '“"____'”___"_'___“_F*m'h"__"h__m__q"_Iéh;E;éé_"h__'h__wq_""él__"-_"'“__""___




PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 OL8 éz) i
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR P
NAME OF THE DEPARTMENT: DRAINAGE DEPARTMENTAL CLASSIFICATION page 2
DESCRIPTION OF PAPERS TTTTTTTTTmmmmmmmmmmmeeeee PERIOD FOR WHICH  CLASSIFICATION
TO BE PRESERVED A/B/C/D

}Eégﬁiﬂﬂgi_EEEBEEHEEQE_EF"ED[¥;;E?Eéé-L_q_q-""u__"-_"-__'"_Lh-“__F'__-_-hhh_'"*___ISA;E;EE-_--_"h__*"_-éi _______________
AREA MEASUREMENT BOOK OF GULTIVATOR LaND == === 10 YEARS er
BOOK POSSESSIONS TO THE GULTIVATORS mmTmrmmmmemeeees 0 vears s
DRAINAGE N.O.C. FILE T 10 years e
TECHNICAL SANCTION REGISTER T 10 YEARS g
DRAINAGE SUBSIDY FILE T 10 vears e :
REGISTER OF GHOKED LINES rimmmmsmmmemee s years c
REGISTER OF MANHOLES AND GHAMBERS CLEANED 7 =m==mm==== s vears c
DAILY WAGES MUSTERS  TTTTTTTTTmmemmmeeeeees s vears c
CONTRACT LEDGERS T s 5 YEARS c
ESTIMATES FILES T s vears c
DRAINAGE CLEANINGS MACHINE HISTORY REGISTER T g e
KHAJGI KAMGIRI ESTIMATE BOOK TTTTTTTmmmmmmmeees s vears c
;E;$é§_ﬁgﬁélEi_Qégéﬂééééﬂ¥_365;hh__"_“"hh_____'"_____"_"'"_'"h___"___"""_______F_d;_;E;EE"d_____"_'_*___E____m"”_________
ROAD REPAIRS BILL REGISTER T 5 vears c
DEPARTMENTAL WORKS MEASUREMENT REGISTER s vears c
auoh_éF_EQE;;¥}5;s_"”___"__'"H_“______"“_______"_quuiﬂ'_”'_____q__'d____'""_____;";géﬁé___"“________*E""" ____________
VISIT BODK OF &.7. pLant T R = & Eohs C B ., =
SANCTION ESTIMATES s T e e =




PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 ?@
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

MAME OF THE DEPARTMENT: DRAIMNAGE DEPARTMENTAL CLASSIFICATION Page
DESCRIPTION OF PAPERS FPERIOD FOR WHICH CLASSIFICATION
TO BE PRESERVED a/B/C/D

BILL A/C. FILE 5 YEARS c

DRAINAGE KUNDI REGISTER COMPLAINTS OF CHOKES 1 YEAR D

REGISTER OF MONTHLY WORK DONE 1 YEAR D

REGISTER OF SILTED DRAINAGE LINES LLEQHED WITH ROPE AND SHOWELS 1 YEAR 5]

ORDER BOOK 1 YEAR D

DAILY WAGES WORK alLLOCATION FORM 1 YEAR 3]

Pimpr E—Lh nchwad Municipal
Corporation Pimpri-18.
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PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 Q1B :
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR P
MAME OF THE DEPARTMEMNT: ENCROACHMENT DEPARTMENTAL CLASSIFICATION Page
DESCRIPTION OF PAPERS PERIOD FOR WHICH CLASSIFICATION
TO BE PRESERVED a/B/C/D
NOTICE UNDER SECTION 264,265,268 10 YEARS Bl
REGISTER OF DEMOLITION CHARGES 5 YEARS c
SuUMMANS RE-EVIDENCE IN COURT 5 YEARS c
REGISTER REGARDING ARTICLES ATTACHED AND KEPT IN GODOWN 5 YEARS C
PROVISIONS CORROSPONDANCE REGARDING RENEWAL OF UNAUTHORISED CONSTRUCTION 5 YEARS 8
MOTICE REGARDING ENCROACHMENTS ON MUNICIPAL ROAD,LAND ETC 5 YEARS C
REGISTER OF ARTICLE SETIZED 5 YEARS C
REGISTER OF ARTICLE REALISED S YEARS C
REGISTER OF ARTICLE IH BALANCE 5 YEARS c
AUCTION REGIETER 1 AND 2 5 YEARS e
REGIJTER OF UNAUTHORISED CONSTRUCTIONS DETACHED AND ACTION TAKEN THEREDN 5 YEARS c

CONS
Hmnlj_-&&ahwad Municipa]

Corporation Pimpri- | §,

1




PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 {}ééa
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: FIRE BRIGADE DEPARTMENTAL CLASSIFICATION Page
DESCRIPTION OF PAPERS T PERIOD FOR WHICH  CLASSIFICATION
TO BE PRESERVED A/8/C/D
FIRE BRIGADE VAN REGISTER T PERMANENT RECORD Ao
GOVERNMENT ORDERS FOR FIRE BRIGADE PERMANENT RECORD A
FILE OF PURCHASE OF sTores T 50 veaRs 8
MOTOR SPARE PART REGISTER T 1o vears e
HYDRANT REGISTER T o veas T
PURCHASE OF NEW MACHINERY FILE lovears O
PETROL/DIESEL ACCOUNT REGISTER 5 vears c
FIRE BRIGADE TRAINING FILE 7 s vears c
DAILY OCCURANCE REGISTER T lves >
REGISTER OF REFERANCE FROM LICENCING SEcTION  1veas o
FIRE AND SPECIAL cALLS T e o
FIRE OUT OF CORPORATION LMITS i vea T o
METER SCALE ResISTER T T Nes T o
WATER SALE APPLICATION FILE T Tves o T
FIRE REPORT FILE T e e T
AECIDENT REPORT FILE T e T o
CORRESPONDANCE FILE T R o
ATTENDANT REGISTER T TN TR
DAY BOOK OF RECEIPT OF FIRE BRIGADE van  iveam Bt At - L

1




PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: FIRE BRIGADE DEPARTMENTAL CLASSIFICATION Fage

DESCRIPTION DF PAFPERS I PERIOD FOR WHICH CLASSIFICATION
TO BE PRESERVED a/B/C/D

DAY BOOK OF RECEIPT FOR CHANGE OF RESUE VAN 1 YEAR o

TELEPHOMNE DUTY REGISTER 1 YEAR D

INWARD REGISTER OF VEHICLES 1 YEAR D

OUTWARD REGISTER OF WEHICLES 1 YEAR D

Pimpri

ISSIONER
chwad Municipal

Corporation Pimpti-18.




e i " PIMPRI CHINCHWAD MUNICIPAL CORPORATION. PIMPRI 411 018 P@
' : DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: GARDEN DEPARTMENTAL CLASSIFICATION Page

PESSRIPTION DF BRRERS. e PERIOD FOR WHICH  CLASSIFIOATION
TO BE PRESERVED a/B/C/D

EE&E&?EE‘BF';BEB';£;£‘¥;EE;‘;;E‘EEA&?&“'"“'“"‘”"'""‘h"'"“'*"“‘“'"“““”"'"';E;;;;E;}';EEEEE """" A

| REGISTER OF LIST OF GaRDENS 7 TTTTTTTImmoemeeeeeooee 50 vears s
LIVE STOCK REGISTER e 0 vears s

TREE GENSUS REGISTER T 0 vears e
PROPOSAL OF NEW GARDENS T 10 veers e

r REGISTER OF TREE OWNED Bv pome  TTTTTTTTmmmmeemoee 10 vears o
;;;;;‘;aa;;“"'“**‘““‘*‘“‘""“““"“““‘"”"""'"“*“'"‘“"““"“‘““*""“"*““;;“;;;;; """"""""" Bl
;;;;;;a;‘a;;g;;;z‘;;;g““““""*““‘“‘"“"“‘“"‘""'"“*""“‘""““"“"‘"““";;‘;;;;; """""""""" a1

REGISTER OF PLANTS AND SEEDS PURGHASE T TTTTTTmemmmmmmeees s vears c

" 200 FEEDING REGISTER T s vears c
REGISTER OF PERIODICAL GHEGKING OF MORD STDE TREES =" ==—====- s years c

PAPERS REGARDING VARTETY SHOWS Anb GomPErTTIONS e s vears c
PURCHASE PARERS OF NEW ANTMALS o s vears c

) OTHER MISCELLANIOUS PAPERS T s vears c
REGISTER OF PLANT RECEIRTS / 1ssUpe TTTTTTmsmmemm——eoee s vears c

ADVANCE REGISTER T R T I
;g;;;;‘egg;;;;a;‘;;;g;"'““"'"“'""'""""""""“"““‘”“"‘*““““‘“““"'"';*;;;;;"“"'"""'“"““;"" """"" o

REGISTER DOF TREE CUTTING FILES S YEARS i

STAMP REGISTER 5 YEARS E




D

GTOCK ACCOUNT OF FEEDING FOR ANIMALS | S 1 YEAR A=
CHALLAN BOOK 1 YEAR D
MTSCLLENEOUS CORROSPONDANCE FILES 1 YEAR D

Curpu:atmn Pimpri-18.
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PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 'P
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR
NAME OF THE DEPARTMENT: LEGAL DEPARTMENTAL CLASSIFICATION Page
DESCRIPTION OF PAPERE PERIDD FOR WHICH CLASSIFICATION
TO BE PRESERVED A/B/C/D

LIABRARY REGISTER FPERMANENT RECORD (2]

COURT JUDGMENT FILE PERMANENT RECORD A

LABOUR COURT BRIEF FILE PERMANENT RECORD A

INDUSTRIAL COURT CORRESPONDENCE FILE PERMANENT RECORD A

LABOUR COMMISSIONER CORRESPOMDENCE FILE PERMABNENT RECORD 2]
ESTABLISHMENT OF PIMPRI COURT FILE FERMANENT RECODRD A

CHAMBER NO 52 SHIVAJI NAGAR COURT FILE PERMAMENT RECORD (2]

MEETING BRANCH CORRESPONDENCE FILE PERMANENT RECORD A

LAaW BODKS DF LAW DEPARTMENT PERMANENT RECORD A

COURT FEES STAMFP REGISTER 30 YEARS B

SUIT REGISTER 30 YEARS B

COURT DIARY 30 YEARS B

e T s vears s
e s0 vEARS s
mm— s e s 50 vears s
——— e s vears s
——— s S L E L. S 50 veaRs s o
e T N = Ty so vears s
TN o N B N s . - Sy

1

]

I




PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 P
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR
NAME OF THE DEPARTMENT: LEGAL DEPARTMENTAL CLASSIFICATION Page z
' DESCRIPTION OF papeRs T PERIOD FOR WHICH  CLASSIFICATION
TO BE PRESERVED A/B/C/D .
| PERSONAL FILES OF EMPLOYEES T o vears s
" ADVOATE WPROINTWENT FILE T 0 vears s
BEERERT BERE e o vears s
COURT CORRESPONDENCE riie TR s vears c
caveaT FILE e s vears c
LABOUR WELFARE CORRESPONDENGE FILE T s vears c
WORKERS EDUCATION FILE  TTTTTTmmemeees s vears c
cHEQUE REGTSTER T s yeas ¢
ROVERTISEMENT BILL FILe T s vears e
PERMANENT ADVANCE RECOUPMENT'S ORDER FILe T s vears e
COMMISSIONER CELL GORRESPONDENGE F1Le T s vears c
OUTWARD FAX CORRESPONDENGE FILE T s yEARS c
REGISTER OF FILES SENT T0 COMMISSIONER CeLL T s vears c
' GOVERNNENT LETTER INWARD REGISTER T s vears c
LEAVE TRAVELLING ALLOWANGES REGISTER T s Years c
MISCALLENEOUS BILL FILE T s vears c
CORRESPONDENCE WITH OTHER DEPARTMENT T s vears c '
COMPUTER CORRESFONDENGE FILE T L vesr T
‘ CUTWARD RERISTEW OF POSTAL LETTER | e e e
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PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 P@ '
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR
NAME OF THE DEPARTMENT: LEGAL DEPARTMENTAL CLASSIFICATION Page 3
DESCRIPTION OF PAPERS PERIOD FOR WHICH CLASSIFICATION
TO BE PRESERVED A/B/C/D
STENOGRAPHER'S SHORT HAND NOTE BOOKS (USED) 1 YEAR D

) ISSIONER
Pimpri=Chinchwad Muncipa)
Corporation Pimpti-|8,




Wil
.PIMPRI CHINCHWAD HUNICIFF‘#L CDRPDRFITIDN PIMPRI 411 018 _ p@

. & Sy DEPARTMENTWISE RECORD DETAILS FOR THE YEAR
NAME OF THE DEPARTMENT: OCTROI DEPARTMENTAL CLASSIFICATION Page 1
DESCRIPTION OF RAPERS T PERIOD FOR WHICH  cLASSIFICATION
TO BE PRESERVED A/B/C/D

DEPOSIT REGISTER OF AGCOUNT HOLDER = r=mmomeeeeeeeeee PERMANENT RECORD AT

| BY-LAWS REG. OCTROX RULES AND REFOND T TTTTTmmmmmmemmem—eeaeooo PERMANENT RECORD a
AMANAT REMARKS e PERMANENT RECORD A

CURRENT ACCOUNT REGTSTER e PERMANENT RECORD A

OCTROI RECEIPT BOOK e PERMANENT RECORD "

DEPOSIT REGISTER T PERMANENT RECORD a7

CURRENT ACCOUNT REGETPTS PERMANENT RECORD A
;;¥E";55;“'"'“""“'"""‘“‘*"““"'““""‘*"“"""“"“"““""“‘"““"“'"“EEAQA&EL?‘;EEEEB """" A
;;;;”;aa;;‘“;a;;;;;‘;aa;;";;;;;‘;';a;;;;;;;;';;;;;;*;‘;;;a;; """"""""""""""""" PERMANENT RECORD A

| PAPERS AND STATEMENTS REGARDING AGCOUNT MOLDERG =~ ==~ ~~~~~="===rr======nm=m- 50 vears g
CLASSIFICATION REGISTER e 50 vears s
ELE;GE';EgEé¥E;""'"“""‘"‘"""‘"“""'”"""“""""""‘”""‘"""”""‘*'""IQ'JE;;;‘"‘"""‘*""‘;I """"""""""""

RASWART STATEMENT (GLASSTGAL) e 10 years s

. REFUND CAGES OF NOT BAID e 10 vEARS st
REFUND GASES OF paID T S
5&%&55'ﬁééaéé_éE;Ié%gé‘”“h‘"“'"‘"“"‘“"'"""“""“"“'"""“_'“"‘""h“""“”"‘;';;;;;‘*““"'""‘"‘“';" """"""""
E;;é;_;wj;”"_ ______________ e e S e é_;;%&é__-_.___._.-._____-E_.-_.___._-. s
e s e = s vears c
_ FREE PASS BOOKS T S T AT L e R e




e — vens  a
PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 - 'P@ i
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR
NAME OF THE DEPARTMENT: OCTROI DEPARTMENTAL CLASSIFICATION Page 2
DESCRIPTION OF PAPERS T PERIOD FOR WHICH  CLASSIFICATION
TO BE PRESERVED a/8/c/o B
e s veaRs c
MOTOR INST REGISTER T s vears c
POST PARCLE NOTICE BOOKS ENGLISH / MAmATHI T s vears c
B00KS SHOWING IMPORT AND EXPORT DURING A mowTH T s years c
REGISTER OF BOOKS e
DEROSIT RECEXPT mooks T s vears c
DAILY SHORT RECOVERY REGISTER T s vears c
REGISTERS SHOWING EXPORT INPORT Goobs T s vears ¢«
COMPOUNDING CAsES T s vears c
e s years c
KIRD OF DEPOSIT (FORMS) AmoUNT T s vears c
PAPER REGARDING REJECTION & AMOUNT PAID REFUND GAsts 77 s veers c
MISCELLENEOUS RECEIPT KIRD T s vears c
TRANSTT KIRD (TWPORT) T e T
TRANSIT KIRD (EXPORT) TTTTTTTTTIITmmmmmmmmmmmmeseees s vears c.
ADVANCE REFUND REGISTER T e T
CHECKING RECELPTS TTTmmmmmemmmmeees s yeers c
p—— Ry I S — e .
INVDICE ENTRY REGISTER e e o R T

il




PIMPRI CHINCHWAD MUNICIPAL CORPORATION, "PIMPRI 411 018

DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: OCTROI DEPARTMENTAL CLASSIFICATION Page 5
DESCRIPTION OF PRPERS e PERI0D ron wiicn  ciassiricarion
TO BE PRESERVED A/B/C/D
STATIONORY REGZSTER T Svews T T
CHARGE REGISTER OF Naka e Svens T ST
CEPOSIT REGISTER OF Maka T Svens T T
REGISTER OF CHGUES GIVEN 10 TRemsURy orrrce T Sveans T T
KA TeSLaNAT REGISTER T Sves T e T
CEBIT MENo Books T Svews T
ECOVERY DUES REazsTeR s Sveans T T
PREE pRoS REGIsTER T Cven T T
IRD REPASSES oN TmaweTr T Cvean T o T
R B T o
TR REGTSTER T Cvean T o T
VOHAN PATTI Bobks T Cvean T T
GOVERNNENT FREE GERTIFIGATE Books T o T
EISEON BOORE o T
kT i e e T o
worce reatsten T e -
CECLARATION FORMS AND DECLARATION Reatarers T o T
ATk pnes mgmerEs T e A
covomn rectsren R e
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PIMPRI CHINCHWAD MUNIGIPAL CORPORATION, PIMPRI 411 olB
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR
NAME OF THE DEPARTMENT: OCT DEPARTMENTAL CLASSIFICATION Page 4 \
____________________________ d s o e 5 2t o e . o i b e e i o e o o e e o L . B S T R o o S e Ll i
DESCRIPTION OF PAPERS PERIOD FOR WHICH CLASSIFICATION \
TO BE PRESERVED A/B/C/D ~
NIRGAT NOTE REGISTER 1 YEAR D
ESCORT PASS 1 YEAR D .
PAPERS REGARDING REJECTION F FREE PASS BOOKS 1 YEAR D
OCTROI TOLL KIRD 1 YEAR (©
OCTROI DAILY KIRD 1 YEAR D
VISIT BOOK OF NAKA 1 YEAR D
MUSTER BOOK OF NAKA 1 YEAR D
TRANSIT RECEIFTS 1 YEAR D
MISCELLENEOUS RECEIPTS BDOKS 1 YEAR D
PASS BOOK RECOVERY MADE BY THS | INSPECTOR 1 YEAR D
HADAP REGIETER . YEAaR (B
KATA PASS REGISTER 1 YEAR L

! MISSIONER
Pimpri-Chinchwad Municipal
Corpioration Pimpri-18,




T PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 . P@
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR
NAME OF THE DEPARTMENT: MECHANICAL WORKSHOP DEPARTMENTAL CLASSIFICATION Page 1
DESCRIPTION OF PAPERS 7777777 LERIOD FOR WHICH | CLASSIFICATION
TO BE PRESERVED A/B/C/D
REGISTER OF INSURANCE OF VEWICLES 30 YEARS 8
| REGISTER OF TOOLS AND PLANTS 0 YEARS s
REGISTER OF VEHICLES AND MACHINERY 3 veaR s
ACCOUNT OF SPARE PART T o vears o
FILES REGARDING PURCHASE OF VEWICLES 1o vears =
ADVANCE AND DEPOSIT REGISTER 5 vears c
WORK ORDER BOOK s vears c
ACCIDENT REPORT FILE s YEARS c
HISTORY SHEET OF DISPOSED OF VEWIcLes  svyeams c
| REGISTER OF PETROL DIESEL OIL ACCOUNTS 7777 g years 7 c T
REGISTER OF MACHINE REPAIRING 7 svemrs c
REGISTER OF SUPPLY OF UNTFORMS " syears c
_ PAPERS OF INSURANCE OF VEWICLES s vears c
FILES REGARDING PURCHASE OF MATERIAL s yeaRs c
TYRES SERIAL REGISTER s yeaRs c
TYRES REGISTER < g~ 5 veaRs c
TUBE REGISTER s veans c
VULCONISING REGISTER s years a
* R.T.0. MOTAR INSPECTION AND REMARKS REGISTER s yeass ¢




7 e
/
PIMPRI CHINCHWAD MUNICIPAL CORPORATION. PIMPRI 411 018 P @
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR
NAME OF THE DEPARTMENT: MECHANICAL WORKSHOP DEPARTMENTAL CLASSIFICATION Page
DESCRIPTION OF PAPERS PERIOD FOR WHICH CLASSIFICATION
TO BE PRESERVED A/B/C/D
TYRE AND TUBE BALANCE REGISTER 5 YEARS c
OILING AND CLEANING REGISTER 5 YEARS c
CONTRACTORS LABOUR BILL REGISTER 5 YEARS c
GAS CYLINDER HIRE REGISTER 5 YEARS c
DIRECT PURCHASE REGISTER _ 5 YEARS c
FILES REGARDING VEHICLE REPAIRS (INCLUSIVE OF NOTES WORK ORDERS AND BILLS) 5 YEARS c
FILES REGARDING PURCHASE DF SPARE PARTS 5 YEARS c
FILES REGARDING PURCHASE OF OIL AND GREASE S YEARS c
FILES REGARDING PURCHASE OF BATTERIES 5 YEARS c
FILES REGARDING PURCHASE OF TYRE AND TUBE 5 YEARS C
REQUISITION ORDER BOOKS L YEAR ¥
REQUISITION INWARD REGISTER 1 YEAR D
WORKSHOP ORDER REGISTER 1 YEAR D

Pimpri=Chinchwad Municipa)
Corporation Pimpri-18,




PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 : P égi)
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: LABOUR WELFARE DEPARTMENTAL CLASSIFICATION Page
CESDRIPTIONIOR BRBRRE. I e ST
TO BE PRESERVED A/B/C/D

LABOUR LAWS, STANDING ORDERS, AWARDS, SETTLEMENT. memeememts PERMANENT RECORD s
RATE OF PANDAL & MATERIAL FEES FILEs T PERMANENT RECORD A
UNTON PROCEEDINGS T PERMANENT RECORD A
LABOUR COURT & LABOUR COMMISSIONER GORRESPONDENGE FILE pereemen mecors A
CORPORATION FUBLICATIONS MAGAZINES T PERMANENT RECORD A
VISIT BOOKS OF DIGNOTORIES T PERMANENT RECORD A
REGISTER OF BOOKS FOR FREE READING ROOMS T PERMANENT RECORD Ao
SPORTS FILE T e o1
DEROSIT CARDS T
WORKERS EDUCATION FILE  TTTTTTTmmmmmmmmmmoemees s Years c
ISSUE REGISTER OF BOOKS OF LIBRARY T s vears c
FILES REG. PURCHASE OF BOOKs T s vears c
DEPOSIT REFUND REGISTER T e T T c
S00KS DISTRIBUTION REGISTER T s vears c
REGISTER REG. PURCHASE OF NEWSPAPERS.MAGAZINES  avemme T
DINALT MAGAZINES REGISTERS T e T
GRANT IN aIDS FILES e s vears c
BHARANA KIRD T e c
20 POINT PROGRAMMES FILES T s years, TR .

1




PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 P '
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR
NAME OF THE DEPARTMENT: LABOUR WELFARE DEPARTMENTAL CLASSIFICATION Page 2
_______________________________________________________________________________________________________________________________ i
DESCRIPTION OF PAPERS PERIOD FOR WHICH CLASSIFICATION
TO BE PRESERVED A/B/C/D
RECEIPTS S YEARS I
3 CHALLANES 5 YEARS C
PRESS CUTTING FILE 1 YEAR D

Pimp ninchwad Municipal
Corporation Pimpti-18,




HiMHFHL 411 O01B

NAME OF THE DEPARTMENT: SPORTS

—-a_.-_-----.——--.—.-_.—--.__—.-.--_-.-,_—-n-a__--...-__—.--—a_-—.—m—-_.— e S ———

SPORTS FILES & PURCHASE OF SFORTS

_-_——---_-_—-...._.-.-.--.._—-.—.-.-.—_——-.-.-.-.-—-.-.__.-._—_—-.-_.-_n—p—--.-_-.—.--—__.._-.....__._

DONATION DISTRIBUTED BY CORPORATION
(DONATION FILE)

RECEIPT BOOKS TO BE USED FOR COLLECTING

TR T P L ML LU L LU,

EQUIPMENTS FOR GAMES & GYMN.

TRUST IN EVERY FINANCIAL YEAR

FEES AGAINST GYMN.MEMBERSHIP

DEPﬂRTMENTWISE RECORD DETAILS FOR THE YEAR P@
DEPARTMENTAL CLASSIFICATION Page
PERIOD FOR WHICH CLASSIFICATION

TO BE PRESERVED A/B/C/D
es e, oveams el T
"""""""""""""""""""""""" 10 vears w1
"""""""""""""""""""""""""""" 10 vears el
____________________________ 10 vears e
""""""""""""""""""""""""" s vears o
""""""""""""""""""""""""""" s vears ¢
"""""""""""""""""""""""" s vears ¢
""""""""""""""""""""""""" s vers e 7

N JMISSIONER
L] fﬂCthd Muﬂ:m

Curpumtmn Pimpri-1g.

1




PIMPRI CHINCHWAD MUNICIPAL CORFORATION. PIMPRI 411 018
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: PUBLIC RELATION DEPARTMENTAL CLASSIFICATION Page
DESCRIPTION OF PAPERS FERIOD FOR WHICH CLASSIFICATION
TO BE PRESERVED A/B/C/D

NEWS PAPER CUTTING 5 YEARS C
ADVERTISEMENT ROTATION FILES 5 YEARS c

NEWS PAPERS AGREEMENTS 1 YEAR D

ROTATION REEGISTERS 1 YEAR 5]

PRESS NOTE FILES 1 YEAR D

SSIQNER
Pimps i~Chtithwad Municipa)
Corporation Pimpti-18,

1

g




voAeTT

NAME OF THE DEPARTMENT: SECONDARY SCHOOL DEPARTMENTAL CLASSIFICATION Page

DESCRIPTION OF PAPERS PERIOD FOR WHICH CLASSIFICATION
TO BE PRESERVED Al/a/c/o

FILES REGARDING SENIORITY LIST OF THE STAFF PERMANENT RECORD fa

APPOINTMENT AND TRANSFER FILE PERMANENT RECDRD A

SCHOOL SANCTION AND NEW SCHOOL ETC. PERMANENT RECORD A

PRE PRIMARY SCHOOL RECORD PERMANENT RECORD A

EMPLOYEES CONFIDENTIAL REPORTS AND CORRESPONDANCE PERMANENT RECORD A

MISCONDUCT ACTION FILES 10 YEARS Bl

MISCONDUCT AND DISPLINERY ACTION FILE OF NON TEACHING STAFF FILE 10 YEARS Bl

REGARDING

S8C EXAMINATION REGISTER 10 YEARS Bl

FILES REGARDING VARIOUS PROGRAMMES ARRANGED IN SCHOOL 5 YEARS c

POST FILLED 5 YEARS C

DAILY WAGES STAFF APPOINTMENT S YEARS C

ELECTION DUTY APPOINTMENT 5 YEARS C

SCHOOL TRAINING PROGRAMMES FOR THE TEACHING STAFF 5 YEARS C

FRL_ENANLAWAL NMUNLICLPAL CORPORATION, PIMPRI 411 018
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

)

COMMISSIONER

Pimpri-Chinchwad Municipa)

Corporation Fimpri-18,
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p.mpnx CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 : f@ hl >
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR
NAME OF THE DEPARTMENT: TAX DEPT. DEPARTMENTAL CLASSIFICATION Page 1
DESCRIPTION OF PARERS T oERIOD FOR WHICH | GLASSIFICATION
TO BE PRESERVED A/B/C/D

ASSESSMENT REGISTER T GERMANENT RECORD A
HOTEL Tax REGISTER T pERMANENT RECORD s
NOTICE FEE REGISTER T CERMANENT RECORD A
DEMANO REGISTER s vyeaRs s
THEATRE TAX DEMAND REGISTER s vears s
ASSESSMENT PROCEEDING BOOKS 50 vears g ”
COURT ATTENDANCE REGISTER 7 5 yeaRS s
FLOURAGE TAX ASSESSMENT REGISTER 3 vears s
PROPERTY INSPECTION BOOKS (PETHWISE) 1o vemrs &
REGISTER DF CHANGE OF OWNERSHIP 1o vess B
BUILDING COMPLTTTON CERTIFICATE REGISTER 1o vyeARs s
COURT APPEAL REGISTER 10 YearRs o=
PAPER RE-TAXATION PROPOSALS T o vears st
APPLICATION REGARDING RATEABLE vAaLUES 1o vyears s
APPEALS ON RATEABLE VALUES " lovemms s
CORRESPONDANCE WITH GOVT. REG.GOVT.PROPERTIES 10 vears L
EDUCATION CESS. E.G.S CESS, FLOURAGE TAX. REBET REGISTER 10 YEARS Bl
EDUCATION CESS. E.G.S CESS, TREE TAX COLLECTION REGISTER 10 YEARS L
DISHONOUR CHEQUE REGISTER s yEaRS =g




PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARRTMENT: Tax DEPT. DEPARTMENTAL CLASSIFICATION Page
DESCRIPTION OF PARERS T SERION FOW WHICH  GLAGSTRIRATION
TO BE PRESERVED £/B/C/D

RRRRRT RERBTEN e e M o T
REGISTER OF WARRANT RECEIVED FROM DEFRRTHENTS oo O SR
REGISTER'OF WARSANT ATTECHED AND DISTRNCNED Baptente s e S S
REGISTER OF RECOVERY FROM TENANTS 7 7==mrm=m=msmmemsmmmses e -
AUCTION SALE REGIETER: il i e Ry -
INCREASE AND DECREASE REGISTER T e e
THEATRE TAX KIRD T TTTTTTTTTTITTTIITImmmrmsssmsmemsmmmeeeees S e 1
THEATRE ToX REFUND REBISTER TS mssmm e [ S
SALWAR REGISTER  TTTTTTTTTTTTTTmTmmmmsmssmemememeneees R —— e
PHAJIL REGISTER T TTTTTTTTTTITITTTTT T s vears &

REFUND APPLTCATIONS > YEARS c

BILLS.NOTICES AND WARRANTS OF ALL DEPARTMENTS  sveams e T
AUCTION PAPERS REG. ATTAGHED ARTIGLES s veans c
WARRANT ISSVE TO OWNERS T 5 vears c
PAPERS REG. AUCTION saLE T s vears c
RECEIPTS T  syews ¢
BHARANA CHALAN T s vyEaRs c
DECEMBER OBJECTION REGISTER swveams o
DAILY COLLECTION REGISTER SRS S R R T T (N R a3

'|'|




P ol
PIMPRI CHINMCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 .P ‘I!,
CEPARTMENTWISE RECORD DETAILS FOR THE YEAR
NAME OF THE DEPARTMENT: Tax DEPT. I DEPARTMENTAL CLASSIFICATION Page
DESCRIPTION OF PAPERS PERIOD FOR WHICH CLASSIFICATION
TO BE PRESERVED a/B/C/D

ENTERTAINMENT REBET REGISTER S YEARS c

CHEQUE REGISTER 5 YEARS C

EMPLOYERS INFORMATION REGISTER 5 YEARS C

GUTWISE TAX COLLECTION REGISTER 5 YEARS c

REGISTER OF WARRANT RECEIVED FROM OTHER MUNICIPAL CORPORATIONS 1 YEAR D

JAMA CHALAM REGISTER 1 YEAR D

KIRD DAILY COLLECTION BODOKS 1 YEAR 0

HOTICE TO DWHERS 1 YEAR b

n NER
Pimpti-Chinchwad Municipal
Corporation Pimpri-18.




PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 7 @
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: MUNICIPAL SECRETARY

FERIOD FOR WHICH CLASSIFICATION

TO BE PRESERVED a/B/c/D
KARARNAMA REGISTER T PERMANENT RECORD A
PROCEEDINGS BOUKS OF THE VARTOUS commrrt ees T PERMANENT RECORD A
MASTER LTSReRY REGISTER T PERMANENT RECORD Ao
GAZETTES CONCERNING CORPORATION & CORPORATION Arraire PERMANENT RECORD Ao
FINANCIAL ADMINISTRATIVE ORDERS T 0 vears e
COMMISSIONER'S FINANCIAL ORDERS T 10 vears T
T 0 vears w1
CORPORATOR'S LIST T B
DOCKET FILE T L vear o

h ncﬁwad Munici
Corporation lepn-»lEM




PIMFRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 : P@
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

MAME OF THE DEPARTMENT: SECURITY : DEPARTMENTAL CLASSIFICATION Page 1
DESCRIPTION OF PAPERS FERIOD FOR WHICH CLASSIFICATION
TO BE PRESERVED a/B/C/D
STANDING ORDER PERMANENT RECORD A
DELIGATION DRDER FILE FERMANENT RECORD [
VEHICLE (IN/OUT) REGISTER ‘20 YEARS 2]

Pimpr{-Chtnchwad Municipal
Corporation Pimpri-18.




REGISTEFII ﬁF‘.I.;..’i'E -Iﬂr;ﬁgﬁ;TIDN OF BIRTHS & DﬁﬁTHE

_______ .4_....____.........“...,_'______,.__,,_. : e b ; e et R Sl A e e P |
SANCTION POST REGISTER = = PERMANENT REchD A >

___________ GRS L S, il NS Y ) (N SR R o R S |
REGISTER REGARDING SERVANTS TO BE RETIRED 30 YEARS i h
HEGTGAL DDARD PROCEEDING REGISTERS' 0. . T - A e . oom . e g ;
REGISTER OF LUNATICS e = S e .- 4 ' N
rereRsrGrecgess: e e S o VEARE. L. Bk P
el e SR o ame el e e - o
R o ot e v 30 vears s |
EEE&%?;_;EQAEBERE"EEGL}EE;%25'3;;3[E; """""""""""""""""""""""""""""""""" mavs i e S
—— = ST S s~ LS e

S — s SRS e T TR gnen st it
éééié%E;'BE‘;BJEEEE;;[E';i;E;;EI""“"'"““““""’"'*__""'_‘""'""_‘"'"”___"75';;;;é""__""'_"";I """"""""""""
pesaemnsaatS SR T T b vesRe: A
e e e . 5 e - wwews o
é&thr£é"éF'EE%QEQ?%’ESBE‘%;_AE;};[';;;EE?;l“““'"""""' F s o T N

RN e R e o ol et . IR BEs: . e - himl L i

SAMPLES REGISTER RN e e I e o, et e R
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PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 : _P qfq
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: HEALTH ' DEPARTMENTAL CLASSIFICATION Page
DESCRIPTION OF PAPERS T PERIOD FOR WHICH  CLASSIFICATION
' TO BE PRESERVED A/B/C/D

ANTIRABLE TREATMENT REGISTER 7 s vyears c
LYMPH AND VACCINE REGISTER s vears c
REGISTER OF REMITTANCE OF DISecnsarv s veaRs c
REGISTER OF REMITTANCE OF DISPENSARY FEES s vyears c
DISINFECTION REQUISITION BOOK 7 s yEARS c
AMBULANCE CAR REGISTER T s years c
DAY BOOK OF RECEIPTS OF CHARGE OF AMBULANCES s vyeARS c
REGISTER OF SLAUGHTERE ANIMALS 7 s yeaRs c
kRO s vyears c
REGISTER OF STAMP mccoUnTs 7 s vears c
CHOLERA REGISTER T ke T c
cATTLE POND KIRD T s vears c
REGISTER OF BILL FOR PAYMENT T s vears c
CATTLE POUND REGISTER T sveRs ¢

TENRER FDHHS SALE REGISTER S YEARS c

AUCTION SALE REGISTER OF mawore s vears c
ANTIRABLE TREATMENT REGISTER S syemss e 7
VACCINE REGISTER S s o T -
e —




PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 P
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

MAME OF THE DEPARTMENT: HEALTH

DEPARTMENTAL CLASSIFICATION Page

“_-_—"*_____—"“_‘__-"'"-'-'"-—————————'-—“'-'-—--——-——-v--—--——---a--—----.__-__-_-_-_...._.__-...-_—.-.-.__._.....___....._........___..__.__.....__..._._-_____._._..._..._.___q_“____h+___

PERIOD FOR WHICH CLASSIFICATION

TO BE PRESERVED QHBI?{?_ L

DOG POISION TABLETS REGISTER T s vears c
DAILY COLLECTION REGISTER T 5 vears c
REPORT FROM PUBLIC ANALYST T s years c
EXPENCE BOODK OF DRUGS T 5 vears c
LABORATORY TEST REPORT T s years c
ULTRAVOILET REGISTER T s vears c
STAFF SELECTION COMMITTEE PROGEDING FILes T i viems T ¢
PROMOTION COMMITTEE PROCEDING FILE T s years c
JOINING REGISTER e s years ¢
MEDICAL EXAMINATION REPORT REGISTER T Lvear o
BUDGET ESTINATE FILES TR T o
CHALLANS e o
RECEIPT BOOK OF PATIENTS TR T o
COUNTER FILE OF Licewces T e T
REQUISTTION FORMS T 1 veaR o
STOCK ACCOUNT OF FOODER T 1 vear o
MINUTES OF OFFICERS MEETINGS T T ivess o T '
GRANT 1N ATDS PROPOSAL F R Y o

NOTICES ISSUED EXCEPT IN SUB JUDICE GASES e . A IR il




3 L
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PIMPRI CHINMCHWAD MUNICIPAL CORPDRATION, PIMPRI 411 018
DEFARTMENTWISE RECORD DETAILS FOR THE YEAR
NAME OF THE DEPARTMENT: HEALTH ’ DEPARTMENTAL CLASSIFICATION Page 4
DESCRIPTION OF PAPERS PERIOD FOR WHICH CLASSIFICATION
TO BE PRESERVED a/B/C/D
I.D.H. GOYERNMENT CODRRDSPONDANCE 1 YEAR D
1 YEAR b ,

e
LE) HAISSIONER
Pimp: [=Chinchwad Municipal
Corporation Pimpri- 18,
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PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018 P 7)
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: WARD OFFICES DEPARTMENTAL CLASSIFICATION Page 1
DEsciapiion GF meRems o /T PERIOD FOR WHICH  CLASSIFICATION
TO BE PRESERVED A/B/C/D
e —— A
FEE OF AREEMENT COMPROMISE T  penmanenT RecoRD A
DALY oRen REGISTER T e rmaneNT REcORD A
cHEQUE REGISTER PERMANENT RECORD A
pEPOSIT REGISTER T PERMANENT RECORD A
WARDS WEETING REGISTER PERMANENT RECORD s
b G M C PROPERTIES REGISTER PERWANENT RECORD s
srop REGISTER T crenent Recoro s
GRANTED WATER CONNECTTON REGISTER PERMANENT RECORD "
256 AND 576 GALM REGISTER PERMANENT RECORD s
P ————— PERMANENT RECORD s
GOVERNMENT GAZETTE PAPERS T T T T eranenT mecorp. A
PERSONEL PENSION PTLES PERMANENT RECORD A
LEAvE AND INGREMENT PAPERS PERMANENT RECORD "
TEUEPHONE BOGTH (HILK 800TH #ND STALLS E7C.) REGISTER . - PERMANENT RegoRb. &
inTeADT LiGENGE mmeveTER . 4 e PERMANENT RECORD " B
T e O o T o el aowesss 0 8
ADVANGE PAYMENT REGISTER RS T soveers 8
RENT REGISTER R e e B




NAME OF THE DEPARTMENT: WARD OFFICES

QUARTERS REGISTER

P e e e o T o U L N I D Ll e T S S S S S - S A S e ], i £ e i o B e S we e '3 T

PENDING BILL REGISTER

SWIMING PODOL FILE

F.D.R. REGISTER
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NAME OF THE DEPARTMENT: COMPUTER DEPARTMENTAL CLASSIFICATION Fage 1
DESCRIPTION OF PAPERS FERIOD FOR WHICH CLASSIFICATION
TO BE PRESERVED A/B/C/D
C.D. REGISTER PERMANENT RECORD A
1.5.8. FILE 10 YEARS B1
__________________________________________________________________________________________________________________________ I,
COMPUTER REPAIR AND MAINTENANCE FILE 5 YEARS C
QUOTATION FOR URGENT PURCHASE 5 YEARS c
PAYMENT OF TELEPHONE BILLS 5 YEARS C
PAYMENT OF INTERMNET YEARLY FEE 5 YEARS Cc
___________________________________________________________________________________________________________________________ ' If
COMPUTER TRAINING 5 YEARS c
HOMEPAGE FILE 5 YEARS c
G.I.5. FILE 3> YEARS c
ODTHER EXPENCES 5 YEARS C
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I - TAX FILE 5 YEARS c
WATER BILLING FILE 5 YEARS c
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PROPERTY TAx TRANSFER AND MODIFY 1 YEAR &
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EMAIL FILE 1 YEAR (8]
PaY BILL INFORMATIONM 1 YEAR (¥
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LICENCE REGISTER PERMANENT RECORD (2}
APPLICATION FOR SKY SIGN LICENCES & PAPERS PERMAMENT RECORD A
LICENCE APPLICATION FORM, INSPECTOR REPORTS RENEWAL FORM INCLUDED DRIGINAL PERMANENT RECORD A
CASE
BOOK OF LICENCE 10 YEARS Bl
REGISTER OF APPLICATION FOR RENEWAL 5 YEARS c
WATCH REGISTER 5 YEARS C
DAILY DIARY OF COLLECTION 5 YEARS c
COUNTER FILE OF LICEMNCE 5 YEARS c
APPLICATION FOR LICENCE AND REPORTS OF INSPECTOR 5 YEARS G
SEASOMAL LICENCE 5 YEARS C
FROSECUTION PAFERS 5 YEARS c
REGISTER DOF DECLERATION FORMS 1 YEAR o
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GEMERAL RECEIPT BOOK REGISTER 5 YEARS C
RECEIFPT ENTRY REGISTER (KIRD) 5 YEARS C
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FPURCHASE OF BODKS AND PERIOCDICALS FILES 5 YEARS c
PERIDDICALS AND DIWALI MAGZINE REGISTER 5 YEARS >
GOVERNMENT DONATION FILES 5 YEARS c
BOOK BIHDIMNG REGISTER 3 YEARS e
PURCHASE OF POSTAGE REGISTER 5 YEARS C
USED GENERAL RECEIPT BOOKS AND BHARNA CHALLANS 5 YEARS C
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