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SR.NQ.

~IMPRI CHINCHWAO MUNICIPAL CORPORATION

CLASSIFICATION AND PRESERVATION OF RECORD

NAME OF THE DEPARTMENT---------------------------------------------------------------••
••

03

o.

0'
09

"

ADMINISTRATION GENERAL RECORD (ALL DEPARTMENT)
ENGINEERING GENERAL RECORD

ADMINISTRATION DEPARTMENT
CHIEF ACCOUNTS

CHIEF Auon

crry ENGINEERING

BUILDING PERMISSION

ELECTRICAlS

SLUM

LANDS AND ESTATES

TOWN PLANNING

WATER SUPPLY

DRAINAGE

ENCROACHMENT

FIRE BRIGADE

GARDEN

LEGAL

OCTROI

MECHANICAL WORKSHOP

LABOUR WELFARE

SPORTS

PUBLIC RELATIONS

SECONDARY SCHOOL

TAX DEPARTMENT

MUNICIPAL SECRETARY

SECURITY

HEAL UI

WARD OFFICES

COMPUTER



'& ELECTION

>j LICENCE

" STORES
J • I,

" APPUGHAR

" PUBLIC LIA6AARY

>3 1.T.!. MORWAOI
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------------------------------------------------------------.-.
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PIMPRI CHINCHWAD MUNICIPAL CORPORATION
CLASSIFICATION AND PRESERVATION OF RECORD

NAME OF THE DEPARTMENT
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,

PAGE. "'"'.:'.~'~--''''I--rf".1CATIUJ ;r
A/a/Dl1 Vo

- ---_.:._'- -'...:_-,

PERMANENT RECORD

PERMANENT RECORD

GOVERNMENT RESOLUTIONS (G.R) FILE----------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------REGISTER OF SERVICE nOOK
--------------------------------------------------------------------~~------------------
----------------~-
DEAO STOCK REGISTER

PERMANENT RECORD A'--'~-._---. - - --- ._- .-._- -- ---------------------------------------- --------------------------------------------------,_ .,_~-PERSONAL FILE_OF EME'.LOYEES _'" "- ~ - ,30 YEARSSERVICE BOOKS----------------------------------------------------------------------------------------,30 YEARS----------------------------------------------------------------------------------------PAY BILL & REGISTER ,30 YEARSVEHICLE HISTORY REGISTER----------------------------------------------------------------------------------------
,.,

,
,

30 YEARS

30 YEARS

30 YEARS

VEHICLE LOAN REGISTER

LOG BOOK

HOUSE LOAN REGISTER----------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------

, ,30 YEARSP.f LOAN REGISTER----------------------------------------------------------------------------------------,30 YEARS----------------------------------------------------------------------------------------COMPUTER LOAN REGISTER ,
,30 YEARS

30 YEARS
----_ .._---------------------------------------------------------------------------------VEHICLE HISTORY SHEET

REGISTER OF RETIREMENT OF EMPLOYEES----------------------------------------------------------------------------------------
"10 YEARSMUSTER ROLL----------------------------------------------------------------------------------------

10 YEARSPERMANENT ADVANCE REGISTER----------------------------------------------------------------------------------------, "

----------------------------------------------------------------------------------------

DELEGAT ION OF POWERS 10 YEARS 81
>------------1'------------------------------------------------~--------------------------

MEDICAL ADVANCES (REGISTER) 10 YEARS 81__________r ----------------------------------

MEDICAL ADVANCES ( FILES) 10 YEARS 81

,,
"10 YEARS

10 YEARS

10 YEARSEMPLOYEE RETIREMENT SELECT fILE

EMPLOYEE RESIGNATION SELECT rIl.E

----------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------

FILE OF GOVERNMENT LETTERS

----------------------------------------------------------------------------------------
,;

•

5 YEARSINCREAMENT REGISTER----------------------------------------------------------------------------------------
5 YEARSINWAR{l OUTWARD REGISTER----------------------------------------------------------------------------------------
5 YEARSWORKSHEET---------------------------------------------------------------------------------_. ---
5 YEARSTAPAL BOOK----------------------------------------------------------------------------------------
5 YEARSSTATTOHERY REGISTER----------------------------------------------------------------------------------- - -
5 YEARSBUDGET PROVISION REGISTER----------------------------------------------------------------------------------------
5 YEARS8UD~ET PROVISION FILES------- - -------------------------------------------------------------------------------•

- -~ - -- - ------ --- ---------- ---------.._- ------ --EARNEn LEAVE APPLICATION 5 YEAR.s ---------------------- ----



----------------------------------------------------------------------------------------LIST Of COHMAN RECORDS Of ALL DEPARTMENT
DESCRIPTION Of PAPERS

PAGE NO.: 2
PERIOD fOR WHICH CLASSIfICATION Of
PAPERS TO BE PRESERVED PAPERS A/a/Sl/C/O

" .~

----------------------------------------------------------------------------------------OfFICE ORDER fILES 5 YEARS ,----------------------------------------------------------------------------------------OfFICE ORDER REGISTER

TOURING DIARIES
5 YEARS
5 YEARS

,
,----------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------PAY fIXATION fILES

DEPARTMENTAL EN~UIRY REGISTER / fILE
5 YEARS

5 YEAAS

,
,

'~ I

----------------------------------------------------------------------------------------LEAVE & INCREAMENT CASES 5 YEARS ,----------------------------------------------------------------------------------------AUDIT OBJECTIONS & COMPLIANCES 5 YEARS ,----------------------------------------------------------------------------------------DIARIES Of OUTDOOR STAFf
T.A,BILL / L.T.A, BILLS
MINUTES DF THE OFfICER.S MEETING

REGISTER DF DEDUCTIONS FROM SALARY

5 YEARS
5 YEARS
5 YEARS
5 YEARS

,
,
,
,----------------------------------------------------------------------------------------TELEPHONE REGISTER

INIIlARDREGISTER Of GOVERNMENT LETTERS
5 YEARS
5 YEARS

,
,

------------------------------------------------------------------------------------._---
OVERTIME REGISTER 5 YEARS ,----------------------------------------------------------------------------------------TELEPHONE SILL fILE 5 YEARS ,----------------------------------------------------------------------------------------CASUAL LEAVE REGISTER

CASUAL LEAVE APPLICATIONS
MOVEMENT REGISTER

1 YEAR
1 YEAR
1 YEAR----------------------------------------------------------------------------------------MISC. fILES Of CORRESPONDENCE

IIlEEKLY1Il0RKSHEETREPORT
DIWALI AOVANCE REGISTER

1 YEAR
1 YEAR
1 YEAR

C $IONER
rinlpll-Clllncllw3d Municipal

Corpo,ation l'impri.IB,



.-
Ii'CLASSIFICATION OF COMMAN PAPERS FOR [NGG. WATER SUPPLY & ELECTRICAL DEPARTMENT

WAAD OFFICES ENGG. ETC. DEPARTMENT PAGE NO.: 1--------------------------------------------------------------------------------ROAD REGISTER PERMANENT RECORD ,--------------------------------------------------------------------------------REGISTER OF TAKING OVER OF ROADS PERMANENT RECORD ,--------------------------------------------------------------------------------INSTRUMENT REGISTER PERMANENT RECORD ,--------------------------------------------------------------------------------WORK LEOGER(GENERAL) 30 YEARS ,--------------------------------------------------------------------------------
~' , I

,.30YEARSREGISTER OF OLD MATERIALS/STORES)--------------------------------------------------------------------------------BETTERMENT CHARGES CHALAN BOOKS(BP) .30YEARS ,--------------------------------------------------------------------------------CONTRACT LEDGER(GENERAL) .30YEARS ,--------------------------------------------------------------------------------ESTIMATE SANCTIO~ (GE~ERAL) .30 YEARS ,
,.30YEARSTE~DER FILES--------------------------------------------------------------------------------

--------------------------------------------------------------------------------STATISTCAL REGISTER (HEAD OffICE) .30 YEARS ,--------------------------------------------------------------------------------
--------------------------------------------------------------------------------fILES OF MEASURE WORK .30YEARS ,

'<, ,
SCHEDULE RATE Of P.W.D./MUN.CORPORATION 30 YEARS--------------------------------------------------------------------------------REG. Of AGREEMENT & AGREEMENT STAMPS .30YEARS ,--------------------------------------------------------------------------------MEASUREMENT BOOK REGISTER(GE~ERAL) 10 YEARS--------------------------------------------------------------------------------MEASUREMENT BOOKS Of METAL(GENERAL) 10 YEARS "--------------------------------------------------------------------------------CI1ALAN BOOKS Of MATERIALS(GENERAL) 10 YEARS--------------------------------------------------------------------------------CEMENT & STEEL REGISTER 10 YEARS--------------------------------------------------------------------------------PLANS & ESTIMATES OF CAPITAL SCI1EMES 10 YEARS--------------------------------------------------------------------------------DEPOSIT REGISTER 10 YEARS "--------------------------------------------------------------------------------REG.Of ADVANCES TO CO~TRACTOR/SUPPLIERS 10 YEARS--------------------------------------------------------------------------------WATCH REG.OF RECOVERY FROM CONT./SUPPLS. 10 YEARS--------------------------------------------------------------------------------ADVANCE ADJUSTMENT REGISTER 10 YEARS

10 YEARSBILLS--------------------------------------------------------------------------------
--------------------------------------------------------------------------------REGISTER Of SALE OF TENDER fORMS (GEl'll 5 YEARS c~--------~----------------------------------------------------------------------ESTIMATE REGISTER (GENERAL) 5 YEARS ,------~-------------------------------------------------------------------~----~STOCK BOOK (GENERAL) 5 YEARS c--~-------~---------------------~-------------~--------~------------------------REGISTER OF CEMENT EMPTY BAGS/TAR BAREL 5 YEARS ,--------------------------------------~-----~~-----------------~----------------STORE l.EDGER BOOKS (STORES) 5 YEARS c

c5 YEARSESTIMATE NOT SANCTIONED (GENERAL)--------------------------------------------------------------------------------
------------------------------------------------------_. ----------------------SURVEY REPORTS (GENERAL) 5 YEARS ,-------------------------------------------------------~------------------------

• O.C FILES or BILLS (GE~ERAL) 5 YEARS ,
---- - - - - - -- ----- - ----------- - ------- ----~------~----- _. - - --- ----- - - -- --~------



- . ,._,

--------------------------------------------------------------------------------
CLASSIfICATION OF COMMAN PAPERS FOR ENGG. WATER SUPPLY &. ELECTRICAL DEPARTMENT
WARD OFfICES ENGG. ETC. DEPARTMENT PAGE NO.: 2

BITUMEN REGISTER (GENERAL) 5 YEARS--------------------------------------------------------------------------------
PLANS &. ESTIMATE OF 1oI0RK 5 YEARS--------------------------------------------------------------------------------
WORK ORDER BOOK 5 YEARS--------------------------------------------------------------------------------
--------------------------------------------------------------------------------

I'

'(EARL Y TENDER fILES

TENOER OPENING REGISTER
5 YEARS

5 YEARS--------------------------------------------------------------------------------MUSTER OF LABOUR 5 YEARS-----------------------._--------------------------------------------------------
REQUISITION BOOKS 5 YEARS--------------------------------------------------------------------------------REGISTER OF PAPERS TO M.C. 1 YEAR D--------------------------------------------------------------------------------COMPLAINT BOOK 1 YEAR D--------------------------------------------------------------------------------GATE PASS REGISTER 1 YEAR D--------------------------------------------------------------------------------COLLECTION RECEIPTS OF FACE VALUE 1 YEAR D--------------------------------------------------------------------------------

,
reO

l'imp.l-o... nehwad Municipal
Corporation FittJpti-18,

, .
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A

A

A

A

PERMANENT RECORD '

PERMANENT RECORD

PERMANENT RECORD

PERMANENT, RECORD

"•. ---

ADMINISTRAION REPORTS OF THE M.e

PUBLICATION OF MANUALS, RULES AND BY-LAWS

ORDERS. CIRCULARS FILE

DELEGATION ORDER FILE

-------------------------------------------------------------------------------------------------------------------------

REGISJ!'.R_O_! D£LEG~.TI0t!.~RDERS_~_- •__ .;,-"~.~~ __ ~ -_--_____ ~~_~' ~_'_R_"_A_"_'."_'__ R_'_C_O_"'_ A ~
----------------------------------------------------------------------------------------------------_.~.~-~-~~-~ .._---------_.,,~~"'~~~
-------------------------------------------------------------------------------------------------------------------------

------------------
-----------------------------------------------~-------------------------------------------------------------------------

,.

--~.

"

,
~..••.,.

A

A

PERMANENT RECORD

PERMANENT RECORD
RULES. BY-LAWS, STANDING ORDERS AND RESOLUTION

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

"
GOVT• RESOLUTION

APERMANENT RECORD
REG1ST ER OF RECORDS DESTROYED UNDER PROPER AUHIORITY
-------------------------------------------------------------------------------------------------------------------------

PEIlMANENT RECORD
RECORO REG. FORMATION OF MUNICIPAL CORPORATION
-------------------------------------------------------------------------------------------------------------------------

'I .

A

A

PERMANENT RECORD

PERMANENT RECORD
BOOKS OF CENSUS

PENSION ~DER REGISTER

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------,I

APERMANENT RECORD
LIST or' PERMANENT RECORD REGISTER
---------------------------------------------_._--------------------------------------------------------------------------

PERMANENT RECORD
LIST Of DESTROYED PAPERS (B,Bi.C.D) BY AVTl-lORISED OFf"lCER'S ORDER
-------------------------------------------------------------------------------------------------------------------------

,30 YEARS
REGISTER OF APPOINTMENT Of CLERKS & PEONS
-------------------------------------------------------------------------------------------------------------------------

,30 YEARSREGISTER OF SHOWING DETAILS OF NEW APPOINTMENTS 4. THEIR CONFIRMATION
----------------------------------------------------------------------------------- -------------------------------------

,30 YEARS
-~-----------------------------_._----------------------------------------------------------------------------------------
GOVT.GAZETTES

,30 YEARS,CORRESPONDANCE: RE:G. B.C.EMPLOYErS

------- -- ----------------- ----- ---- ----- ----------- --~-------~-------------_ .._-- ---------------- ----------- ------------

ROSTE:R REGISJE:R

------------
,
,

30 YEARS

30 YEARS

~----------------' ---- ----------------------. ----------------------- --------------------
CONFIDENTIAL REPORT FILES

-- ---- ---------- ------ -- -----------------------------_. ----------------------- -- - ------------- --------- - ------------
----------------------------_._-----------------------------------------------------------------------------_._-----------

.,



,",

,
,

CLASSIfICATION
R/8/C/O

30 YEARS

PERIOD FOR WHICH
TO 8£ PRESERVED

30 YEARS

DEPARTMENTAL CLASSIFICATIONNAME OF THE DEPARTMENT: ADMN

SECURITY BONOS OF EMPLOYEES

PERSONNELlMAN POWER) REGISTER

DESCRIPTION OF PAPERS-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------

PIMPRI CHINCH~AD MUNICIPAL CORPORATION, PIMPRI 411 018
DEPARTMEHTWISE RECORD DETAILS FOR THE YEAR

. -------------------------------------------------------------------------------------------------------------------------

"

o

,30 YEARSAGREEMENT WITH STAff UNIONS-------------------------------------------------------------------------------------------------------------------------

, '
,

,
,

,

,

,
,

,

"
"

,

"
"

30 YEARS

30 YEARS

30 YEARS

30 YEARS

30 YEARS

30 YEARS

30 YEARS

30 YEARS

30 YEARS

30 YEARS

10 YEARS

10 YEARS

30 YEARS

10 YEARS

10 YEARS

10 YEARS

REGISTER OF APPOINMENT!PROMOTIONS/PUNISHMENT ORDERS

--------------------------------------------------------------------------------------------------~----------------------CONfIDENTIAL SHEET

-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------

ADVANCES TO MUNICIPAL EMPLOYES FOR THE PURCHASE Of THE VEHICLE _ FILE

-------------------------------------------------------------------------------------------------------------------------SANCTION REGISTER FOR VEHICLE LOAN OF MUNICIPAL EMPLOYEES

SANCTION REGISTER FOR HOUSE LOAN Of MUNICIPAL EMPLOYEES-------------------------------------------------------------------------------------------------------------------------

ADVANCES TO MUNICIPAL EMPLOYEES FOR THE PURCHASE OF COMPUTER - FILES

ADVANCES TO MUNICIPAL EMPLOYEES FOR TliE PURCHASE OF tlOUSE _ FILES-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------SANCTION REGISTER FOR COMPUTER LOAN Of MUNICIPAL EMPLOYEES

-------------------------------------------------------------------------------------------------------------------------ADVANCES TO MIJNICIPAL EMPLOYEES FROM P.f _ FILES

-------------------------------------------------------------------------------------------------------------------------

P.f LOAN REGISTER (NON-RECOVERY)

P.f LOAN fILES (NON-RECOVERY)

-------------------------------------------------------------------------------------------------------------------------
PAPERS REG.APPOINTMENT OF APPRENTICE OF EMPLOYEES OF STUDY CENTER

PAPERS REG.CItANGE Of NAME. BIRIH DATE ETC.

------------------------------------------------------------------------------------------------------------~------------

--------------------------------------------------------~----------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------

PAPERS Of PROCEEDINGS OF STAFF SELECTION COMMITTEE WAITING LIST ETC------------------_ .._----------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------
PAPERS REG. CENSUS Of POPULATION

PAPERS REG. CREATIONS OF NEW POSTS

-------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------~----------------------------

(\

o

•
"

"

"

•



q,

:I

.,

,Page

"
"

"

c

,

CLASSIFICATION
A/B/C/D

10 YEARS

10 YEARS

10 YEARS

PERIOD FOR WHICH
TO BE PRESERVED

10 YEARS

10 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

S YEARS

5 YEARS

5 YEARS

5 YEARS

:> YEARS

S YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

DEPARTMENTAL CLASSIFICATIONNAME OF THE DEPARTMENT: ADMN

REGISTER OF REVISION OF PAY SCALE

RECRUITMENT PAPERS

PENSION CASES

-------------------------------------------------------------------------------------------------------------------------

REGISTER AND ORDERS OF CHANGE OF DEPT.

DESCRIPTION OF PAPERS

REGISTER OF PROSECUTIONS LODGED BY THE DEPARTMENT

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------

ADVERTISEMENT REGISTER

CENTRAL BILL REGISTER

-------------------------------------------------------------------------------------------------------------------------

ELECTION PAPERS (AFTER DECISION OF ELECTION PETITION IF ANY)

-------------------------------------------------------------------------------------------------------------------------

INTERNAL REGISTER OF DAILY TAPAL

MINUTES OF OFFICERS MEETING

YEARLY REPORTS OF THE DEPARTMENT

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------_._--------------------------------------------------------

~RITE OFF PROPOSALS

-------------------------------------------------------------------------------------------------------------------------

NATIONAL FLAG REGISTER

TENDER PROPOSALS AND TENDER OPENING REGISTER

PIMPRI CHINCHWAO MUNICIPAL CORPORATION. PIMPRI 41) 018
PEPARTMENTWISE RECORD DETAILS FOR THE YEAR

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

CORRESPONOANCE ~ITH GOVT .114RESPECT OF MUNICIPAL RESOLUTIONS

-------------------------------------------------------------------------------------------------------------------------

MACHINE REPAIRING REGISTER (CYCLOSTYLE. TYPEWRITER ETC.\-------------------------------------------------------------------------------------------------------------_._----------

------------------------------------------------------------------------------------~------------------------------------
-------------------------------------------------------------------------------------------------------------------------

PAPERS OF PUBLICATION OF SENIORITY LIST

CORRESPONOANCE REGARDING INSTALLATION OF O_Y_I TELEPHONES

--------------------------------------------~----------------------------------------------------------------------------AUDIT NOTE REPLIES

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------~~----------------------

-------------------------------------------------------------------------------------------------------------------------

,

I

•
•
•
•
•

•
•

•

•

•

,

•
•

"

,



'h

,Page
CLASSrrICATION

A/B/C/D
5 YEARS

PERIOD FOR WHICH
TO aE PRESERVED

DEPARTMENTAL CLASSIFICATIONNAME OF THE DEPARTMENT: AOMN
-------------------------------------------------------------------------------------------------------------------------
FILES REG. APPOINTMENTS/PROMOTIONS/PUNISHMENT ETC.

DESCRIPTIOH OF PAPERS

-------------------------------------------------------------------------------------------------------------------------

PIMPRI CHINCHWAO MUNICIPRL CORPORATION. PIMPRI 41) 018
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

5 YEARS

5 'l'f.:ARS

5 YEARS

I.
D

D

D

5 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

1 YEAR

1 YEAR

I YEf'lR

1 YEAR

REGISTER OF FINES

GOVT.CORRESPONDANCE REGISTER

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------SERVICE aOOK AFTER DEATH OR LEAVE, RETIREMENT
WHICH EVER IS EARLIER

FILES REG. EXCLUDING APPOINTMENTjPROMOTION/PUNISHMENT/SELECTION COMMITTEEPROCEEDINGS AND WAITING LIST
----------------------------------------------------------------------------------------------------~--------------------
AUDIT REPORT CASES

REGISTER or TEMPORARY AUTHORITY CARD

-------------------------------------------------------------------------------------------------------------------------
SECURITY REGISTER-------------------------------------------------------------------------------------------------------------------------

NOTICE REGISTER (NOTICE TO M.C. BY ANY EMPLOYEE OR ANY CITIZEN)

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------PROPOSALS OF DEAD STOCK,STATIONARY.UNlfORMS ANO fORMS INCLUDINGWRITE OFf

P.f LOAN REGISTER {RECOVERY)

REGISTER OF TEMPORARY CREATION OF POSTS

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------P.F LOAN FILES (RECOVERY)

-------------------------------------------------------------------------------------------------------------------------

REGISTER OF WAITING LIST

WITHHELD PAY REGISTER

5 YEARS

-------------------------------------------------------------------------------------------------------------------------CONVENIENCE ADVANCE REGISTER

-------------------------------------------------------------------------------------------------------------------------

REGISTER OF MONTljLY ABSTRACTS

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
PAPERS REGARDING REINSPECTION ROUNDS BY Me

PAPERS REINTER_ PRETATION

-------------------------------------------------------------------------------------------------------------------------

",
,

/

•

•

•

•
•

•

•

,



,Pa<;ie

, ,,.

p@
DEPARTMENTAL CLASSIFICATION

-------------

PIMPRI CHINCHWAO MUNICIPAL CORPORATION, PIMPRI 411 018
OEPARTMENTWISE RECORD OET~ILS fOR THE YEAR

NAME Of THE DEPARTMENT: ADMN.----------------------------------------------------------------------------------------.-----------------.-------------
---------------------------------------------------------------._-----.--------------------------------------------------
----------------------------------------------------------------------.-----------------------------.--------------------
--------------------------~-------------------~--------------------------------------------------------------------------

,

1 ,,

r
,,

DESCRIPTION Of PAPERS

CERTIFIED COPIES

POSTAGE ACCOUNT REGISTER

PERIOD fOR WHICH
TO BE PRESERVED

1 YEAR

I YEAR

CLASSIFICATION
A/B/C/O

o

o
"

MISC. PAPERS REG. FLAG DAY AND SUPPLY OF HOME GAURD 1 YEAR

---------------------------------~-~----------------------------------------------------------~------------~~------------PAPERS REG. TRAINING ANO STATISTICAL INFORMATION & CDRRESPONDANCE WITH
EMPLOYMENT EXCHANGE. 1 YEAR o
----------------~---------------------~~~-------------------------------------------------------------------------------~APPLICATION RECEIVED FOR EMPLOYMENT I YEAR o

-----~------------------------------~-~----------------------------------------------------------------------~-----------
DI YEARMISC.CORRESPONOANCE

-------------------~----------~~---------------------------------------------------------------------~-------------------"
ADMINISTRATION REPORTS OF THE HEAD OF THE DEPTS. SUBMITTED TO THE M.C 1 YEAR D

-------~----------------------~-~~---------------------------------------------------------------------------------------PERIODICAL REPORTS REGISTER 1 YEAR o
---------------------------~~--------------------------------------------------------------------------------------------

. MllliliiTONElt
l'imprJ IlW3dMunlcipaJ

Corpm<:lion ritnpri-18 .

•



1Pa.gB
CLASSIfiCATION

A/B/C/DPERIOD fOR WHICH
TO BE PRESERVED

DEPARTMENTAL CLASSIFICATION

PIMPRI CHI~CHWAD MUNICIPAL CORPORATION, PIMPRI 411 016
OEPARTMEN1WISE RECORD DETAILS fOR THE YEAR

DESCRIPTION Of PAPERS

NAME OF THE DEPARTMENT: CHIEF ACCOUNTS---------------------------------------------------------------------------------------------------------------y---------

,,
I

APERMANENT RECORD-------------------------------------------------------------------------------------------------------------------------
RAISING Of LOAN

APERMANENT RECORD-------------------------------------------------------------------------------------------------------------------------
PROYIDENT FUND RULES

APERMANENT RECORD-------------------------------------------------------------------------------------------------------------------------
REGISTER OF LOANS

APERMANENT RECORD-------------------------------------------------------------------------------------------------------------------------

AUDIT PROCEDURE FILES

FILE OF BUDGET
APERMANENT RECORD-------------------------------------------------------------------------------------------------------------------------I
APERMANENT RECORD-------------------------------------------------------------------------------------------------------------------------

SPECIAL FUNDS FILE
APERMANENT RECORD-------------------------------------------------------------------------------------------------------------------------

OCCUPANCY PRICE REGISTER-l
APERMANENT RECORD-------------------------------------------------------------------------------------------------------------------------

DEBENTURE REGISTER
APERMANENT RECORD-------------------------------------------------------------------------------------------------------------------------

PENSION PAYMENT ORDER REGISTER
APERMANENT RECORD-------------------------------------------------------------------------------------------------------------------------

REGISTER Of GUARANTEE FEE
APERMANENT RECORD-------------------------------------------------------------------------------------------------------------------------

POWER OF AUTHORITY REGISTER
APERMANENT RECORD-------------------------------------------------------------------------------------------------------------------------

STORE ADYANCE REGISTER
APERMANENT RECORD-------------------------------------------------------------------------------------------------------------------------

DAILY COLLECfION BOO~S
APERMANENT RECORD-------------------------------------------------------------------------------------------------------------------------•

CHEQUE PAYMENT BOOK
APERMANENT RECORD

REGISTER SHOWING STATEMENT Of nOOK BALANCES
-------------------------------------------------------------------------------------------------------------------------

APERMANENT RECORD-------------------------------------------------------------------------~-----------------------------------------------
DEPOSIT KIRO

APERMANENT RECORD-------------------------------------------------------------------------------------------------------------------------
DAY BOOK

APERMANENT RECORD-------------------------------------------------------------------------------------------------------------------------
REGISTER OF INYESTMENTS

APERMANENT RECORD-------------------------------------------------------------------------------------------------------------------------
PROYIDENT FUND LEDGERS
----- ------ - - -- ---- - -- - - ---- - - ------- ---------------------- ---------------- ----------- -- -----------------------~



,
,Pag"

CLASSIfICATION
A/B/C/o

PERIOD FOR WHICH
TO BE PRESERVED

OEPARTMENTAL CLASSIFICATIONNAME OF THE OEPARTMENT: CHIEf ACCOUNTS

VOUCHER FILE

DESCRIPTION OF PAPERS-------------------~-----------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

PIMPRI CHIHCHWAD MUNICIPAL CORPORATION, PIHPRI 411 018
DEPAATMEHHIISE RECORD DETAILS FOR THE YEAR

"
•

PERMANENT RECORD

PERMANENT RECORDSINKING FUND AND SPECIAL fUND REGISTER-------------------------------------------------------------------------------------------------------------------------II

PERMANENT RECORDANNUAL ACCOUNTS SOOKS-------------------------------------------------------------------------------------------------------------------------

PERMANENT RECORDRAISING Of LOAN-------------------------------------------------------------------------------------------------------------------------

PERMANENT RECORDPROVIDENT fUND DAY BOOK-------------------------------------------------------------------------------------------------------------------------

" '30 YEARS

30 YEARS

AUDIT OBJECTION FILES

PF DECLERATION FILE

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

I

30 YEARSOPEN MARKET BORROWING LOAN REGISTER-------------------------------------------------------------------------------------------------------------------------

30 YEARS

30 YEARSPENSION fILE (INDIVIDUALS)

ADVANCE REGISTER

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------,,

30 YEARSGRANT IN AID REGISTER-------------------------------------------------------------------------------------------------------------------------
30 YEARSREGISTER OF LOANS TAKEN BY T~E CORPORATION-------------------------------------------------------------------------------------------------------------------------
30 YEARSPROVIDENT ,UNO NOMINATION----------- -------- ------ -_ ..-- --- - --_ ..- ------------- ------- --------- ------------- ----------- --------- ----- -- ---------- ----

•

30 YEARSPENSION CASES WITH SERVICE BOOK-------------------------------------------------~-----------------_ .._---------------------------------------------------
,30 YEARSBANK PASS BOOKS----------------------------------------------------------------~--------------------------------------------------------

30 YEARSCLASSIFIED REGISTER-------------------------------------------------------------------------------------------------------------------------
10 YEARSfILE OF FORMS OF ACCOUNT-------------------------------------------------------------------------------------------------------------------------

10 YEARSCHEQUE REGISTER (RECEIVINGl-------------------------------------------------------------------------------------------------------------------------
10 YEARSREGISHR or AMOUNT RECEIVED ItYM.a.-------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------~--------------------~----------------------------------------------



-------------------------------------------------------------------------------------------------------------------------

REGISTER Of ABSTRACT OF FUND ARREARS 5 YEARS C

•

,-

-

,Page

c

"

c

"

"

,

CLASSIFICATION
A/a/C/O

5 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

10 YEARS

10 YEARS

10 YEARS

5 YEARS

5 YEARS

10 YEARS

5 YEARS

5 YEARS

10 YEARS

10 YEARS

5 YEARS

5 YEARS

PERIOD FOR WHICH
TO 8E PRESERVED

5 YEARS

DEPARTMENTAL CLASSIFICATION

PIMPRI CHINCHWAD MUNICIPAL CORPORATION. PIMPRI 411 018
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

TENDER RfGISTER

BANK BALANCE REGISTER

SUDbET ESTIMATE FILES

~TArEMEN15 fILES REGARDING REAPPND~RIATION Of BUDGET

REGISTER Of DEDUCTION MADE fROM THE SALARIES Of THE STAfF

REGISTER Of FINES

CONTROL REGISTER

TENDER OEPOSIl REGISTER

rtEGIS1ER OF SHORT PAYMEN1S DUE TO COUNTERFElT COINS

REGISTER Of ADJUSTMENT fROM PAY BILLS

------------------------------------------------------------- ----- -- ----- - -- - ----------.~..- ------------------------------

CHEQUE ISSUE REGISTER

-------------------------------------------------------------------------------------------------------------------------
------_ .._-------- - - - - - - ---- ---------------- - ----- - ----------- ------ ---------------------- - ----------------------------

REGISTER OF AUDIT MEMOES fROM M.C.A.

REGISTER OF PAY BILLS .l< ISSUE OF TOKEl'!

INTEREST WATCHING REGISTER

-----------------------------_ .._-----------------------------------------------------------------------------------------

OUTSTANDING BILLS Ul'!PAIO REGISTER

-_.----------------------------------------------------------------------------------------------------------------------

FI~ED AND CALL DEPOSIT REGISTER

-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------~-----------------------------------------------

REGISTER OF RECEIPT BOOKS

REGISTER OF RETURN CHEQUE

NAME OF THE DEPARTMENT: CHIEF ACCOUNTS

-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------

------------------------------------_._-----------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

DESCRIPTION OF PAPERS

-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------

------------------_._-----------------------------------------------------------------------------------------------------

o

•

•
•
•

o

•
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•
•
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•
•
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•
•

•

•

•

(0



PIMPRI CHINCHWAO MUNICIPAL CORPORATION. PIMPRJ 411 018
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: CHIEF ACCOUNTS DEPARTMENTAL CLASSIFICATION Page ,
l'

)

-------------------------------------------------------------------------------------------------------------------------DESCRIPTION OF PAPERS PERIOD FOR WHICH
TO BE PRESERVED

CLASSIfICATION
A/B/C/O-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

r
,I

RECOUPMENT REGISTER (TASALMAT REGISTER)

STAMP RECEIPT FILES

STAMP REGISTER

5 YEARS

5 YEARS

5 YEARS

c

c

c

,"

-------------------------------------------------------------------------------------------------------------------------MONEY ORDER REGISTER 5 YEARS c

-------------------------------------------------------------------------------------------------------------------------COUNTER fILES OR CHEQUES AFTER AUDIT 5 YEARS c

-------------------------------------------------------------------------------------------------------------------------INCOME TAX CERTIFICATE 5 YEARS c

-------------------------------------------------------------------------------------------------------------------------BHARNA CHALLAN 5 YEARS c

-------------------------------------------------------------------------------------------------------------------------BANK SLIPS I CIIEQUES SLIPS 5 YEARS c

-------------------------------------------------------------------------------------------------------------------------EXCESS EXPENDITURE MORE THAN BUDGET SANCTION 5 YEARS c

;, -------------------------------------------------*-----------------------------------------------------------------------

c.: MJ5!>1Ol'.'ER
rimpll-t. ni:t:twadMunlclpal.
Corporalion J'.iIllpri-18.

"



NAME OF THE DEPARTMENT: CHIEF AUDIT

PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018
DEPARTMENTWISE RECORO DETAILS FOR THE YEAR

DEPARTMENTAL CLASSIFICATION Page-------------------------------------------------------------------------------------------------------------------------DESCRIPTION OF PAPERS PERIOD FOR WHICH
TO BE PRESERVED

CLASSIFICATION
AIBICIO-------------------------------------------------------------------------------------------------------------------------AUDIT REPORTS AND THEIR DISPOSALS PERMANENT RECORD

-------------------------------------------------------------------------------------------------------------------------HALF SHEET AUDIT NOTES PERMANENT RECORD

-----------------------------------,--------------------------------------------------------------------------------------
PRELIMINARY 08JECTIONS

GOVERNMENT RESOLUTION'S

STATEMENT OF REPLIES OF AUDIT REPORTSDISCUSSEO ~ITH MUNICIPAL COMMISSIONERS
DECISIONS

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

-------------------------------------------------------------------------------------------------------------------------ADMINISTRATION AND AUDIT REPORTS PERMANENT RECORD

-------------------------------------------------------------------------------------------------------------------------
STATEMENT OF REPLIES OF AUDIT REPORT WITH THE MUNICIPAL COMMISSIONER'S
DECISIONS
AUDIT REPORTS

PERMANENT RECORD

PERMANENT RECORD

----------------------------------------------------------------------------------------------------~--------------------
AUDIT COMPLIANCE REGISTER

PAPERS REGARDING INTERNAL AUDIT PROCEDURE AND POWERS REGULATIONS REGISTER

OPINION OF THE MUNIClPAL CHIEF AUDITOR ON CASES REFERED BY DEPARTMENT

MISC.CORRESPDNDANCE

PERMANENT RECORD

PERMA~ENT RECORD

PERMA~ENT RECORD

5 YEARS ,
----------------------------------------------------------~-----------------~-----------------------------------------~--CORRESPONDANCE FILES UNTILL FINAL COMPLIANCE OF 08JECTIONS 5 YEARS ,

•

•

------- ----_ ..._------_._-----------------------~-------



, . ,

,'
Page

------------

,
,

"
"

CLASSIFICATION
A/a/C/o

c

c

c

c

PERIOD FOR WI,oeH
TO BE PRESERVED

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

;SOYEARS

;SOYEARS

10 YEARS

;SOYEARS

10 YEARS

10 YEARS

to YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YrARS

DEPARTMENTAL CLASSIFICATION

PIMPRI CHINCHWAO MUNICIPAL CORPORATION, PIMPRI 411 018
OEPARTMEN1WISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: CITY ENGG.

REGISTER OF DRAWINGS (DRAWINGS BRANCH)

-------------------------------------------------------------------------------------------------------------------------DESCRIPTION OF PAPERS

REGISTER OF HANGING MAPS (DRAWINGS BRANCH)

BLUE PRINT REGISTER (DRAWINGS BRANCH)

-------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------~------
-----------------------------------------~---------------------~---------------------------------------------------------

REGISTER O. ROAD BLDG. & DRAINAGE

----------------------------------~---------------------~-------------------------------------~--------------------------SANCTION LAY-OUT MAPS & ORDERS

POSSESSION REGISTER

-----------------------------------------------------------------------------------------------------------------~-------
----------------------~--------------------------------------------------------~-----------------------------------------
THIRD PART FORMS(GENERAL)

RE-EMaURSEMENT STATEMENT OF SLUM

----------------------------------------------------~-----------------------------------------------------~--------------

REGISTER OF lICENSED ARCHITECTS

--------------------------------------------------------------------------------------------------------------~----------
SLUM PROJECT FILES (GENERAL)---------------------------------------------------------------------------------------------------~---------------------

LICEI~SE .rE aOOI(----- --------- -----~--~----------_.. ----- --- - -- -------- ---~-------------------~------------------------------- -~-------~---

----------------------------------~--------------------------~ ._-------------------------------~-------------------------

NOTICES TO OWNERS OF DANGEROUS HOUSES

NOT ICES

-------------------------------------------------------------------------------------------------------------------------
--------------- -- ---------~-------------------------------------------------------------------------- _. -_ ..---- -----------

MONTHLY PROGRESS REPORT OF SLUM WORK-------------------------------------------------------_._-----------------------~----------------------------------------

REGISTER OF DEMOLI TION CHARGES

FILES REG. AUCTIONS----------------------------------------~--------------------------------------~--------------------------------~-------~

ADVERTISEMENT REGISTER

REGISTER REG. rtIRE CHARGES Of ROLLER & MTXTl.lRE

-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------~-----------------------
-------------------------------------------------------------------------------------------------------------------------

--------------------------_ .._---------------------------------------------~-------------------------
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CLASSIfICATION
AIBlclD

PERIOD FOR WHICH
TO BE PRESERVED

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

10 YEARS

5 YEARS

5 YEARS

5 YEARS

DEPARTMENTAL CLASSIFICATION

PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPR! 411 018
DEPARTMENT~ISE RECORD DETAILS FOR THt YEAR

NAME OF THE DEPARTMENT: BUILDGING PERMISSION
DESCRIPTION OF PAPERS--------------~----------------------------------------------------------------------------------------------------------
PERMISSION REGISTER-------------------------------------------------------------------------------------------------------------------------

CLOG. PERMISSION FILES

AGREEMENT & OEPOSITE OF BLDG. PERMISSION IN ROAD WINDING LINE----------------------------------------------------------------------------------------------------------~--~--~--------

BLDG. PERMISSION CASES

---~-------------------------------~---------------~---------------------------------------------------------------------

COMPLITION CERTIFICATE REGISTER (B.P)

-~------------------------------~-------------------------~------------------------~------------------~------------------

~
MISSIONER

rim J -( ,nihwad MunlclpaJ
Curr"r<:.l;on rimpri-18 .

COMPOUND FEE REGISTER IB.P)

------------------------~--------~-------~----------------------------------------------------------~--------------------

B.P.CASES & CONSTRUCTION Of LATRIN PERMISSION FILES

-------------------------------------------------------------------------------------------------------------------------

REGISTER OF NOTICES (B.P)

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
LICENSE SURYEYOR FEE REGISTER (B.P)------------------------------~------------------------------------------------------------------------------------------
DEVELOPMENT CttARGES AND SCRUTNING FEES-------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------_._--------------------------------------------

,.

•



.......

DEPARTMENTAL CLASSIFICATION

1,1 .

,PaolO

PIMPRI 411
YEAR

CORPORATION,
DETAILS FOR THE

PIMPRI CHINCHWAD MUNICIPAL
DEPARTMENTWISE RECORD

NAME OF HIE DEPARTMENT; ELECTRICALS

','

-------------------------------------------------------------------------------------------------------------------------DESCRIPTION OF PAPERS PERIOD FOR WHICH
TO BE PRESERVED

CLASSIfICATION
A/B/C/D-------------------------------------------------------------------------------------------------------------------------PAPERS REG. PURCHASE Of NEW MACHINERY 30 YEARS

-------------------------------------------------------------------------------------------------------------------------REGISTER Of LAMPS 10 YEARS

-------------------------------------------------------------------------------------------------------------------------PAPERS REG. STREET LIGHTING 10 YEARS

-------------------------------------------------------------------------------------------------------------------------REGISTER OF ELECTRIC fANS. TUBES AND ACCESSORIES 10 YEARS

-------------------------------------------------------------------------------------------------------------------------PAPERS REG. MAINTAINANCE OF MACHINERY / HISTORY BOOK 10 YEARS "-------------------------------------------------------------------------------------------------------------------------, REGISTER or METER READING .'> YEARS c

-------------------------------------------------------------------------------------------------------------------------REGISTER OF INDIVIDUAL METER READINGS STREET LIGHT METER .'> YEARS c

-------------------------------------------------------------------------------------------------------------------------STREET LIGHT BILL REGISTER 5 YEARS c

-------------------------------------------------------------------------------------------------------------------------DAY BOOK or STORES & LEDGERS 5 YEARS c

------------------------------------------------------------------------~------------------------------------------------STOCK REGISTER 5 YEARS

---------------------------------------------------------------------------------------------------------------------~---OUOTATION REGISTER 5 YEARS c

------------------------------------------------------------------------------------------~------------------------------TECHNICAL SANCTION REGISTER 5 YEARS c
-------------------------------------- ------------------------------------------------------------ ------ ----- ._.- ..._ ...._----
GENERATOR REGISTER 5 YEARS ,
-----------------------------------------------------------------------~-----------------~-------------------~-----------TUBE' SAMPLE REGISTER 5 YEARS ,
._---------------------------------------------------------------------------------------------._---------------------------
COMPLAINT REGISTER/DAILY REPORT BOOK I YEAR o

---------------------~---------------------------------------------------------------------------------------------------MONTHl Y PROGRESS REPORT BOOK I YEAR o
--------------------------------------------------------------------------------------------------------------------------
BUDGET LOCKING REGISTER I YEAR D

------------------------------------------------------------------------------------------------------~------------------
-----------~- --- ----- - ----- ------- ---------- ------ - --- ---- -- -- - ------ -------- -----~--------- ----- .

fENDER REGISTER I YEAR D



,,-
NAME OF THE DEPARTMENT: SLUM

PIMPRI ~HINCHWAD MUNIClPAL CORPORATION. PIMPRI 411 018
DEPARTMENHHSE RECORD OETAILS fOR HiE YEAR

DEPARTMENTAL CLASSIFICATION Page-------------------------------------------------------------------------------------------------------------------------DESCRIPTION OF PAPERS PERIOD FOR WHICH
TO BE PRESERVED

CLASSI FleAl ION
A/B/C/D-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------
-----------------------------_._------------------------------------------------------------------------------------------

,
SLUM IDENTICARD REGISTER «HEAD OFFICE)

DECLERATION ORDER Of SLUMS AND FILES THEREOff

LEGAL ENQUIRE AND SLUMS AND FILE THEREOFF

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

,,

-------------------------------------------------------------------------------------------------------------------------NOTIFICATION AND GOVERNMENT GAllATES OF SLUMS PERMANENT RECORD

-------------------------------------------------------------------------------------------------------------------------REGISTER OF SLUMS PERMANENT RECORD

-------------------------------------------------------------------------------------------------------------------------
" REGISTER ALLOTMENT OF PLOTS PERMANENT RECORD "

-------------------------------------------------------------------------------------------------------------------------REGISTER REGARDING CONSTRUCTION OF lATRINES PERMISSION ISSUED 30 YEARS ,
-------------------------------------------------------------------------------------------------------------------------IDENTICARD REGISTERS AND SENSUS LIST 30 YEARS ,
-------------------------------------------------------------------------------------------------------------------------REGISTER OF OECLEAREO SLUMS 30 YEARS ,
-------------------------------------------------------------------------------------------------------------------------ACTUAL SITE PLANTS. LAYOUT PLANS AND ORDERS ( If ANY) 30 YEARS ,
-------------------------------------------------------------------------------------------------------------------------DEMAND REGISTER 10 YEARS

-------------------------------------------------------------------------------------------------------------------------FILES or ALLOTMENT OF PLOTS 10 YEARS "-------------------------------------------_._---------------------------------------------------------~-~----------------SITE PLAN AND LAYOUT PLAN FILES INCLUDING ACUAL PLANS 10 YEARS

----------------------------------------------------------------------------------------------------------------_._-------RESIDENTIAL PREM!SES ACT REGISTER 10 YEARS "-----------------------------~--------------------------------------------------------------------_ .._--------------------
RESIDENTIAL PREMISES ACT CORRESPONDANCE fILE 10 YEARS

-------------------------------------------------------------------------------------------------------------------------ACCOUNT OF FODDER (RECEIPTS) ..,YEARS c

-------------------------------------------- ----------------------------~--~---------------------------------------------ACCOUNT OF FODDER (ISSUES) ..,YEArtS

-------------~--------------------------~--------------------------------------------------------------------------------AUCTION SAL E 5 YEARS c

------------------------------------------------------- ----------~------------------------------------------------------REGISTER OF TEMPERnRY wfe RENT 5 YEARS c

---------------------------------- --------- - ------------



'-,- .

,PaQe

..

CLASSIFICATION
A/s/C/D

5 YEARS

PERIOD FOR WHICH
TO BE PRESERVED

DEPARTMENTAL CLASSIFICATIONNAME OF THE DEPARTMENT: SLUM

RECEIPTS BOOKS

DESCRIPTION OF PAPERS-------------------------------------------------------------------------------------------------------------------------

PIMPRJ CHINCf1lolADMUNICIPAL CORPORATION. PIMPRI 411 018
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

~ ., ..

-------------------------------------------------------------------------------------------------------------------------

Il,,

5 YEARSBILLS OF SERVICE CHARGES-------------------------------------------------------------------------------------------------------------------------
5 YEARSCHALLANS-------------------------------------------------------------------------------------------------------------------------

c5 YEARSSCHOLARSHIP CHEQUE DISTRIBUTION REGISTER-------------------------------------------------------------------------------------------------------------------------
5 YEARSBICYCLE.STICHING MACHINE DISTRIBUTION REGISTER-------------------------------------------------------------------------------------------------------------------------
5 YEARSAAHAR YOJANA ARTIFICIAL INSTRUMENTS DISTRIBUTION REGISTER------------------------------------------------------------------------------------------------------------------_ .._----
1 YEARAPPLICATIONS-------------------------------------------------------------------------------------------------------------------------
1 YEARPRELIMINERY NOTICES OF SLUM DWELLERS-------------------------------------------------------------------------------------------------------------------------

D1 YEARMISCLLANIOUS FILES-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

•

I'



"
Page

,
CLASSIFICATION

A/B/C/O
PERIOD FOR WHICH
TO aE PRESERVED
PERMANENT RECORD

DEPARTMENTAL CLASSIFICATIONNAME OF THE DEPARTMENT: LANDS & ESTATES

PROPERTY REGISTER

-------------------------------------------------------------------------------------------------------------------------DESCRIPTION OF PAPERS

-------------------------------------------------------------------------------------------------------------------------

PIMPRI CHINCHWAO MUNICIPAL CORPORATION, PIMPRI 411 018
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

~..,
,/ .~

,PERMANENT RECORDAUCTION REGISTER-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------ACQUISITION REGISTER PERMANENT RECORD ,
-------------------------------------------------------------------------------------------------------------------------POSSESSION REGISTER PERMANENT RECORD ,
-------------------------------------------------------------------------------------------------------------------------SALE. PURCHASE & LEASE OF MUNICIPAL LAND PERMANENT RECORD ,
-------------------------------------------------------------------------------------------------------------------------

,I'
,
,PERMANENT RECORD

PERMANENT RECORDAUCTION CASES

RECORD OF ALL MUNICIPAL PROPERTIES-------------------------------------------------------------------------------------------------------------------------
I

,PERMANENT RECORDPAPERS REG FIXATION Of RENT--------------------------------------------------------------------------------------------------------------------------
,PERMANENT RECORDPAPERS Of VALUTION Of BLDG. & PROPERTIES-------------------------------------------------------------------------------------------------------------------------
,PERMANENT RECORDGALA REGISTER---------------------------------------------------------------------------------------------------------~---------------
,PERMANENT RECORDREGISTER'" DOCUMENTS OF IlELIGIOUSE & mSTORICAL PLACES IN P.C.M.C AREA--------------------------------~-------~-~-------------------------------~----------------------------------------~-----

------~---------~--------------------------------------------------------~-----------------------------------------------REGISTER OF UHAUTj-jORISEOCONSTRUCTlONS DETECTED & ACTION TAl'\ENTHERE ON PERMANENT RECORD ,
-------------------------------------------------------------~----------------------~------------------------------------DEMAND REGISTER Of CONSTRUCTEU Sj-jOPS.STALLSAND PROPERTIES PERMANENT RECORD

----------------------------------------------------------------------~~-~~----------------------~-----------------------• AUCTION SALE REGISTER 30 YEARS ,
-------------------------------------------------------------------------------------------------------------------------QUARTERS REGISTER 3D YEARS ,
------------_ .._----------------------------------------------------------------------------------------------------------OCCUPANCY PRICE REGISTER 30 YEARS ,
-------------~---------------------------------~-------------------------------------------------------------------------PERSONAL fIlES OF MUNICIPAL SHOPS IIOlDEf<S 30 YEARS

----~~--------------------------------------------------------------------------------------------------------- ._--------AGREEMENT OF lEASE 30 YEARS ,
------------------------- ------------------~---------------------------------------------------------------------------REGISTER OF RENT r~ECOVERY or PLOT'" AUIL(lINGS 10 YEARS

-_._----------------------- ------------------- -------------------------~---------------------------------------------
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CLASSIfICATION
A/e/c/D

10 YEARS

10 YEARS

10 YEARS

JO YEARS

PERIOD FOR WHICH
TO BE PRESERVED

10 YEARS

10 YEARS

10 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

PIMPRI CHINCHi'lAD MUNICIPAL CORPORATION, PIMPRI <Ill 018
OEPARTMENTWISE RECORD DETAILS fOR THE YEAR

DEPARTMENTAL CLASSIFICATION

REGISTER OF AGRICVLTURAL & NON-AGRICULTURAL ACCESSMENT

NAME Of THE DEPARTMENT: LANDS & ESTATES

HATGADI PARWANA REGISTER

DESCRIPTION OF PAPERS

PROPERTY REVIEW REGISTER

ENCROCHMENT REGISTER

tlAMAL LICENCE REGISTER

NOTICE: REGISTER

0/0 & CONFIDENTIAL LETTERS REGISTER

CASES OF FIXATION OF RENTS Of MUNICIPAL PROPERTIES

AUCTION OF CYCLE STAND.GRAZING GROUND ETC.

REGISTER Of PAPER OF ARTICLE ATTACHED IH ENCROCHMENT

PAPERS REG. RECOVERY OF RENT Of OPEN LAND & aUILDG.

PAPERS OF CO_ORDINATION MEETINGS

CIVIL SUIT REGISTER

AUCTION SALE PROCEEDIHG & PAPERS

-------------------------------------------------------------------------------------------------------------------------
--------------------.-----------------------------------------------------------------------------------------------------

LICENCE OFFIce COPIes

--------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

FILES REG. HIRE Of lAND fOR TEMPARORY PERIOD

PAPERS REG. ALLOTMENT QUARTERS

-------------------------------------------------------------------------------------------------------------------------

ACCOUNT OF RECEIPT BOOK

-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------

CORRESPON[,ANCE m:G. NAMING & R[NAMING TillROAOS.S,"UARES & MUNICIPAl.
PROPERTIES ETC .
-------- ------------ - - ---------~------ ------- ------------------------------------------------~- ----- -- _ .._----------_ .._---

---------------------------------------------------------------------------------------------- ---------------------------

-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------

-----~~---~-------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------~------~------------------- -----------~---------------
--------------------------------------------------------------------------------------------------------------------------

--~-----------------------------------------------------------------------------------------------------,-----------------
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, .- .
PIMPRI CHINCHWAD MUNICIPOl CORPORATION, PIMPRI 411 018

OEPARTMENTWISE RECORD DETAILS FOR THE YEAR

Page

CLASSIFICATION
AlB/C/O

PERIOD FOR WHICH
TO BE PRESERVED 1

5 YEARS

DEPARTMENTAL CLASSIFICATIONNAME OF THE DEPARTMENT: lANDS &. ESTATES

AUCTION OF SALE FORMS

DESCRIPTION OF PAPERS-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

.,,

c

5 YEARS

5 YEARS

PAPERS REGARDING HIRE OF GALA'S &. RECEIPT BOOKS

PAPERS REGARDING VEGElABlE AUCTION

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

"

5 YEARSRECEIPT BOOKS & AUClION PAPERS-------------------------------------------------------------------------------------------------------------------------
5 YEARSPAPERS OF PURCHASE OF FODOER ETC.-------------------------------------------------------------------------------------------------------------------------
5 YEARSREGISTER OF PASSES ISSUED FOR CONSTRUCTION OF MANDAPS AND SlANDING BUIlDINMATERIALS

-------------------------------------------------------------------------------------------------------------------------
1 YEARREPORTS OF ENCROCHMENT--------------------------------------------~----------------------------------------------------------------------------

D1 YEARAPPLICATION REG. ALLOTMENT OF SHOPS. lAND ETC.-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

J~~'ONER
Pimp wad MunlclpaJ

Corporation fimpri-18.
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A

CLASSIFICATION
A/B/C/O

PERIOD fOR WHICH
TO BE PRES£RVED

PERMANENT RECORD

DEPARTMENTAL CLASSIFlCATION

fILES REGARDING DEVELOPMENT PLAN & HAPS (1 .P.)

NAME OF THE DEPARTMENT, TOWN PLANNING

DESCRIPTION OF PAPERS-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 DIS
OEPARTMENTWISE RECORD DETAILS FOR THE YEAR

APERMANENT RECORDSANCTIONED LAYOUT FILES & PLANS IT.P)-------------------------------------------------------------------------------------------------------------------------

PERMANENT RECORDCASES OF SUB DIVISION OF PROPERTIES (T.P)-------------------------------------------------------------------------------------------------------------------------

APERMANENT RECORDCASES Of AMALGAMATION OF PROPERTIES (T.Pl-------------------------------------------------------------------------------------------------------------------------

APERMANENT RECORDBETTERMENT DEVELOPMENT CItARGES REGISTER (T.P l-------------------------------------------------------------------------------------------------------------------------

APERMANENT RECORDFILES REGARDING P.C.M.C LIMIT & ITS EXTENT ION (T.P)-------------------------------------------------------------------------------------------------------------------------

APERMANENT RECOR['
REGISTER Of OPEN SPACES (T.P)-------------------------------------------------------------------------------------------------------------------------

APERMANENT RECORDLAND ACQUISITION REGISTER fT.P)------------------------------------------------------------------------------------------------------------------~------

APERMANENT RECORD
POSSESSION RECEIPT REGISTER fT.P)--------------------------- ----------------------------------------------------------------------------------------------

30 YEARSVALUATIION OR RENT FIXATION REGISTER (T.P)-------------------------------------------------------------------------------------------------------------------------I

c5 YEARS
RENT RECOVERY REGISTER [T.P)----------------------------------------------------------------------------------------------------------------_ .._------

c5 YEARSN.O.C. FILES fT.P)------------------------------------------------------------------------------------------------------------_ .._----------
----------------------------------------------_ .._------------------------------------------------------------------------

USSIONER
rim 1 -Cn nchwad Municipal

CorpotaliOD Pimpri-18.



,PageDEPARTMENTAL CLASSIfICATIONNAME or THE DEPARTMENT: WATER SUPPLY
DESCRIPTION OF PAPERS-------------------------------------------------------------------------------------------------------------------------

PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018
DEPARTHENTWrSE RECORD DETAILS FOR THE YEAR

CLASSIFICATION
A/B/C/O

PERIOD fOR WHICH
TO BE PRESERVED

METER DEPOSIT REGISTER-------------------------------------------------------------------------------------------------------------------------
PERMANENT RECORD

METER STOCK REGISTER-------------------------------------------------------------------------------------------------------------------------" PERMANENT RECORD
REGISTER OF NEW WATER LINE-------------------------------------------------------------------------------------------------------------------------

PERMAi'lEi'lTRECORD

REGISTER OF FIRE PLUG & HYDRANTS-------------------------------------------------------------------------------------------------------------------------
PERMANENT RECORD

REGISTER Of VALVES & HYDRANTS-------------------------------------------------------------------------------------------------------------------------
PERMANENT RECORD

REGISTER Of HOUDS & WELLS-------------------------------------------------------------------------------------------------------------------------
PERMANENT RECORD

REGISTER OF PUBLIC TAPS-------------------------------------------------------------------------------------------------------------------------
PERMANENT RECORD

PERMANENT RECORDPLANS SHOWING PIPE LINES RESERVIORS STANO PDST.FIRE HUNDRANTS ETC.----------------------------------------------------------------------------------------------------------,---------------

PERMANENT RECORD
ORIGINAL & DEVELOPED fILES Of WATER SUPPLY SCHEME-------------------------------------------------------------------------------------------------------------------------
REGISTER OF DEAD ENDS----------------------_ .._------------------------------------------------_ .._---------------------------------------------

PERMANENT RECORD
REGISTER OF BORE WELL---------------------------------------------------------------------_ .._-----------------------------------------_ .._-----

PERMANENT RECORD
GOVERNMENT GRANT REGISTER---------------------------------------------------------------------------------------------------_ .._-- .._----------------

PERMA~ENT RECORD

,30 YEARS
--------, --- ~,-- ~- ---------- --_ ..- -------------- ---------------------------- .._---------------------------------------- --~-DEAD STOCK REGISTER OF MACHINERY

•

METER READING BOOK--------------------------------_ .._----------------~---- .._--------------------~------------------------------------------
10 YEARS

WATER RATE REGISTER-_ .._-------------- .._--~--------------_ .._-- .._---------~-----------~~-------.._--------- .._------------- .._-------------------
10 YEARS "

"10 YEARS
M.I.D.C WATER SUPPLY REG;IS1ER--------~--------------------------------------------------_ .._----------------------------_ .._-- .._------------------------

"10 YEARS
WATER SUPPLY REGISTER (OUTSIDE MUNICIPAL LIMIT)-------------------------------------------~----------------------~-------_ .._-----------~----------------- ..------_ .._-----

DEMA~D REGISTER--~-----~----.._---------------------------------------------------------------~-------------- .._--------------------------
--- .._---------------------- .._----------------------RE~ISTER OF ~GA[EMrNT.STAMP REGISTER

10 YEARS
---- _ ..--- _ ..------ -------- ------ ---- -- ------- -------- ---~--_ ..---- -- .--

10 YEARS
------~-----.._------------------------------~---------------------------------- ...._---------------------------------------
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-------------------------------------------------------------------------------------------------------------------------
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,Page

c

"

c

c

c

c

c

c

,

,

CLASS! FleAl ION
R/B/C/o

10 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

PERIOD FOR WHICH
TO BE PRESERVED

10 YEARS

10 YEARS

10 YEARS

10 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

10 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

S YEARS

---------------------,;c-.c,-------------:.c,,---,

DEPARTMENTAL CLASSIfICATION

PIMPRI CHINCH~AD MUNICIPAL CORPORATION, PIMPRI 411 018
OEPARTMENTWISE RECORD DETAILS FOR THE YEAR

--------------

NEW COHNECI ION REGISTER

NAME OF THE DEPARTMENT: WATER SUPPLY

REGrSTER Of DAILY CONSUMPTION OF WATER

REGISTER OF ROAD REPAIRS

REC£! PTS BOOKS

REGISTER OF WATER ANALYSIS

PERMISSION SLIP ( EXTRA WATER TAXES ) REGISTER

TECHNICAL SANCTION REGISTER

AGREEMENT WITH CONTRACTORS AND SUPPLIERS

--------------------------------------~--------~--------------------------------~----------------------------------------

METER ISSUE & REPLACEMENT REGISTER

PRIVATE WORK REGISTER

WATER BILL REGrSTER

MUSTER MEASUREMENT eOOK

--------~------------------------------------------------------------------------~---------------------------------------

REGISTER OF BILL OF ELECTRIC CONSUMPTION

WATER SUPPLY N.O.C. FILES

PLANS & ESTIMATES OF MAJOR DRAINAGE & WATER SUPPLY SC~EME ETC.
& THEI R SANCTIONED ORDERS

AGREEMENT. BOND EXECUTED

REGISTER OF PAYMENT OF WATER BILLS

REGISTER OF ADVANCE TO CONTRACTORS & SUPPLIERS

-------------------------------------------------------------------------------------------------------------------------
----------------------------------_._---------------------------~--------------------------------------------------------

-----------------------------------------------------------------------------~-~-----------------------------------------
-----------------------------------------------~------------------------------------------------~------------------------

----------------------------------------~-------------------------------------------------------------~------------------
-------------------------------------------~-----------------------------------------------------------------------------

-------------~-----------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------~---------

-------------------------------------------------------------------------------------------------------------------------

DESCRIPTION OF PAPERS

-------------------------------------------------------------------------------------------------------------------------

----------------------------------~--------------------------------------------------------------------------------------

-------~--------------------------------------------------------------------------------------------------~--------------

----------------------------------------------------------------_._--~---------------------------~-----------------------

-------------~-----------------------------------------------------------------------------------------------------------

--------------------------------------------------------------~------------------------------~---------------------------

--------------------------------------------------------------------------------------------------------~----------------

DRAINAGE BILL REGISTER

•
•

\ .
•
•
•
•
•
•
•
• ••
•
•
'.
,.
•
•
•
•
•
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c

c

c

c

c

c

c

c

o

o

CLASSIFICATION
AIBICIO

•

YEA~

PERIOD FOR WHICH
TO BE PRESERVED
5 YEARS

5 YEARS

5 YEARS

5 YEARS

5 YEARS

l YEAR

1 YEAR

1 YEAR

1 YEAR

1 YEAR

1 YEAR

5 YEARS

5 YEARS

5 YEARS

5 YEARS

0;;'"-'•..
"

REGISTER OF SANCTION OF WATER CONNECTIONS

OUPl:ICATE--eODKS--OF"CONNECTIONS, -01 NFORMAT'IOWGIVEN,O- METER SECTION.

REGISTER OF STAND POST

-------- -----.

TASLAMAf REGISfER

WAJAWAT REGISfER

ORDER 800K

-------------------------------------------------------------------------------------------------------------------------WORK LEDGER

-------------------------------------------------------------------------------------------------------------------------

--------------------------------~----------------------------------~-------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------

WAIER COMPlAINT REGISTER

------------~-------------------------------------------------------------~----------------------------------------------

PAPERS CONCERNING PLANS & ESTIMATES OF MAJOR WORK

PUMPING CAtL & REGARDING RECORD

READ I NG BOOKS

APPLICATION FOR METER CONNECTION

PAPERS OTHER THAN PLANS & ESTIMATES OF MAJOR DRAINAGE & WATER SUPPLY
SCHEME

--------------------------------------------------------------------------------------------------------------------------.~~ 5 -YEARS~~-"' •••••_-~ C ~ •.••- ••••••-~- ii,

-------------------------------------------------------------------------------------------------------------------------

I~EGISTER OF HIGI-H Of WATER SUPPLY
---------------------------------------------------------_.
----~-----------------------------------~--------------------------------------------------------------------------------
METER TEST & REPAIR REGISfER

METER tlOnCE RFGJSTfR

----------------------------------------------------------------------------------------------------------------------~-~

METER REPAIR CERfIFICATE
-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------~------------------------

-------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------~---------------
STOCK REGiSTER 5 YEARS C

",1 c,

I • .
cl---~'Ii

1 r' !-

~..•.. ,-
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,P.;oge
CLASSIFICATION

A/a/c/o
PERIOD FOR WHICH
TO BE PRESERVED

,. .,

CORPORATION. PIMPRI 411
DETAILS FOR THE YE:AR

DEPARTMENTAL CLASSIFICATION

PIMPRI CHINCHWAO MUNICIPAL
DEPARTMENTWISE RECORD

---_._...-~.-=---==--==-------------------,

NAME OF THE OEPARTMENT: WATER SUPPLY
DESCRIPTION OF PAPERS-------------------------------------------------------------------------------------------------------------------------

•,

"
-------------------------------------------------------------------------------------------------------------------------CHALLAH BOOK 1 YEAR D

1 YEARBILL BOOK

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------II

,
NOT ICE BOOK 1 YEAR D

-------------------------------------------------------------------------------------------------------------------------

S.'sIONEft
Pimp,I-C1J!ncbwad Munldpal

CorpOIatinn Pimpti-18.
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•
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A

A

A

A

A

A

A

A

A

A

A

A

CLASSIFICATION
A/B/C/O

,
,

PERIOD FOR WHICH
TO BE PRESERVED

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

30 YEARS

10 YEI'1RS

30 YEARS

10 YEARS

10 YEARS

----------------------------- ---------------------------------

DEPARTMENTAL CLASSIFICATION

PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PUIPRI 411 018
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT; DRAINAGE

REGISTER OF STORM WATER DRAINS

DESCRIPTION OF PAPERS-------------------------------------------------------------------------------------------------------------------------

NEW DRAINAGE CONNECTION REGISTER

-------------------------------------------------------------------------------------------------------------------------

WORK LEDGERS 'A' AND '13'

-------------------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------------------
FILE REGARDING ROAD CONSTRUCTION OF CANNAL-------------------------------------------------------------------------------------------------------------------------
SEWAGE AND SLUDGES ANALYSIS FILE

LISTING OUT OF EXCESS WATER

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
PRDPOSED CONSTRUCTIONS FILE-------------------------------------------------------------------------------------------------------------------------

HANDLING OVER NOTE FILE

SERVANT QUARTERS AND OUTfALL SEWAR LINE FILE-------------------------------------------------------------------------------------------------------------------------

TECHNICAL INfORMATION OF S.T. PLANT

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
DRAWING FILE-------------------------------------------------------------------------------------------------------------------------
SEWAGE AND SLUDGE fILE

NEW SrWAGE SCHEME FILE

-------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------_ .._----------------

LOG BOOK or TIlEPUMPSET

PERMANENT RECORD

POLLUTION BOARD fILE

PERMANENT RECORD

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
SEWAGE DISTRIBUTION REGISTER

REGISTER REGARDING NOTICES GIVEN TO CULTIVATORS

-------------------------------------------------------------------------------------------------------------------------

rILE REG.POLICY OF DISTRIBliTlON or SEWAGE TO CULTIVArORS

-------------------------------------------------------------------------------------------------------------------------

----------_._--------- - --- ----- ---- --- - - -- ------------- -_ ..-_._------------- --- ------------------------------------- --------

------- ------------ -------------------- ------------- ---- ------------------- ------- ----------- ----------- ------ -----------

SEWAGE AND SLUDGE RATE FILE

--------------------- ------ - ---- --- ------ ------

I

--

•



,Page

CLASSIFICATION
A/e/c/o

0'.

10 YEARS

PERIOD FOR WHICH
TO BE PRESERYED

PIMPRI 411
YEAR

CORPORATION.
DETAILS FOR THE

DEPARTMENTAL CLASSIFICATION

PIMPRI CHINCH~A~ MUNICIPAL
OEPARTMENTWISE RECORD

NAME Of THE DEPARTMENT: DRAINAGE

INDIVIDUAL RECORD FILE Of CULTIVATORS

DESCRIPTION Of PAPERS-------------------------------------------------------------------------------------------------------------------------
--------._----------------------------------------------------------------------------------------------------------------,

"10 YEARSAREA MEASUREMENT BOOK OF CULTIVATOR LAND-------------------------------------------------------------------------------------------------------------------------

10 YEARSBOOK POSSESSIONS TO THE CULTIVATORS--------------------------------------------------------------------------------------------------------------------------
10 YEARSDRAINAGE N.O.C. FILE-------------------------------------------------------------------------------------------------------------------------

,."

.,
10 YEARS

10 YEARS

5 YEARSREGISTER 0, CHOKED LINES

TECHNICAL SANCTION REGISTER

DRAINAGE SUeSIDY FILE

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

,,

5 YEARSREGISTER Of MANHOLES AND CHAMBERS CLEANED-------------------------------------------------------------------------------------------------------------------------
5 YEARSDAILY WAGES MUSTERS--------------------------------------------------------------------------------------------------------------------------
5 YEARSCONTRACT LEDGERS-------------------------------------------------------------------------------------------------------------------------
5 YEARSESTIMATES FILES-------------------------------------------------------------------------------------------------------------------------
5 YEARSDRAINAGE CLEANINGS MACHINE HISTORY REGISTER-------------------------------------------------------------------------------------------------------------------------

5 YEARS

5 YEARSKHAJGI KAMGIRI ESTIMATE BOOK

KHAJGI KAMGIRI MEASUREMENT BOOK------- ._---- - -------------------------------------- --_ ..- -------- ._---- - ------------------------.----- ---------------- ----

-------------------------------------------------------------------------------------------------------------------------
•

5 YEARS,WAD REPAIRS BIl-L R£GISTER--------------------------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------------------------DEPARTMENTAL WORKS MEASURLMENT REGISTER 5 YEARS

5 YEARSBOOK 0, QUOTATIONS-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------VISIT BOOK OF 5.1. PLANT :;YEARS

5 YEARS
SANCTION ESTIMATES----------------------------------------------------------------------------------------~-------_._-----------------------•

---------------------------------------------~-------------------------_._----------~--- --------------------------------
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Page

o

o

o

o

CLASSIFICATION
A/B/C/D

5 YEARS

PERIOD FOR WHICH
TO BE PRESERVED

1 YEAR

1 YEAA

1 YEAR

1 YEAR

1 YEAR

DEPARTMENTAL CLASSIFICATION

PIMPRI CHINCHWAD MUNICIPAL CORPORATION. PIMPRI 411 018
OEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: DRAINAGE

BILL A/C. FILE

REGISTER Of SILTED DRAINAGE LINES CLEANED ~ITH ROPE AND SHO~ELS

. . , .,

DRAINAGE KUNDI REGISTER COMPLAINTS OF CHOKES

REGISTER OF MONTHL'I ~ORK DONE

DAILY WAGES ~ORK ALLOCATION FORM

ORDER BOOK

DESCRIPTION OF PAPERS

-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------

------------------_._-----------------------------------------------------------------------------------------------------

o

o

, ,

•
,

,
" ,

•

"

•
•



PIMPRI CHINCHWAO MUNICI~AL CORPORATION. PIMPRI 411 01B
DEPARTMENTWJSE RECORD DETAILS FOR THE YEAR

, • • • .1 ,--

NAME OF THE DEPARTMENT: ENCROACHMENT DEPARTMENTAL CLASSIFICATION Page-------------------------------------------------------------------------------------------------------------------------
DESCRIPTION OF PAPERS PERIOD FOR WHICH

TO BE PRESERVED
CLASSIfICATION

A/B/C/D-------------------------------------------------------------------------------------------------------------------------
NOTICE UNDER SECTION 264.265.268 10 YEARS

-------------------------------------------------------------------------------------------------------------------------
REGISTER Of DEMOLITION CHARGES 5 YEARS c

-------------------------------------------------------------------------------------------------------------------------
SUMMANS RE-EVIDENCE IN COURT 5 YEARS c

-------------------------------------------------------------------------------------------------------------------------
REGISTER REGARDING ARTICLES ATTACHED AND KEPT IN GODOWN 5 YEARS c

-------------------------------------------------------------------------------------------------------------------------
PROVISIONS CORROSPONDANCE REGARDING RENEWAL OF UNAUTHORISED CONSTRUCTION 5 YEARS c

-------------------------------------------------------------------------------------------------------------------------
NOTICE REGARDING ENCROACHMENTS ON MUNICIPAL ROAD. LAND ETC. 5 YEARS c

-------------------------------------------------------------------------------------------------------------------------
REGISTER or ARTICLE SEIZED 5 YEARS c

-------------------------------------------------------------------------------------------------------------------------
REGISTER or ARTICLE REALISED 5 YEARS c

-------------------------------------------------------------------------------------------------------------------------
REGISTER or ARTICLE IN BALANCE 5 YEARS c

-------------------------------------------------------------------------------------------------------------------------
AUCTION REGISTER 1 AND 2 5 YEARS c

-------------------------------------------------------------------------------------------------------------------------
REGISTER Of UNAUTHORISED CONSTRUCTIONS DETACHED AND ACTION TAKEN THEREON 5 YEARS c

•

-------------------------------------------------------------------------------------------------------------------------



II "018.,'YEAR
CORPORATIOH. PIMPRI
DETAILS FOR THE

PIMPRI CHINCHWAD MUNICIPAL
DEPRRTMEH1WISE RECORD

,r,

NAME OF THE DEPARTMENT: FIRE BRIGADE DEPARTMEHTAL CLASSIFICATION Page 1-------------------------------------------------------------------------------------------------------------------------DESCRIPTION Of PAPERS PERIOD FOR WHICH
TO BE PRESERVED

CLASSIFICATION
A/B/C/D-------------------------------------------------------------------------------------------------------------------------FIRE BRIGADE VAN REGISTER PERMANEHT RECORD

-------------------------------------------------------------------------------------------------------------------------GOVERNMENT ORDERS FOR FIRE BRIGADE PERMANENT RECORD

--------------------------~~------------------------------------------~-~-------~-~--------~-----------------------~-~---FILE OF PURCHASE OF STORES 30 YEARS

-------------------------------------------------------------------------------------------------------------------------MOTOR SPARE PART REGISTER 10 YEARS 81

--~-~-~------------------------------------------~-----------------------------~---------------~-----~-----~-------------HYDRANT REGISTER 10 YEARS 81

------------------------------------------~---------------------~--------------------------------------------------------PURCHASE OF NEW MACHINERY FILE 10 YEARS "-----------------------------~--------------------------~-------------------------------~---~----------------------------PETROL/DIESEL ACCOUNT REGISTER 5 YEARS

-----------------------------------------------------------~-----------------------------------~--~----------------------FIRE BRIGADE TRAINING fILE 5 YEARS

----------------~--------------~--~--------------------------------------------------------------------------------------DAILY OCCURANCE REGISTER 1 YEAR

-----------~------------------------------------------------------------~------------------------------------------------REGISTER OF REfERANCE FROM LICENCING SECTION 1 YEAR

---~------------_.._---------------------------------------------------------------------------~--------------------------fIRE AND SPECIAL CALLS 1 YEAR

---------------------------------------------------------------------------~---------------------------------------------FIRE OUT OF CORPORATION LIMITS 1 YEAR

------------------------------------------------------------~------------------------------------------------------------
------------------------------------------------------~-------------------------------------------------------------------•
METER SCALE REGISTER 1 YEAR

WATER SALE APPLICATION fILE 1 YEAR

--------~~----------------------------~----------------------------------------------------------------------------------FIRE REPORT FILE 1 YEAR

-----------------------------------------------------------------------~------------------------------------~------------ACCIDENT REPORT FILE 1 YEAR

----------------------------------------------------------------------~-----------------------~-----------~-~----------~-CORRESPONOANC[ FILE 1 YEAR

------------------~-------------------------------------------------------ATTENDANT REGISTER 1 YEAR

-------------------------------~~----------------------------------------------------------------------------------------DAY BOOK OF RECEIPT OF FIRE BRIGADE VAN

---------- -------- ----------------------------------
1 YEAR

----------------------- ---------------------~------------------



i'

,DEPARTMENTAL CLASSIFICATION

PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018
OEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: FIRE BRIGADE

,- , '" ,

---~---------------------------------------------------------------------------------------------------------------------

II,.

DESCRIPTION OF PAPERS PERIOD FOR WHICH
TO BE PRESERVED

CLASSIfICATION
AIBICID-------------------------------------------------------------------------------------------------------------------------DAY 800K Of RECEIPT FOR CHANGE OF RESUE VAN 1 YEAR D

-------------------------------------------------------------------------------------------------------------------------
----------------------------------------------------------------------------------------------~--------------------------
TELEPHONE DUTY REGISTER J YEAR D ,,'
INWARD REGISTER Of VEHICLES 1 YEAR D

-------------------------------------------------------------------------------------------------------------------------OUTWARD REGISTER Of VEHICLES J YEAR

-------------------------------------------------------------------------------------------------------------------------

ISSIONEK
Pimprl - wad Municipal

Corporation rimpri-18.

,1

"

•



-;;,,-------------------------'-'-M-'-'-'-e-'-'-'-e-'-.-'-'-M-U-,-,e-,-,-,-,-e-'-'-"'-'-'-'-'-O-.-.-'-'-M-'-'-'-,-,-,-o-,-'----~r~@~v~9)-----------:;:=-1
DEPARTMENTlUSE RECORD DETAILS FOR THE YEIIR

Page

CLASSIFICATION
A/B/C/o

PERIOD FOR WHICH
TO BE PRESERVED

PERMANENT RECORD

DEPARTMENTAL CLASSIFICATIONNAME 0, THE DEPARTMENT: GARDEN

REGISTER OF ROAD SIDE TREES AND PLANTS

DESCRIPTION OF PAF'ERS------_._-----------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

30 YEARS
REGISTEr, or LIST or GARDENS-------------------------------------------------------------------------------------------------------------------------I

,30 YEARS
LIVE STOCK REGISTER-------------------------------------------------------------------------------------------------------------------------

,30 YEARS
TREE CENSUS REGISTER-------------------------------------------------------------------------------------------------------------------------
PROPOSAL or NEW GARDENS-------------------------------------------------------------------------------------------------------------------------

10 YEARS

10 YEARSREGISTER OF TREE OWNED BY PCMC-------------------------------------------------------------------------------------------------------------------------

"10 YEARS
VISIT BOOKS------------------------------------------------------------------------------------------_ .._----------------------------
ACOURIUM ORICINAL CASE-------------------------------------------------------------------------------------------------------------------------

10 YEARS

,5 YEARSREGISTER OF PLANTS AND SEEDS PURCHASE------- ---- ----------- --------- -------- -- ----------- -- ------- -- ----- -- --- ------ -- ----- ----- -------- -- ----------- --------,-

,5 YEARS
lOO FEEDING REGISTER-------------------------------------------------------------------------------------------------------------------------

e5 YEARSREGISTER OF PERIODICAL CHECKING OF ROAD SIDE TREES------------------------------------------_ .._----------------------------------------------------------------------------

e5 YEARSPAPERS REGARDING VARIETY SHOWS AND COMPETITIONS------- - -- --- ---------- ------ ---- --------- - ,- -------- - ----------- ----------- ----- -- --- --- ---- ----- -- -------- ------ --------

5 YEARS
PURCHASC PAPERS OF NEW ANIMAI.S-------------------------------------------------------------------------------------------------------------------------

5 YEARSOHlER MISCELLANIOUS PAPERS--------------------------------------------------------------------------------------------------------------------------•

,5 YCARSREGISTER OF PLA~T RECEIPTS I ISSUES---------------------------------------------------------------------------------------------------._--------------------
AO~ANCE REGISTER---_._----------------------------------------------------------------------------------------------------------------------

5 YCARS

e5 YEARS
TENDER QUOTATION rILES-----------------------------------------------------------------------------------------_._------------------------------

,5 YEARS
REGISTER OF TREE CUTTr~G FILES-------------------------------------------------------------------------------------------------------------------------

,5 YEARS

- -------------_._----------------_ .. --------- --- ------------ ----

STAMP REGISTER---------- -------------- ------------------ ----------------------------------------------------------------------------
-------------------------------------------------------•



\

.,

D

D

D

D

,
,

1 YEAR

1 YEAR

1 YEAR

1 YEAR

1 YEAR

S YEARS

S YEARS

OTHER PAPERS

MISCLLENEOUS CORROSPONDANCE FILES

-------------------------------------------------------------------------------------------------------------------------

~~
1:5:510NER

rim nChwadMuolcipa.l
CorpooatioD Pimpti-18.

,,

STOCK ACCOUNT OF fEEDING FOR ANIMALS

CHALLAN BOOK

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

PERIODICAL REPORT REGISTER

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

CASE REGARDING OF UNAUTHORISED TREE CUTTING FILES

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------



Ii
II,

CLASSIFICATlON
A/B/C/O

PERIOD FOR WHICH
TO BE PRESERVED

DEPARTMENTAL CLASSIFICATION

PIMPRI CHI~CHWAD MUNICIPAL CORPORATION. PIMPRI 411 018
DEPARTHENTWISE RECORD DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: LEGAL

DESCRIPTION OF PAPERS
-------------------------------------------------------------------------------------------------------------------------

-)

PERMANENT RECORDLJA8RARY REGISTER
-------------------------------------------------------------------------------------------------------------------------

PERMANENT RECORDCOURT JUDGMENT FILE
-------------------------------------------------------------------------------------------------------------------------

PERMANENT RECORDLABOUR COURT BRIEF FILE
-------------------------------------------------------------------------------------------------------------------------

PERMANENT RECORDINDUSTRIAL COURT CORRESPONDENCE FILE
-------------------------------------------------------------------------------------------------------------------------

PERMANENT RECORDLABOUR COMMISSIONER CORRESPONDENCE FILE
-------------------------------------------------------------------------------------------------------------------------

PERMANENT RECORD

PERMANENT RECORDESTABLISHMENT or PIMPRI COURT FILE

CHAMBER NO 52 SHIVAJI NAGAR COURT FILE
-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

, I

PERMANENT RECORDMEETING BRANCIi CORRESPONDENCE FILE
-------------------------------------------------------------------------------------------------------------------------

PERMANENT RECORDLAW BOO1\.Sor LAW DEPARTMENT
-------------------------------------------------------------------------------------------------------------------------

,30 YEARSFEES STAMP REGISTERCOURT
-------------------------------------------------------------------------------------------------------------------------

,30 YEARS-------------------------------------------------------------------------p-----------------------------------------------
SUIT REGISTER

,30 YEARS-------------------------------------------------------------------------------------------------------------------------
COURT DIARY

,30 YEARSBOO1\.S(TRANSfER) ISSUE REGISTER
-------------------------------------------------------------------------------------------------------------------------

,30 YEARSADVOCATE NOTICE AND REPLY fILE
-------------------------------------------------------------------------------------------------------------------------

30 YEARSUNION CORRESPONDENCE
-------------------------------------------------------------------------------------------------------------------------

,.30YEARSADVANCES fOR OFFICE WORK
------------------- .._------------------------------~-------------------------------------------~-------------------------

,.30YEARSCASH ISSUE REGISTER
-------------------------------------------------------------------------------------------------------------------------

,.30 YEARSADVOCATE BILL REGISTER
----~---------------------------------~----------------------------------------------------------------------------------

,30 YEARS--------------------------------------------------------------------_ .._------------~-------------------------------------•
BILL OUTWARD REGISTER ------~------------------------------------------------~------~--------------------~-------- -----



,j:

,Page

,
,

CLASSIFICATION
AlB/C/O

PERIOD FOR WHICH
TO BE PRESERVED
30 YEARS

30 YEARS

PIMPRI 411
YEAR

CORPORAl ION.
DETAILS FOR THE

DEPARTMENTAL CLASSIFICATION

PIMPRI CHINCHWAD MUNICIPAL
OEPARTMtNTWlSt RECORD

NAME OF THE DEPARTMENT: LEGAL
-------------------------------------------------------------------------------------------------------------------------
PERSONAL FILES OF EMPLOYEES

ADVOCATE APPOINTMENT FILE

DESCRIPTION OF PAPERS

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

l'
f

,

,30 YEARSAGREEMENT FILE-------------------------------------------------------------------------------------------------------------------------

c5 YEARSCOURT CORRESPONDENCE fILE-------------------------------------------------------------------------------------------------------------------------

c5 YEARSCAVEAT fILE------------------------------------------------------------------------------------------------------~-------------------

c5 YEARSLABOUR WELfARE CORRESPONDENCE fILE-------------------------------------------------------------------------------------------------------------------------

c5 YEARSWORKERS EDUCATION fILE-------------------------------------------------------------------------------------------------------------------------

c5 YEARSCHEQUE REGISTER-------------------------------------------------------------------------------------------------------------------------

c5 YEARS

5 YEARS
-----------------------------------------------------------------------------------------------

ADVERTISEMENT BILL FILE

PERMANENT ADVANCE RECOUPMENT'S ORDER rILE

-------------------------------------------------------------------------------------------------------------------------
--------------------

c5 YEARSCOMMISSIONER CELL CORRESPONDENCE FILt-------------------------------------------------------------------------------------------------------------------------

c5 YEf:lRSOUTWARD fAX CORRESPONDENCE fILE-------------------------------------------------------------------------------------------------------------------------

c

c5 YEARS

5 YEARS

REGISTER OF FILES SENT TO COMMISSIONER CELL

GOVERNMENT LETTER INWARD REGISTER

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------•

c5 YEARSLEAVE TRAVELLING ALLOWANCES REGISTER-------------------------------------------------------------------------------------------------------------------------

c5 YEARSMISCAlLENEOU~ BILL FILE-------------------------------------------------------------------------------------------------------------------------

c5 'fEARSCORRE~PONDENCE WITH OTHER DEPARTMENT-------------------------------------------------------------------------------------------------------------------------

D1 YEARCOMPUTER CORRESPONOI.:NCE FILE--------------------------- .._--------------------------------------------------------------------------------------------

DI YEAROUTWARD REGISTER or POSTAL lETTERS-------------------------------------------------------------------------------------------------------------------------•

-------------------------------------------------------------_ .._---------------------------------------------------------



,Paoa

o

CLASSIfICATION
A/B/C/D

PERIOD fOR WHICH
TO BE PRESERVED
I YEAR

=< =~Ion --.,
'~
Pimprr-(htncllwad 'MunldpaJ

Corporation Pimpri.18 .

DEPARTMENTAL CLASSifICATION

PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

NAME Of THE DEPARTMENT: LEGAL
DESCRIPTION Of PAPERS

STENOGRAPHER'S SHORT HAND NOTE 800)(S (USED)-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------•••••
•
•
•
•
•

o

•

•

•

•

•
•
••

•

•
,.



-
"

,Page

0>.PIMPRI 411
YEAR

CORPORATION,
DETAILS fOR THE

DEPARTMENTAL CLASSIFICATION

PIMPRI CHINCHWAD MUNICIPAL
DEPARTMEN1WISE RECORD

NAME OF THE DEPARTMENT: OCTROI

DESCRIPTION OF PAPERS-------------------------------------------------------------------------------------------------------------------------

A

CLASSIFICATION
A/e/C/D

PERIOD fOR WHICH
TO BE PRESERYED

PERMANENT RECORD
-------------------------------------------------------------------------------------------------------------------------DEPOSIT REGISTER OF ACCOUNT HOLDER

PERMANENT RECORD
BY-lAWS REG. OCTROI RULES AND REfUND-------------------------------------------------------------------------------------------------------------------------
AMANAT REMARKS-------------------------------------------------------------------------------------------------------------------------

PERMANENT RECORD ,
APERMANENT RECORD

CURRENT ACCOUNT REGISTER-------------------------------------------------------------------------------------------------------------------------
OCTROI RECEIPT BOOK-------------------------------------------------------------------------------------------------------------------------

PERMANENT RECORD ,
DEPOSIT REGISTER-------------------------------------------------------------------------------------------------------------------------

PERMANENT RECORD A

,PERMANENT RECORD
CURRENT ACCOUNT RECEIPTS-------------------------------------------------------------------------------------------------------------------------
RATE BOOK-------------------------------------------------------------------------------------------------------------------------

PERMANENT RECORD ,
,PERMANENT RECORDSUPREME COURT CASES & CONCERNING PAPERS & RECORDHIGH COURT-------------------------------------------------------------------------------------------------------------------------
,50 YEARS

PAPERS AND STATEMENTS r{EGARDING ACCOUNT !;QlOERS-------------------------------------------------------------------------------------------------------------------------
CLASSIfICATION REGISTER--------------------------------------------------------------------------------------------------------------------------

50 YEARS ,
CHEQUE REGISTER---------"---------------------------------------------------------------------------------------------------------------

10 YEARS

"10 YEARS
RASWARI STATEMENT (CLASSICAL)-------------------------------------------------------------------------------------------------------------------------
REfUND CASES Of NOT PAID-----------------------------------------------------------------------------------------------------------------_ .._-----•

10 YEARS

"10 YEARS
REfUND CASES Of PAID-------------------------------------------------------------------------------------------------------------------------
OCTROI REFUND REGISTER-------------------------------------------------------------------------------------------------------------------------

5 YEARS
EN1RY aOOK----~-~------~----------------------------------------------------------------------------~------------------------------

5 YEARS
AMANAT aOOK---------------------------~----------------------~----------------------------------------------------------------------

5 YEARS

FREE PASS &00"'5-~-------------------------~~---------------------------------------------------------------~----------------------------
----------------------------------------------- -------------------- ------- -- -- _ ..- -- --- -------
5 YEARS c



-------------------------------------------------"'"""'=~==---==-------------=,',-=,;,-=---;., ."'...=.-

,Pag~

".PII1PRI 411
YEAR

CORPORATION.
OETAILS fOR THE

DEPARTMENTAL CLASSIFICATION

PIMPRI CHINCH~AD MUNICIPAL
OEPARTMENTWISE RECORD

NAME OF THE DEPARTMENT: OCTROI-~-----------------------------------------------------------------------------------------------------------------------

7/

CLASSIFICATION
AlB/C/O

5 YEARS

PERIOD fOR WHICH
TO BE PRESERVEO

VISIT BOOKS

DESCRIPTION Of PAPERS

-------------------------------------------------------------------------------------------------------------------------
5 YEARSMOTOR INSl REGISTER-------------------------------------------------------------------------------------------------------------------------

•

5 YEARSPOST PARCLE NOTICE BOOKS ENGLIS~I I MARAnH-------------------------------------------------------------------------------------------------------------------------
5 YEARSBOOKS SI-IO,"INGIMPORT AND EXPORT OURING A MONTH-------------------------------------------------------------------------------------------------------------------------
5 YEARSREGISTER Of BOOKS---------------------------------------------------------------------------------------------------~---------------------
5 YEARSDEPOSIT RECEIPT BOOKS-------------------------------------------------------------------------------------------------------------------------

"
5 YEARSDAILY SHORT RECOVERY REGISTER-------------------------------------------------------------------------------------------------------------------------
5 YEARSREGISTERS SHO,"ING EXPORT IMPORT GOODS-------------------------------------------------------------------------------------------------------------------------
5 YEARSCOMPOUNDING CASES-------------------------------------------------------------------------------------------------------------------------
5 YEARSIMPORT BILL-------------------------------------------------------------------------------------------------------------------------
5 YlAR$KIRD Of DEPOSIT (FORMS) AMOUNT-----------------------------------------------------------------------_._------------------------------------------------
5 YEARSPAPER REGARDING REJECTION & AMOUNT PAID REfUND CASES-------------------------------------------------------------------------------------------------------------------------
5 YEARSMISCELLENEDUS RECEIPT KIRD-------------------------------------------------------------------------------------------------------_ .._---------------

c5 YEARSTRANSIT KIRD (IMPORT)-------------------------------------------------------------------------------------------------------------------------
5 YEARSTRANSIT KlRD (EXPORT)-------------------------------------------------------------------------------------------------------------------------
5 YEARSADVANCE REfUND REGISTER-------------------------------------------------------------------------------------------------------------------------
5 YEARSCHECIONG RECEIPTS-----------------------------------------_ .._-----------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------NOTICES 5 YEARS

5 YEARSINVOICE ENIRY REGISTER-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------~-----------------



I
"

,Page
DEPARTMENTAL CLASSIFICATIONNAME OF THE DEPARTMENT; OCTROI

-------------------------------------------------------------------------------------------------------------------------DESCRIPTION Of PAPERS

PIMPRI CHINCHWAD MUNICIPAl. CORPORATION, 'PIMPRI 411 018
D£PARTMENTWISE RECORD DETAILS FOR THE YEAR

CLASSIfICATION
A/B/C/D

PERIOD FOR WHICH
TO BE PRESERVED

STATIONORY REGISTER-------------------------------------------------------------------------------------------------------------------------

,
CHARGE REGISTER OF NAKA-------------------------------------------------------------------------------------------------------------------------
DEPOSIT REGISTER OF NAKA-~--------~---~---~------------------~-------------------------------------~---~--------~------------------------------~-

5 YEARS

5 YEARS
"

5 YEARS

5 YEARS
REGISTER OF CHQUES GIVEN TO TREASURY OFFICE---~---~--------~--------~-----------------~---~~-------~-----------~----------------------------------------------------
NAKA TASlAMAT REGISTER-----------------------------~ .._~----~-----------~---~----------------~----~------------------------~~-------~~----------

5 YEARS

,
DEBn MEMO BOOKS--~----~-------------------------------------------~-------~-------------------------~------------~--------~----------~--
RECOVERY DUES REGISTER---~-------------~----~---~---~----~---------------------------------~--------~----------------------------------~-------

5 YEARS

5 YEARS

FREE PASS REGISTER------------------------------~----~--~----~----~---~---~----~---~-------------------------------------------------------
1 YEAR o

KIRO REPASSES ON TRANSIT---~----~----~------------------------~-----------------------------------~------------~----------------------~----------
1 YEAR o

TAKRARI BOOK--~----------------------~---~----------------~-------------~---------------------------------------~------------~----~--
1 YEAR D

KATA REGISTER----------------~-------------~---~-----------------~-------------------------~-------------_.._-~---~---~----------------
1 YEAR o

VAHAN PATTI BOOKS---~-----------------~-------~-----------------~---------~-----------------~-------~-----_.._-----------------------------
1 YEAR o

o1 YEAR
GOVERNMENT FREE CERTIFICATE BOOKS----------------------~------------------------~-----------------------------------------------------------~-------------

•

REQUISITION BOOKS-~--------------~-------~------------~-------~~-----------~----------------~----~--------~-------------------------------
1 YEAR D

STAMP KIRD------------------~---------------------------------~----~-------~---------~-------~--------~--------------~-------------
1 YEAR D

NOTICE REGISTER---------~~----------------------~------------------------~-------------~--------------------------~---------~-----------
1 YEAR D

o1 YEAR
DECLARATION FORMS AND DECLARATION REGISTERS--------------~---~~-----~---------------~------------------_.._--------------------------------~--------------~---------~
----- ------- -~------------------ - --- -- -------~--------------~----_.._----------- -------~---------~------------- - .---- -----GAT[ PASS REGISTER

1 YEAR

GODOWN REG1STER-------------------------~-------~----------~------~--.._----------~------~----------------------~--------~--------~------•

1 YEAR

-----~---------------------~---~--------------------------------------------------------------~------------~--~----------



~~ ~_.O=--

,,~,"ll

---------------------------,-------------------------------------------------------------------------------------------- \
\

Page

CLASSIftCATION
A/B/C/O

PERIOD FOR WHICH
TO BE PRESERVED

PIMPRJ 411
YEAR

CORPORATION.
DETAILS FDA THE

DEPARTMENTAL CLASSIfICATION

PIMPRJ CHINCHWAD MUNICIPAL
DEPARTMENTWISE RECORD

NAME OF THE DEPARTMENT: DeTtr

DESCRIPTION OF PAPERS

------------------------------------------------------------------------------------------------------------------------NIRGAT NOTE REGISTER 1 YEAR

------------------------------------------------------------------------------------------------------------------------
ESCORT PASS 1 YEAR ,
------------------------------------------------------------------------------------------------------------------------
PAPERS REGARDING REJECTION r fREE PASS BOOKS 1 YEAR ,
------------------------------------------------------------------------------------------------------------------------
OCTROI TOLL KIRD 1 YEAR ,
------------------------------------------------------------------------------------------------------------------------
OCTROI DAILY KIRO 1 YEAR D

------------------------------------------------------------------------------------------------------------------------
------------------------------------------------------------------------------------------------------------------------
VISIT BOOK OF NAKA 1 YEAR D •

MUSTER BOOK Of NAKA 1 YEAR D

-------------------------------------------------------------------------------------------------------------------------
TRANSIT RECEIPTS 1 YEAR D

------------------------------------------------------------------------------------------------------------------------
MISCELLENEOUS RECEIPTS BOOKS 1 YEAR ,
-------------------------------------------------------------------------------------------------------------------------
PASS BOOK RECOVERY MADE BY Tf£IINSPECTOR 1 YEAR D

-------------------------------------------------------------------------------------------------------------------------
HAOAP REGISTER 1 YE"'R ,
------------------------------------------------------------------------------------------------------------------------
KATA P"'SS REGISTER 1 YEAR D

------------------------------,------------------------------------------------------------------------------------------
•

C
Pimpll blnchwad "'tlluJclpal
aJ!poriltiOll Pimpri-18.



•

DEPARTMENTAL CLASSIFICATION

"

,Pa<;J"

'"YEAR
CORPORATION. PIHPRI
DETAILS FOR THE

PIMPRI CHINCH~AD MUNICIPAL
DEPARTMENTWI5E RECORO

NAME OF THE: DEPARTMENT, MECHANICAL WORKSHOP-------------------------------------------------------------------------------------------------------------------------DESCRIPTION OF PAPERS PERIOD FOR WHICH
TO BE PRESERVED

CLASSlFICATION
AlB/C/O

REGISTER OF INSURANCE OF VEHICLES .30 YEARS

-------------------------------------------------------------------------------------------------------------------------
'I

REGISTER OF TOOLS AND PLANTS 30 YEARS

REGISTER OF VEHICLES AND MACHINERY 30 YEARS

ACCOUNT OF SPARE PART 10 YEARS

FILES REGARDING PURCHASE OF VEHICLES 10 YEARS

ADVANCE AND DEPOSIT REGISTER 5 YEARS c

WORK ORDER BOOK 5 YEARS c

ACCIDENT REPORT FILE 5 YEARS c

HISTORY SHEET Of DISPOSED Of VEHICLES 5 YEARS c

REGISTER OF PETROL DIESEL OIL ACCOUNTS 5 YEARS c

REGISTER OF MACHINE REPAIRING 5 YEARS c

REGISTER OF SUPPLY OF UNIFORMS 5 YEARS

----------------------------------------------------------------------------------------------------------------------_.-
•

PAPERS OF INSURANCE OF vonCLES 5 YEARS c

fILES REGARDING PURCHASE OF MATERIAL 5 YEARS c

TYRES SERIAL REGISTER 5 YEARS c

lYRES REGISTER 5 Y[ARS c

TU8E REGISTER 5 YEARS c
•

VULCDNISING REGISTER 5 YEARS c

----------------------------------------------------------------- -------------------------------------------------------R.l.O. MOTAR INSPECTION AND REMAR~S REGISTER 5 YEARS c
----------------------------------------------



-----------------------------~=~~=-=_c_---_c_-_c__:c.cc ..

I •

PIMPRI CHINCHWAD MUNICIPAL
DEPARTMENTWISE RECORD

CORPORATION. PIMPRI 411
DETAILS FOR THE YEAR

NAME OF THE DEPARTMENT: MECHANICAL WORKSHOP DEPARTMENTAL CLASSIFICATION Page 2-------------------------------------------------------------------------------------------------------------------------DESCRIPTION OF PAPERS PERIOD fOR WHICH
TO BE PRESERVED

CLASSIFICATION
AIBICID-------------------------------------------------------------------------------------------------------------------------TYRE AND TUBE BALANCE REGISTER S YEARS

--------------------------------------------------------------------------------------------------~----------------------OILING AND CLEANING REGISTER 5 YEARS c

-------------------------~~----------------------------------------------------~~-----------------------------~~~--------CONTRACTORS LABOUR BILL REGISTER 5 YEARS

-------------------------------~----------~----------~~---------------~---------------------~~-----~~--------------------GAS CYLINDER HIRE REGISTER 5 YEARS c

--------------------------------------------------~------------------------------------------------------------~---------DIRECT PlIRCHAS[ REGISTER 5 YEARS c

-------~------------------------~-~----------~---------------------------------------------------------------------------
----------~----------~---------------~--------------_.----------~------------------------------------~--------------------

',' FILES REGARDING VEHICLE REPAIRS (INCLUSIVE OF NOTES WORK ORDERS AND SILLS)

FILES REGARDING PURCHASE OF SPARE PARTS

5 YEARS

5 YEARS

"

-----------------~~-----------------------------~---------------~~--------------~----------------------------------------FILES REGARDING PURCIIASE OF OIL AND GREASE 5 YEARS

-----------------------~---------------------------~-------------------~---------------------------------------------~---FILES REGARDING PURCIIASE or 8AT7ERIES 5 YEARS c

------------------~-~-------------~------------------~---------------------------------~---------------------~~--~-~~----FILES REGAROING PURCHASE OF TYRE AND TU8E 5 YEARS c

----------------------------------~--~-----------------------------------------------------~-----------------------------REQUISITION ORDER BOOKS 1 YEAR

---------------------------------------~------------~--------------------------------------------------------------------REQUISITION INWARD REGISTER 1 YEAR

--------------------------------------------------~--------------------~~--------------~--~-------------------------~~~--
----------~---------------------------------------------------------------------------------------------------~----------•
WORKSHOP ORDER REGISTER

PENDING ORDER REGISTER

1 YEAR

1 YEAR o

----------~--------------------------------------------------------------------------------~--------------. --------------



-
PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PII'lPRI411 018

DEPARTI'lENTWtSE RECORO DETAILS FOR THE VEAR p@)

, '

Page

,

,
,

ClASSIFtCATJON
A/B/C/O

PERIOD FOR WHICH
TO BE PRESERVEO

PERMANENT RECORD

PERMANENT RECORD

PERMANENT RECORD

DEPARTMENTAL CLASSIFICATION

LABOUR LAWS, STANDING ORDERS, AWARDS, SETTLEMENT, AGREEMENTS

RATE OF PANDAL & MATERIAL FEES FILES

NAME OF THE DEPARTMENT, LABOUR WELFARE-------------------------------------------------------------------------------------------------------------------------DESCRIPTION OF PAPERS

UNION PROCEEDINGS

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

, ,

,PERMANENT RECORDLABOUR COURT & LABOUR COMMISSIONER CORRESPONDENCE FILE--------------------------------------------------------------------------------------------------------------------------
,PERMANENT RECORDCORPORATION PU8LICATIONS MAGAZINES-------------------------------------------------------------------------------------------------------------------------
,PERMANENT RECOROVISIT 800KS or DIGNOTORIES-------------------------------------------------------------------------------------------------------------------------
,PERMANENT RECORDREGISTER OF BOOKS FOR FREE READING ROOMS-------------------------------------------------------------------------------------------------------------------------

"10 YEARSSPORTS F"ILE--------------------------------------------------------------------------------_._---------------------------------------
10 YEARSDEPOSIT CARDS-------------------------------------------------------------------------------------------------------------------------
5 YEARSWORKERS EDUCATION FILE-------------------------------------------------------------------------------------------------------------------------
5 YEARSISSUE REGISTER OF BOOKS OF LIBRARY--------------------------------------------------------------------------------------------------------------------------
5 YEARSFILES REG. PURCHASE or BOOKS-------------------_._----------------------------------------------------------------------------------------------------
5 YEARSDEPOSIT REFUND REGISTER-----------------------------------------,---------------------------------------------------------------------------------

5 YEARSBOOKS DISTRIBUTION REGISTER---------------------------------------------------_.------------------------------------------------------------------------

5 VEARSREGISTER REG_ PURCHASE OF IJEWSPAPERS.MAGAZINES-------------------------------------------------------------------------------------------------------------------------
5 YEARSDIWAlI MAGAZINES REGISTERS------------------------------------------------------------------------------~------------~-----------------------------
5 YEARSGRANT IN AIDS rILES-------------------------------------------------------------------------------------------------------------------------

-------------------------------_. ---~------------------------------------------------------------------------------------[mARANA KIRD 5 YEARS

c5 YEARS

-------------------------------------------------------~-----
--------------------------_._--------------------------------------------------------~--------------------------------20 POINT PROGRAMMES rILES

----- ------- - ---- ----------------------------- -- - - --------



-- --------_. -_ ...
•

PIHPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411
DEPARTMENTWISE RECORD DETAILS fOR TNE YEAR 0'.

Page

,
CLASSIFICATION

A/B/C/o

5 YEARS

PERIOD fOR WHICH
TO BE PRESERIIED

DEPARTMENTAL CLASSIfICATIONNAME OF THE DEPARTMENT: LABOUR WELFARE

REeEI PTS

DESCRIPTION OF PAPERS-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

,5 YEARS
CHALLANES-------------------------------------------------------------------------------------------------------------------------

1 YEARPRESS CUTTING FILE-----------"--------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

.--- MJC'iSIONER
Pimp Inchw:.IdMunicip;a,j

Corporation Pimpti-I&.



,
CLASSIFICATION

A/B/C/O
PERIOD fOR WHICH
TO BE PRESERVED

10 YEARS

DEPARTMENTAL CLASSIFICATIONNAME OF THE DEPARTMENT: SPOkTS
DESCRIPTION OF PAPERS

SPORTS FILES & PURCHASE OF SPORTS EOUIPMENTS FOR GAMES & GYMN.

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

___~~~~~~-c-~--------------------------~.c..c.~_;;;_;..~-~..~-~.~..;:..~._;;:.;._;::..;.;-~.~-~-~.;;-~.~"~-;.~-;;,~,~U::";.~.::,"";.~"~':;'"'"'~O""8"-----~p~c.:Ie?u"~--------'".;
OEPARTMENTWrSE RECORD DETAILS FDA THE YEAR ~ ~I'i

10 YEARS
-------------------------------------------------------------------------------------------------------------------------DONATION DISTRIBUTED 8'1'CORPORATION TRUST IN EVERY FINANCIAL YEAR(DONATION FILE)

"10 YEARS
-------------------------------------------------------------------------------------------------------------------------SPORT SCHOLARSHIP DISTRUBUTEO BY CORPORATION TO SPORTSMAN

-------------------------------------------------------------------------------------------------------------------------SPORTS FINAL RESULTS RECORD
10 YEARS

c5 YEARSRECEIPT BOOKS TO BE USED FOR COLLECTING FEES AGAINST GYMN.MEMBERSHIP-------------------------------------------------------------------------------------------------------------------------
USED RECEIPT REGISTER-------------------------------------------------------------------------------------------------------------------------

5 YEARS

c5 YEARS
SPORTS AND ARTICLE PURCHASE FILE-------------------------------------------------------------------------------------------------------------------------

c5 YEARSFILE OF ALL TYPE SPORTS AND ARTS COMPETITION-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

C
PI -C tncfJwadMunicipaJ
CmpOl4tioll rimpri_18 .

•



J

NAME OF THE DEPARTMENT: PUBLIC RELATION

PIHPRI CHIHCHWAD MUNICIPAL CORPORATION, PIMPRJ 411 018
OEPARTMEtHWtSE RECORD DETAILS FOR THE YEAR

DEPARTMENTAL CLASSIFICATION Page-------------------------------------------------------------------------------------------------------------------------
DESCRIPTION OF PAPERS PERIOD FOR WHICH

TO BE PRESERVED
CLASSIFICATION

RIB/C/O-------------------------------------------------------------------------------------------------------------------------
NEWS PAPER CUTTING 5 YEARS c
-------------------------------------------------------------------------------------------------------------------------
ADVERTISEMENT ROTATION FILES 5 'fEARS c

--------------------------~---------------------------------------------------------~--------~~-----------~--------------
NEWS PAPERS AGREEMENTS J YEAR D

----------------------~~---------------------~-------------------------------------------------------------~-------------
ROTATION REEGISTERS J YEAR D

-----------------------------------~~~-~----------------------------~---------~------------------------------------------PRESS NOTE fILES I YEAR D

•

-----------~---------------------------------------~----------------~---------------------------~----~~-----------~------

'to \ ~~rQ.HE.R
Pimp,I-(1:Il hwad MUI1fciPiJ

Corporation Pimpri-I&,

'"



,DEPARTMENTAL CLASSIFICATIONNAME OF THE DEPARTMENT: SECONDARY SCHOOL
DESCRIPTION OF PAPERS-------------------------------------------------------------------------------------------------------------------------

•••• r ••••••• " ••••• " ••HlJ I'IVrut.:lf'AL CORPORATION. PIMPRI 411 018
DEPARTMENTwrSE RECORD DETAILS FOR THE YEAR

...

A

CLASSIFICATION
A/B/C/O

PERIOD FOR WHICH
TO BE PRESERVEO

PERMANENT RECORD
FILES REGAADING SENIORITY LIST OF THE STAFr-------------------------------------------------------------------------------------------------------------------------
APPOINTMENT AND TRANSFER FILE-------------------------------------------------------------------------------------------------------------------------

PERMANENT RECORD A

,'r.,PERMANENT RECORD
SCHOOL SANCTION AND NEW SCHOOL ETC.-------------------------------------------------------------------------------------------------------------------------
PRE PRIMARY SCHOOL RECORD-------------------------------------------------------------------------------------------------------------------------

PERMANENT RECORD A

APERMANENT RECORD
EMPLOYEES CONFIDENTIAL REPORTS AND CORRESPONOANCE-------------------------------------------------------------------------------------------------------------------------
MISCONDUCT ACTION FILES-------------------------------------------------------------------------------------------------------------------------

10 YEARS

••10 YEARS
MISCONDUCT AND DISPLINERY ACTION FILE OF NON TEACHING STAFF FILEREGARDING
-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------SSC EXAMINATION REGISTER

10 YEARS "
c5 YEARS

-------------------------------------------------------------------------------------------------------------------------FILES REGARDING VARIOUS PROGRAMMES ARRANGED IN SCHOOL

POST FILLED-------------------------------------------------------------------------------------------------------------------------
5 YEARS c-------------------------------------------------------------------------------------------------------------------------DAILY WAGES STAFF APPOINTMENT
5 YEARS

ELECTION DUTY APPOINTMENT-------------------------------------------------------------------------------------------------------------------------
5 YEARS

c5 YEARS
SCHOOL TRAINING PROGRAMMES FOR THE: TEACHING STAFF-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

•



I-
NAHE Of THE DEPARTMENT: TAX DEPT.

PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 Ola
DEPARTMENTWISE RECORD DETAILS FOR THE VEAR

DEPARTMENTAL CLASSIFICATION Palle ,
"

-------------------------------------------------------------------------------------------------------------------------
OESCRIPT ION OF PAPERS PERIOD fOR WHICH

TO BE PRESERVEO
CLASSIfICATION

A/B/C/O-------------------------------------------------------------------------------------------------------------------------
ASSESSMENT REGISTER PERHANENT RECORD A

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
HOTEL TAX REGISTER

NOTICE fEE REGISTER

PERMANENT RECORD

PERMANENT RECORD

A

,
" 1

-------------------------------------------------------------------------------------------------------------------------
DEMAND REGISTER 30 YEARS ,
-------------------------------------------------------------------------------------------------------------------------
THEATRE TAX DEMAND REGISTER 30 YEARS ,
-------------------------------------------------------------------------------------------------------------------------

.,

ASSESSMENT PROCEEDING BOOKS

COURT ATTENDANCE REGISTER

fLOURAGE TAX ASSESSMENT REGISTER

PROPERTY INSPECTION BOOKS (PETHWISEl

REGISTER OF CHANGE OF OWNERSHIP

8UILDING COMPl T1TON CERTIFICATE REGISTER

COURT APPEAL REGISTER

PAPER RE-TAXATION PROPOSALS

APPLICATION REGARDING RATEABLE VALUES

30 YEARS

30 YEARS

30 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

10 YEARS

,
,
,

"

"
"
"----------------~--------------------------------------------------------------------------------------------------------

APPEALS ON RATEABLE VALUES

CORRESPONDANCE WITH GOV1. REG.GO"'T. PROPERTIES

EDUCATION CESS. E.G.S CESS. fLDURAGE TAX. REBET REGISTER

10 YEARS

10 YEARS

10 YEARS

"
"
"------------------------------------_ .._------------------------------------------------------------------ ._--------------

•

EDUCATION CESS. E.G.S CESS. TREE TAX COLLECTION REGISTER

DISHONOUR CHEQUE REGISTER

10 YEARS

') YEARS

"
c

------------------- _. ---------------------------------------------------------------------------------------------------



DEPARTMENTAL CLASSIFICATION

,.
,Pa'Oll!

0,"PIMPRI 411
YEAR

CORPORATION.
DETAILS FOR THE

PIMPRI CHINCH~AO MUNICIPAL
DEPARTMENTWtSE RECORD

NAME OF THE DEPARTMENT: TAX DEPT.

II
f

-------------------------------------------------------------------------------------------------------------------------DE3CRIPTION OF PAPERS PERIOD FOR WHICH
TO 6£ PRESERVED

CLASSIFICATION
US/C/O-------------------------------------------------------------------------------------------------------------------------

IOIARRANT REGISTER 5 YEARS

"
-------------------------------------------------------------------------------------------------------------------------
REGISTER Of WARRANT RECEIVED FROM DEPARTMENTS 5 YEARS

-------------------------------------------------------------------------------------------------------------------------REGISTER OF ~ARRANT ATTECHED AND DISTRAINED PROPERTY 5 YEARS

-------------------------------------------------------------------------------------------------------------------------
5 YEARS----------------------------------------------

REGISTER Of RECOVERY fROM TENANTS

------------------------------------~------------------------AUCTION SALE REGISTER

5 YEARS c

-------------------------------------------------------------------------------------------------------------------------INCREASE AND DECREASE REGISTER 5 YEARS c

-------------------------------------------------------------------------------------------------------------------------THEATRE TAX KIRD 5 YEARS

-------------------------------------------------------------------------------------------------------------------------THEATRE TAX REFUND REGISTER 5 YEARS

--------------------------------------------------------------------------------------------------------_._---------------SALWAR REGISTER 5 YEARS c

--------------------------------------------------------------------------_ .._--------------------------------------------PHAJIL REGISTER 5 YEARS

-------------------------------------------------------------------------------------------------------------------------REFUND APPLTCATIONS 5 Yl::ARS c

-------------------------------------------------------------------------------------------------------------------------BILLS. NOTICES AND ~ARRANTS Of ALL DEPARTMENTS 5 YEARS

-------_._----------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------•
AUCTION PAPERS REG. ATTACHED ARTICLES 5 YEARS

WARRANT ISSUE TO OWNERS 5 YEARS

------------------------------------------------------------------------------------------------------~------------------PAPERS REG. AUCTION SALE 5 YEARS

-------------------------------------------------------------------------------------------------------------------------RECEIPTS 5 YEARS

--------------------------------------------~----------------------------------------------------------------------------BHARANA CHALAN 5 YEARS c

---~---------------------------------------------------------------------------------------------------------------------DECEMBER OBJECTION REGISTER 5 YEARS c
-----------------------------------------------------~--------------------------_._---------------------------------------
DAILY COLLECTION REGISTER 5 YEARS c
-------- ------_ .._-------- ------ - ------- ------------------- ---~---- ----_ .._----_._---------------------- ._--- -------------



NAME Of THE DEPARTMENT: lAX DEPT.

/ " , ••

PIMPRI CHINCHWAD MUNICIPAL CORPORATION. PIMPRI 411 018
DEPARTMENTWISE RECORD DETAILS FOR THE YEAR

DEPARTMENTAL CLASSIFICATION Page ,-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

,

'"

DESCRIPTION OF PAPERS

ENTERTAINMENT REBET REGISTER

CHEQUE REGISTER

EMPLOYERS INFORMATION REGISTER

PERIOD FOR WHICH
TO BE PRESERVED

5 YEARS

5 YEARS

5 YEARS

CLASSIFICATION
A/B/C/D

c

c

n'

-------------------------------------------------------------------------------------------------------------------------
GUHiISE TAX COLL£CTION REGIST£R 5 YEARS c

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

REGISHR OF l<,'ARRANT RECEIVED FROM OTHER MUNICIPAL CORPORATIONS

JAMA CHALAN REGISTER

KIRD DAILY COLLECTION BOOKS

1 YEAR

1 YEAR

1 YEAR

, ,..

-------------------------------------------------------------------------------------------------------------------------
NOTICE TO OWNERS I YEAR

•

---------------------------------------------_._--------------------------------------------------------------------------

NER
Pimp.1-( In<;hw(Ld Municipal

Corporation rimpri-li .

,'



"' .
"

,Page
CLASSIFICATION

A/B/C/D

PERMANENT RECORD

PERIOD fOR WHICH
TO BE PRESERVED

DEPARTMENTAL CLASSIFICATIONNAME Of THE OEPARTMENT: MUNICIPAL SECRETARY

KARARNAMA REGISTER~----------------------------------------._-------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------DESCRIPTION OF PAPERS

PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRJ 411 018
OEPARTMENTWISE RECORD DETAILS FOR THE YEAR

;

PERMANHH RECORDPROCEEDINGS BOOKS Of THE VARIOUS COMMITT EES-------------------------------------------------------------------------------------------------------------------------

PERMANENT RECORDMASTER LIBRARY REGISTER-------------------------------------------------------------------------------------------------------------------------
PERMANENT RECORDGAZETTES CONCERNING CORPORATION & CORPORATION AffAIRS-------------------------------------------------------------------------------------------------------------------------

,30 YEARSfINANCIAL ADMINISTRATIVE ORDERS----~--------------------------------------------------------------------------------------------------------------------
10 YEARSCOMMISSIONER.S fINANCIAL ORDERS-------------------------------------------------------------------------------------------------------------------------
10 YEARSAGENDA fILES-------------------------------------------------------------------------------------------------------------------------
10 YEARSCORPORATOR.S LIST-------------------------------------------------------------------------------------------------------------------------
I YEAR

DOCKET FlU:-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

CO NER
Plnipri-Ch ndlwad Municipal

Corpo'''l;oll Vimpri_18.



=--~------ ....---:..-:-.-----------~
l'

,Pag••
CLASSIFICATION

A/e/c/D
PERIOD fOR WHICH
TO BE PRESERVED

PE RMANEHT RECORD

DEPARTMENTAL CLASSIFICATIONNAME OF THE DEPARTMENT: SECURITY

PIMPRI CHINCHWAD MUNICIPAL CORPORATION. PIMPRI 411 018
OEPARTMENTWISE RECORD DETAILS FOR THE YEAR

STANDING ORDER

DESCRIPTION OF PAPERS-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

PERMANENT RECORD
DELIGATlON ORDER FILE-------------------------------------------------------------------------------------------------------------------------

,'30 YEARSVEHICLE (IN/OUT) REGISTER-------------------------------------------------------------------------------------------------------------------------
5 YEARS

SECURITY REGISTER-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

C ONER
Plmprl-ClIlnchwad MunldpaJ

Corpo';Uion Pimpri-I& .

•



-----------------------------------~-------------------------------------------------------------------------------------

•--~ -- --"-.= .. .;.

BIRTH REGISTER

TO BE

PERMANENT RECORD A

0/

APERMANENT RECORD

"••----------~--------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

,.."c.,.. _'L.-. __ ~_D'_A.'_"_'_'_G.I. STER

A

A

PERMANENT RECORD

PERMANEHT RECORDREGISTER OF LRTE INFORMATION OF BIRTHS & DEATHS

SANCTION POST REGISTER
---------------------------------------~--------------------~------------------------------------------------------------,

-----~-------------------------------------------------------------------------------------------------------------------
REGISTER REGARDING SERVANTS TO BE RETIRED 30 YEARS ,
---------------------------------------------------------------------------------------~---------------------------------,30 YEARSMEOICAL BOARD PROCEEDING REGISTERS
--------------------------------------------------------------------------------~----------------------------------------"
~EGISTER OF LUNATICS 30 YEARS ,
-------------------------------------------------------------------------------------------------------------------------
REGISTER OF FOOD lICENCE 30 YEARS ,
------------------------------------------------------~------------------------------------------------------------------
LO(>GEING LICENCE 30 YEARS ,

30 YEARSREGISTER OF MISC_ LICENCE
----------------------------~--------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------•

,30 YEARS

30 YEARSREPORTS RSGARDING ADULTREATED SAMPLES,
REGISTER ,OF MEDICO LEGAL CASES
------------~------------------------------------------------------------------------------------------------------------

,30 YEARSOPERATION REGISTER
----------------------------------------------------------------------------------------------------------------------~--

"
10 YEARS

10 YEARS

--------~------------------------------
REGISTER or NOTIFICABLE DISEASES

STOCK REGISTER

---------------------------------------------------------------------------------- ------------------------------ ---------
-----------------~--------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

.._-------

------------------------------------
10 YEARS

10 YEARSREGISTER or COURT CASES PERTAIHING TO ~EAlT~ AND SANITATION

REG ISlER OF PAYMENTS MADE TU MENTAL HOSPITAL
-- --- --- -~----------------------- ----------------------- ---- -- --,------------- -- .

-----------------------~-----------------------------------------------------~---~------------------------------
-------------------------- ----------~

- -------------- --- ----

REGISTER OF GOTHA LICENCE

----------------------------------------------
SAMPLES REGISTER

---------------------- ---------------------
-------------------------

_.--- -------------

10 YEARS

10 YEARS

"

-------~----



-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

l
/t------~.-..~----------.----."..---,.'.'.'.R.'.-C-'.'.'.C.'.'.A-O~:CJ P.A.'-~"O,"HO'. -~,"",-,-, ~-,.,.,
I DEPARTMENT WISE RECORD DETAILS FOR THE YEAR

)

,Pagfl

CLASSIfICATION
A/B/C/O

5 YEARS

PERIOD FOR WHICH
TO BE PRESERVED

DEPARTMENTAL CLASSIFICATIONNAME OF THE DEPARTMENT: HEALTH

ANTIRA8LE TREATMENT REGISTER

DESCRIPTION OF PAPERS
I,

"
-------------------------------------------------------------------------------------------~~~-~~--~--------~~-~-~-~-~---
-----------------~------~-~---------------------~-------------------------------_ .._--------------------------------------
LYMPtt AND VACCINE REGISTER :, YEARS ,

I'

------------------~----~-~-------~~-------~-------------------~----------------------~----~~--------~-----------~--------,
REGISTER OF REMITTANCE OF DISPENSARY :, YEARS ,
REGISTER OF REMITTANCE OF DISPENSARY fEES 5 YEARS C

---~---------------------------------~------~~---------------------------------------------------------------------------
DISINFECTION REQUISITION aOOK 5 YEARS ,
---~-------------------------~----~-~~~-----~~---------------------~-----------------------------------------------------
AMBULANCE CAR REGISTER 5 YEARS C

-----~~~-----------------~--~---~------~-~~---------------------------~--------------------------------~-----------~~~---
DAY BOOK OF RECEIPTS OF CHARGE Of AMBULANCES 5 YEARS C

~~~---~-------------~-~-~----------------------------------------------------------~---------------~-~-------------------
REGISTER OF SLAUGHTERE ANIMALS 5 YEARS ,
-----~~-~-----------~-----~----------------------------------------------------~---~--------------~----------------------
'URD 5 YEARS ,
-----~-------------~----~---------------------------~----~~-------~--~---~--~-~------------------------------------------
REGISTER OF STAMP ACCOUNTS :, YEARS ,
-------~~-----------------~---~--------------------------~------~-~~~-~-~~----~~---~~---~--------------------------------
CHOL[RA REGISTER 5 YEARS C

----~~~~-----------~---~~-----------------------------------~--~--~~~-----~----~-------------------------~--~------------
CATTLE POND KIRD 5 YEARS C

------~--~------------~~~-----------------------------~---~~---~--~~~----------~~----------------------------~~----------
~~--------------~-----------~------~------~~-----------------------~~~--~-----------------------~-~-----~~-~--~--~-------

• REGISTER OF BILL FOR PAYMENT :, YEARS C

CATTLE POUND REGISTER 5 YEARS C

---------------~-~~---------------~-~~--~~~~----------~--------~---------~------------------------------~~----~--~----~---
TENDER FORMS SALE REGISTER 5 YEARS

~-----------~--~----------------------------~---------------------------~----------------~--------~----~--------~--------
AUCTION SALt REGISTER OF MANURE 5 YEARS

--~_._-------------------------------~--------------------------------~-~-----------------~---~~---~-~--------------------
ANTIFlABlE: TREAH1ENT REGISTER 5 YEARS ,
-------------------------------_._-------------------~-~~-~------~--------~-~---------------~--~-----~--~------------~-~--
VACCINE REGISlER 5 YEARS ,
---------~--------------~-~--------------------------~-------------------------~-------------------------------------~~--
QJ.'l) REGISTER

----~- - -----_ .._-~------- ------------ -------------
5 YEARS

- -- - - ---~~--------- ---------- ---~--~~------~-----_ ..-~



,PageDEPARTMENTAL CLASSIFICATIONNAME Of THE DEPARTMENT: HEALTH-------------------------------------------------------------------------------------------------------------------------

PIMPRI CHINCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018
OEPARTMENTWISE RECORD DETAILS FOR THE YEAR

-------------------------------------------------------------------------------------------------------------------------)

DESCRIPTION OF PAPERS PERIOD FOR WHICH
TO BE PRESERVED

CLASSI F IeAT ION
A/B/C/O

DOG POISION TABLETS REGISTER 5 YEARS

'..5 YEARSDAILY COLLECTION REGISTER

-------------------------------------------------------------------------------------------------------------------------
--------------~----------------------------------------------------------------------------------------------------------
REPORT FROM PUBLIC ANALYST 5 YEARS

-------------------------------------------------------------------------------------------------------------------------EXPENCE BOOK OF DRUGS 5 YEARS

-------------------------------------------------------------------------------------------------------------------------LA [<ORATORY TEST REPORT 5 YEARS

.._-----------------------------------------------------------------------------------------------------------------------ULTRAVOILET REGISTER 5 YEARS

-------------------------------------------------------------------------------------------------------------------------
STAFF SELECTION COMMITTEE PROCEDING FILES 5 YEARS

-------------------------------------------------------------------------------------------------------------------------PROMOTION COMMITTEE PROCEDING FILE 5 YEARS

-------------------------------------------------------------------------------------------------------------------------JOINING REGISTER 5 YEARS

I YEARMEDICAL EXAMINATION REPORT REGISTER----------------------------------._--------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------BUDGET ESTIMATE FILES J YEAR

-------------------------------------------------------------------------------------------------------------------------CHALLANS J YEAR

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------•
RECEIPT BOOK OF PATIENTS J YEAR D

COUNTER fILE Of LICENCES I YEAR

-------------------------------------------------------------------------------------------------------------------------RECUISIT10N fORMS J YEAR

-----------------------_ .._-----------------------------------------------------------------------------------------------STOCK ACCOUNT or rOODER J YEAR

-------------------------------------------------------------------------------------------------------------------------MINUTES or OfFICERS MEETINGS 1 YEAR D

------------------------------------------_ .._-----------------------,------------------------------------------------------

I YEAR
--------------------------------------------------------

GRANT IN AIDS PROPOSAL

-------------- -- - ---- --------------_ .._-------------- ------------
NOTICES ISSUED EXCEPT IN SUB JUDICE CASES

I YEAR D

--------------------_._---------------------------------------------------------------------------------------------------



-------------------------------------------------------------------------------------------------------------------------DEPARTMENTAL CLASSIFICATION

l
/

, NAME Of THE DEPARTMENT; HEALTH
DESCRIPTION OF PAPERS

, " .
PIMPRI CHINCHWAD MUNICIPAL

DEPARTMENTWISE RECORD
CORPORATION, PIMPRI 411
OETAILS FOR THE YERR

PERIOD FOR WHICH
TO BE PRESERVED

Page

CU'lSSIfICRTJON
A/e/cjo

,

-------------------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
I.D.H. GOVERNMENT CORROSPONDANCE

COUNTER FILE OF SLAUGHTER RECEIPTS

1 YEAR

1 YEAR ,.

•

•. 1

r- •
CO SSIONER

Pimpll:tlllnchw3d l\tunldpaJ
Corporation Pimpti-18.

•

(

I



-------------------------------------------------------------------------------------------------------------------------
~

~,!--
r"\]rl:, II

I NAME OF THE DEPARTMENT: WARD OFFICES

DESCRIPTION OF PAPERS

PIMPRI CHIMCHWAD MUNICIPAL CORPORATION, PIMPRI 411 018
DEPARTMENTltjISE RECORD DETAILS .OR THE YEAR

DEPARTMENTAL CLASSIFICATION
PERIOD FOR WHICH
TO BE PRESERVED

Page

CLASSIfiCATION
A/B/C/O

,

-------------------------------------------------------------------------------------------------------------------------
CASH BOOK PERMANENT RECORD A

-------------------------------------------------------------------------------------------------------------------------
fEE OF AGREEMENT COMPROMISE PERMANENT RECORD A

-------------------------------------------------------------------------------------------------------------------------
DAIL Y CASH REGISTER PERMANENT RECORD A

-------------------------------------------------------------------------------------------------------------------------
CHElJUE REGISTER PERMANENT RECORD A

-------------------------------------------------------------------------------------------------------------------------
DEPOSIT REGISTER PERMANENT RECORD A

-------------------------------------------------------------------------------------------------------------------------
~ARDS MEETING REGISTER PERMANENT RECORD A

-------------------------------------------------------------------------------------------------------------------------
P C M C PROPERTIES REGISTER PERMANENT RECORD A

-------------------------------------------------------------------------------------------------------------------------
SHOP REGISTER PERMANENT RECORD A

-------------------------------------------------------------------------------------------------------------------------
GRANTED WATER CONNECTION REGISTER PERMANENT RECORD A

-------------------------------------------------------------------------------------------------------------------------
256 AND 576 GALA REGISTER PERMANENT RECORD A

-------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------

-----------------------------------------------------------------------------------

CONFIDENTIAL REPORT

GOVERNMENT GAZETTE PAPERS

PERMANENT RECORD

PERMANENT RECORD

A

A

PERSONEL PENSION FILES PERMANENT RECORD

--- -- --- - ------ --------- ------ -- .- -_.---- --- - -- ------ --------------------------------- --------------- --- ------ -- ----------
LEAVE AND INCREMENT PAPERS PERMANENT RECORD

-------------------------------------------------------------------------------------------------------------------------
TELEPHONE &OOTH (MIll<. SOOTH ANn STALLS ETC.) REGISTER PERMANENT RECORD

-------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------

llATGADI LICENCE REGISTER PERMANENT RECORD A

DEPOSJT REGISTER (WATER CONt., ION) :0;0 YEARS

-------------------------------------------------------------------------------------------------------------------------
ADVANCE PAYMENT REGISTER 30 ,(EAIlS

-------------------------------------------------------------------------------------------------------------------------
RENT REGISTER

-------------------------------------------------------
~o "fEARS ,

------------------------------



____________________ ~.,_~~ M~"C.~_.,.;_O~,_..:.._......_._//
/

)•

NAME OF THE DEPARTMENT: WARD OFFICES

PIMPRI CHINCHWAO MUNICIPAL CORPORATION, PIMPRI 411 018
DEPARTMEHIWISE RECORD DETAILS FOR THE YEAR

DEPARTMENTAL CLASSIFICATION Page ,

---- --,

~l'

-------------------------------------------------------------------------------------------------------------------------
., DESCRIPTION Of PAPERS PERIOD FOR WHICH

TO BE PRESERVED
CLASSIFICATION

A/B/C/D----------------------------------------------------.--------------------------------------------------------------------
------------------------------------.-------------------------------------------------------------------------------------

_._-----------------------------------------------------------.---------------------

AUCTION AEGISTER

QUARTERS REGISTER

--- -- ----------------- --------. ---- ---_.- -
NEW EMPLOYEES PERSONAL FILE

30 YEARS

30 YEARS

30 YEARS

,
,
,

, ,,

-------------------------------------------------------------------------------------------------------------------------
CHANGE OF WATER BIllS 30 YEARS ,
-------------------------------------------------------------------------------------------------------------------------
WARD PROCEDING REGISTER 10 YEARS

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
PENDING BILL REGISTER

HAWKERS lICENCE REGISTER

10 YEARS

10 YEARS

'.':

-------------------------------------------------------------------------------------------------------------------------
[NCROAClmE~n REGISTER 10 YEARS

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------,
SWIMING POOL FILE

F .D.R. REGISTER

10 YEARS

10 YEARS

"
--------------_._---- --- - - ------------------------------------- ---------- --------------------------------------- ------ ----
GHANTA GAOl FILES AND REGISTER 10 YEARS

-------------------------------------------------------------------------------------------------------------------------
BHARNA REGISTER 5 YEARS

-------------------------------------------------------------------------------------------------------------------------
THEP~IONE REGISTER AND CORRESPONDANCE 5 YEARS

-------------------------------------------------------------------------------------------------------------------------
SYClOSTILE MACHINE REPAIRING REGISTER 5 YEARS

-------------------------------------------------------------------------------------------------------------------------
TELEPHONE TRUNK CALL REGISTER 5 YEARS

---------------------------------~---------------------------------------------------------------------------------------
DEMAND REGISTER 5 YEARS

-----------------------------------_.-------------------------------------------------------------------------------------
lICENCE OfFICE COPY 5 YEARS

--------------- - ------- ._---- --_.----- ---- ----------------------------------------------------------------------------
RECEIPT BOOKS OFFICE COPY 5 YEARS

---------------------------------------------------------------_. --------------------------------------------------------
ENCROACHMENT E~PfNCfS REr,ISTER 5 "(EARS

- --------------------------~---------------- -_._----------- ------ ------- ------------ --------- ------ -------------- ---------



".'"YEAR
CORPORATION. PIMPRI
DETAILS FOR THE

••
PIMPRI CHINCHWAD MUNICIPAL

OEPARTMENTWISE RECORD

______ .::.=====/'=~E;;;.:..:.=;;;:::=::=::===::;=======:::;;__===.=_---::::::c---::::=--==---=_::::=~ - ---
/'

Pa~e

c

CLASSIfICATION
A/B/C/O

5 YEARS

PERIOD FOR "HICH
TO BE PRESERVED

DEPARTMENTAL CLASSIFICATION

DESCRIPTION OF PAPERS

SWIMING TANK RECEIPT BOOKS

NAME OF THE OEPARTMENT: WARD OFFICES-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

(l

,
•

,
,

5 YEARS

5 YEARS

AUCTION fILE

LIGHT METER R~ADING REGISTER
-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------,

,5 YEARSPROCEDING fILE
-------------------------------------------------------------------------------------------------------------------------

,5 YEARSREGISTER fOR THE ATTENDANCE Of CORPDRATERS
-------------------------------------------------------------------------------------------------------------------------

.'.c5 YEARSRECOVERY Of DISHONOUR CHEQUES REGISTER
-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
PUBLIC LAVE TORY PASS AND RECOVERY REGISTER 5 YEARS

c5 YEARSREVENUE STAMP REGISTER
-------------------------------------------------------------------------------------------------------------------------

,5 YEARSPOSTAGE STAMP REGISTER
-------------------------------------------------------------------------------------------------------------------------

1 YEARADMINISTRATIVE REPORT
-------------------------------------------------------------------------------------------------------------------------
---------------------------------------------------------------------------------------------_ .._-------------------------
DEMAND LETTER REGISTER 1 YEAR

1 YEARGENERAL RECEIPT BOOK
-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

1 YEAR

1 YEAROUARTERS ALLOTMENT FILE

OTHERS MISCLLENEOUS PAPERS
-------------------------------------------------------------------------------------------------------------------------•

1 YEARCOMPLAINT OF WATER REGISTeR
-------------------------------------------------------------------------------------------------------------------------

J YEARMETER NOTICE REGISTER
--------------------_ .._---- ----------------------------------~-------------~----------------------------------------

1 YEAR

1 YEAR

------------------------------------------------------------_._----------------~------------------
OPEN SPACE OF p.C.M.e. AND SCHOOL RENT REGISTER

GENERAL WATlR TAX
----------,----------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------ -----.--------------------_.
1 Y[ARCA~,E JUCE RENT RE.GISTER

-------------------------------------------------------------------------------------------------------------------------



,Pagl"

CLASSI rICAT ION
AlB/C/O

PERIOD fOR WHICH
TO BE PRESERVED

DEPARTMENTAL CLASSIflCATIOH

PIMPRI CHiNCHWAD MUNICIPAL CORPORATION. PIMPRI 411 018
DEPARTMENTWISE RECORD DETAILS fOA THE YEAR

NAME Of THE DEPARTMENT: COMPUTER

DESCRIPTION Dr PAPERS
-------------------------------------------------------------------------------------------------------------------------

APERMANENT RECORDC.D. REGISTER
-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
1.5.0. FlLE 10 YEARS

-------------------------------------------------------------------------------------------------------------------------
COMPUTER REPAIR AND MAINTENANCE fILE 5 YEARS

---------------------------------------------------------------------------------------------------_. _ ..,---- ------- -------
QUOTATION fOR URGENT PURCHASE 5 YEARS

-------------------------------------------------------------------------------------------------------------------------
PAYMENT Of TELEPHONE BILLS 5 YEARS

---------------------------------------------------------------------------------------------------------------_._--------
PAYMENT Of INTERNET YEARLY FEE 5 YEARS

-------------------------------------------------------------------------------------------------------------------------
COMPUTER TRAINING 5 YEARS

-------------------------------------------------------------------------------------------------------------------------
HOMEPAGE FILE 5 YEARS

-------------------------------------------------------------------------------------------------------------------------
G.I.S. fILE 5 YEARS

-------------------------------------------------------------------------------------------------------------------------
~------------~-----------------------------------------------------------------------------------------------------------
OTHER rXPENCES 5 YEARS

,"

COMPUTER aOOKS PURCttASr 5 YEARS

----------------------------------------------------------------------------------------------~--------------------------, TAX FILE 5 YEARS

--------------------------------~-----------------------~------------------~-------------------------------------~-------
WATER BILLING FILE 5 YEARS

---------~------------------------------------------------------------------~---------------------------------------~----
fLOPPY REGISTER 5 YEARS

------------------------~-----------~-------~~---------~----------------------------------------------------------------- "
FILENAME AND SUBJECT REGISTER 5 YEARS

---------------------------~---------------------------------------------------------------------------------------------
TURNKEY SOLUTION PROVIDER (T.S.P. fILES TOTAL COMPUTERISATIOr-lOf P.C.M.C.) 5 YEARS

,5 YEARSRADIUS FILE
--------------------------------~----------------------------------------------------------------------------------------
-----------~---------------------------------------------------------------------------------------_._--------------------
PROPERTY TAX ON NEW PROPERTIES fORM 1 YEAR D

------------------------------------------------------------------------------------------_ .._----------------------------
PROPERTY TAX TRANSfER AND MODIFY 1 YfAR

-------------------------------------------------------------------------------------------------------------------------



----------

DEPARTMENTAL CLASSIFICATION

i'~,

Page

CORPORATION. PIMPAI 411
DETAILS FOR THE YEAR

.... ,
PIMPRI CHINCHWAO MUNICIPAL

DEPARTMEHTWISE RECORD

NAME OF THE DEPARTMENT: COMPUTER
I

-------------------------------------------------------------------------------------------------------------------------
DESCRIPTION OF PAPERS PERIOD FOR WHICH

TO BE PRESERVED
CLASSIfICATION

AlB/C/O-------------------------------------------------------------------------------------------------------------------------PROPERTY TAX CANCELLATION J YEAR D

-------------------------------------------------------------------------------------------------------------------------
EMAIL FILE 1 YEAR D

-------------------------------------------------------------------------------------------------------------------------PAY BILL INFORMATION 1 YEAR D

-------------------------------------------------------------------------------------------------------------------------

ec
<""0 lONER

Pimprl-Chlnchwad MUnldpaJ
Corporation rimpri_ J 8.

.'

•

•



NAME OF THE DEPARTMENT: ELECTION DEPARTMENTAL CLASSIFICATION Pa~B________________________________________________________________________________1 _

DESCRIPTION OF PAPERS

PIMPRI CHINCH~JD MUNICIPAL
DEPARTMENTWlSE RECORD

CORPORATION, PIMPRI 411
DETAILS FOR THE YEAR

PERIOD FOR WHICH
TO BE PRESERVED

CLASSIFICATION
A/B/C/O

•
-------------------------------------------------------------------------------------------------------------------------
SELL OF FORMS ADDING VOTER'S NAME IN VOTER LIST REGISTER 1 YEAR D

--------------------------~---------~~-------------~~-~---------------------------------------------~--------------------
FORM NO 2,3,4,5 SELL REGISTER 1 YEAR D

--------------------~~---------~~-----------------------------------------------------------------~~---------------------
SELL OF OeJECTION FORM FOR VOTER LIST REGISTER 1 YEAR D

-------------~-------------------------~--------------------------------------------------------------------~--~---------
NOMINATION FORM SELL REGISTER 1 YEAR D

-------~~~----------------~------------------~-----------------------~---------------------------------------------------
VOTER LIST STOCK REGISTER 1 YEAR D

-------------~---------------------------------------------------------------------------~------------------~------------
DRAWING STATIONARY REGISTER 1 YEAR D

---------------------~-~--~----------------------------------------------------------------------------------------------
VOTER LIST SELL REGISTER I YEAR D

-------------------------~-------------------------~----------------~----------------------------------------------------
PAPERSEAL ACCOUNT REGISTER I YEAR D

-----------------------------------~-----------------------------~~~~----------------------------------------------------
BALLOT PAPER CHECKING REGISTER I YEAR D

---------------------------------------~-------------------~---------------~~~-------------------------------------------
BALLOT PAPER PRINTING REGISTER 1 YEAR D

---------------~-~----------~--~--------~----------------------------------------~--------------------~------------------
INFORMATION OF NOMINATION fORM REGISTER I YEAR D

---------------------------------------------------------------------~~-------------~~---------------------------~-------
BATCHES ISSUE REGISTER I YEAR D

•

---------------------~-~--~----------------~---------------------~---------------------------------------._---------------

rc. lONER
PimpJl_L ochw~ Municipal

Co/po',aion rimpti_18.



,"
.' .PIMPRI CHINCHWAD MUNICipAL CORPORATION, PIMPRI 411 DIS

DEPARTMEHTWISE RECORD DETAILS FOR THE YEAR
1Page

CLASSIfICATION
AlalclD

PERIOD FOR WHICH
TO aE I'RESERIIED

DEPARTMENTAL CLASSIfICATIONNAME Of THE DEPARTMENT: LICENCE

DESCRIPTION Of PAPERS
-------------------------------------------------------------------------------------------------------------------------

,PERMANENT RECORDLICENCE REGISTER
-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
APPLICATION FOR SKY SIGN LICENCES & PAPERS PERMANENT RECORD ,
-------------------------------------------------------------------------------------------------------------------------,PERMANENT RECDRDLICENCE APPLICATION FORM. INSPECTOR REPORTS RENEWAL fORM INCLUDED ORIGINAL
CASE-------------------------------------------------------------------------------------------------------------------------
BOOK OF LICENCE 10 YEARS

-------------------------------------------------------------------------------------------------------------------------
REGISTER OF APPLICATION FOR RENEWAL 5 YEARS

-------------------------------------------------------------------------------------------------------------------------
WATCH REGISTER 5 YEARS

-------------------------------------------------------------------------------------------------------------------------
DAILY DIARY OF COLLECTION 5 YEARS

-------------------------------------------------------------------------------------------------------------------------
COUNTER FILE OF LICENCE 5 YEARS

-------------------------------------------------------------------------------------------------------------------------
APPLICATION fOR LICENCE AND REPORTS OF INSPECTOR 5 YEARS

-------------------------------------------------------------------------------------------------------------------------
SEASONAL LICENCE

---------------------------PROSECUl ION PAPERS

5 YEARS

--~------~-------------------------------------------------------------------~------------~5 YEARS
L.

-----------------------~-------------------------------------------------------------------------------------------------
REGISTER OF OECLERATION fORMS 1 YEAR

---------------------------------------------------------------------------------------------------------~---------------

~

~

~ IMISSIONER
P'ehwad Ml11llclpal
Corporatioll fimpri_ll.



-------------------------------------------------------------------------------------------------------------------------
---_._--------------------------------------------------------------------------------------------------------------------

,,,

NAME OF THE DEPARTMENT; STORES
DESCRIPTION OF PAPERS

LIVE STOCK REGISTER

¥JM¥HJ GHINGHWAD MUNICIPAL CO~~~ION. PIMPRI 4Jl 016
DEPARTMENTWISE RECO~ DETAILS FOR THE YEAR

DEPARTMENTAL CLASSIFICATION
PERIOD FOR WHICH
TO BE PRESERVED
PERMANENT RECORD

Pa<;le

CLASSIFICATION
AIBICID

A

1

,
iii'
,
I

-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------I
PRINTING MATERIAL RECEIPTS AND ISSUE REGISTER

STOCK BOOK

JO YEARS

5 YEARS
"

III

I ----------------------------------------------------------------------------_._-------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------
-------------------------------------------------------------------------------------------------------------------------

,

BILL PAID REGISTER

FILES REGARDING ESTIMATES AND SANCTION OF PRINTING WORK

QUOTATION FILES

REGISTER OF SUPPLY OF UNIFORMS

5 YEARS

5 YEARS

5 YEARS

J YEAR o

,,,

III

-----------------------------------------------------------------------------------------------------~-------------------REQUISITION BOOK 1 YEAR o

-----------------~------------------------------------------------------------------------------------~------------------SALE OF TENDER FORMS 1 YEAR o

------------------------~------------------------------------------------------------------------------------------------ "

-------------------------------------------~-----------------------------------------------------------------------------I
CASUAL TENDERS FILES

AUCTION SALE PAPERS

1 YEAR

1 YEAR

o

o

,

I

---------------~~-----------------------------------------------------------~~-------------------------------------------

III

III



DEPARTMENTAL CLASSIfICATION ,Page

,".- ) ,,-{~

CDRPORATIOI" ,..MPIU 411
DETAILS FOR THE YEAR

PIMPRI CHINCHWAD MUNICIPAL
DEPARTMENTWISE RECORD

NAME Of THE DEPARTMENT: APPU GHAR-------------------------------------------------------------------------------------------------------------------------
DESCRIPTION Of PAPERS PERIOD fOR WHICH

TO fiE PRESERVED
CLASSIFICATION

A/B/C/D-------------------------------------------------------------------------------------------------------------------------
DAILY COLLECTION REGISTER (B fORM) PERMANENT RECORD

------------------------------------------------------------------------------------------_._------------------------------

------------------------------------------------------------------------------~------------------------------------------
TIKET APPROVAL. REGISTER 10 YEARS

TICKET DESTROYING REGISTER 10 YEARS

-----------------------------------------------------------------------------------------------~--------------------------
TICKET STOCK REGISTER 10 YEARS

-------------------------------------------------------------------------------------------------------------------------

•



DEPARTMENTAL CLASSIFICATION

I 'I
"I

, -
NAME Of THE DEPARTMENT: PUBLIC LIABRARY

PIMPRI CHXHCHWAD MUNICIPAL
DEPARTHENTWISE RECORO

\ -~
CORPORAlION, /R"1: 411
DETAILS FtU~J,lt, •. YEAR. ,

-------------------------------------------------------------------------------------------------------------------------DESCRIPTION OF PAPERS PERIOD FOR WHICH
TO BE PRESERVED

CLASSIfICRTION
A/B/C/O-------------------------------------------------------------------------------------------------------------------------

BOOK ACCESSION REGISGTER PERMANENT RECORD

-------------------------------------------------------------------------------------------------------------------------
TEAR BOOKS REGISTER PERMANENT RECORD

-------------------------------------------------------------------------------------------------------------------------
LOST BOOKS REGISTER PERMANENT RECORD

-------------------------------------------------------------------------------------------------------------------------
lOST BOOKS MONEY PRICE RECOVERY REGISTER PERMANENT RECORD

-------------------------------------------------------------------------------------------------------------------------
lIABRARY DEPOSIT REGISTER PERMANENT RECORD

---------------------------_ .._-------------------------------------------------------------------------------------------
WRITE Off BOOKS REGISTER PERMANENT RECORD

-------------------------------------------------------------------------------------------------------------------------
TRANSFERENCE BOOKS REGISTER AND fILES PERMANENT RECORD

-------------------------------------------------------------------------------------------------------------------------
lIABRARY VISIT BOOK PERMANENT RECORD

--------_ .._--------------------------------------------------------------------------------------------------------------
MEMBER Of lIABRARY MONTHLY fEES REGISTER 5 YEARS c

---------------------------_ ..__ .._ .._--_._-----------------------------------------------------------------------------_ .._--
GENERAL RECEIPT BOOK REGISTER 5 YEARS c
_ ..._-------------------------------_ .._----------------------------------------_ .._-------------------------------------_ .._-
RECEIPT ENTRY REGISTER (KIRD) 5 YEARS c

-------------------------------------------------------------------_ .._---------------------------------------------------
RETURN Of DEPOSIT REGISTER 5 YEARS c

--------------------------------------------------------------------_ .._--------------------------------------------------
REMINDER REGISTER AND U.P.C. REGISTER 5 YEARS c

• -------------------------------------------------------------------------------------------------------------------------
PURCltASE Of BOOKS AND PERIODICALS fILES 5 YEARS c

-------------------------------------------------------------------------------------------------------------------------
PERIODICALS Arm DliIlALI MAGIINt REGISTER 5 YEARS c

--------------------------------------------------------------------------------------------------_ .._--------------------
GOVERNMENT DONATION fILES 5 YEARS c

--------------------------------------------------------------------------------------_ .._--------_ .._------_ ..-------------
800K BINDING REGISTER 5 YEARS c

------------~----------------_ .._-----------------------------------_ .._---------------------------------------_ .._---------
PURCltASE Df POSTAGE REGISTER 5 YEARS c

----_ .._------------------------------- .._-----_ .._----------------------------------------------------------~--------------
USED GENERAL RECEIPT DOOKS AND BHARNA CHAllANS 5 YEARS c

--------------------------------------------------------_ .._---_ .._------ -------------------------------------------------



/
NAME OF THE DEPARTMENT: PUBLIC LIABRARY

'\\V'
PIMPRI CHINCHWAOMUNICIPAL CORPOAAi'I~~\ ,PRt ~11 01B

DEPARTMENTWISE RECORD DETAIL,S rcAA' it,," YEAR

DEPARTMENTAL CLASSIFICATION Page ,

,
I '
.m~
I "

-------------------------------------------------------------------------------------------------------------------------DESCRIPTION Of PAPERS PERIOD FOR WHICH
TO BE PRESERVED

CLASSIFICATION
A/B/C/D-------------------------------------------------------------------------------------------------------------------------BOOKS ISSUE CARDS AND BOOKS ISSUE REGISTER 5 YEARS

•

•

-------------------------------------------------------------------------------------------------------------------------

~c
rimprl- c wa , unldpaJ

Corporation l'impti~18.
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,
I@

CLASSI F IeAT ION
A/B/C/O

PERIOD FOR WHICH
TO BE PRESERVED

PIMPRJ 411
YEAR

•
CORPORATION,
DETAILS FOR THE

OEPARTMENTAL CLASSIfICATION

,
PIMPRI CHINCHWAO MUNICIPAL

DEPARTMENTWtSE RECORD

NAME OF TilE DEPARTMENT: I. T. I. MORWADI

DESCRIPTION Of PAPERS
-------------------------------------------------------------------------------------------------------------------------

,PERMANENT RECORDADMISSION REGISTER
-------------------------------------------------------------------------------------------------------------------------

,PERMANENT RECORDTOOLS AND EQUIPEMENT REGISTER
------------------------------------------------------------------------------------------~--------------~~------~-------

,PERMAt-lENT RECORD
INDENT BOOK
---------------~-------~--~-----~~-------~--------~-----------------------~-----------------------------~-----~~--------~
-------~----------------~---------------~-------~-----------------------------_._------------------~---~~------~~------~--
CfIALL.AN ,ORMS

10 YEARS

~~~---------------~-----------------~----~------~~~---------------~--_._----~---------------~------~~----~~------~~~------
APPLICATION fOR ADMISSION FORMS 5 YEARS

5 YEARS
ADMISSION GRANTED FORMS
--~~-~-----~------~~----------------~~~-----------~--------------~~~------~~------~~-----~--------~-~-----~--------~-----

5 YEARSDEMAND BOOK OF CONSUMABLE MATERIAL
----~~----~-------~-------~-~-~------~~-----~~------~------~------~---------------~-~------------------------------------

.5 YEARS
CONSUMABLE REGISTER
-------------~-------~----------------------------------~------------~-------~~-------~-----------------~----------------

5 YEARS
INSTRUCTORS STOCK BOOK
-----~--------------------------------~---------------~----------------------------------------------~~----------------~-

5 YEARS
EVALUATION BOOK
-------------------------------~----------------------~-------------~-------~--------------------------------------------
-------~------------~----------------------------------~---------_ .._----------------~---------~----------------~---------
PRO(,;RESS CARDS

5 YEARS

5 YEARS
EXAMINATION fORMS
----------~----~---------------------------~----~-------~--------~-_._--------------------~--------~----------------------

•,5 YEARS

5 YEARS
STUDENT MUSTER ROLL

GENERAL RECEIPT BOOK

---------------------------~-~--------------~---------------------~~------------------_.._--------_.-----------------------

---~-------~-------------------------------------------~~~---------~------------~-----------------~--------~-------------
•

5 YEI'lRS
GENERAL RECEIPT ENTRY REGISTER
-~----------------------~-----~------~--------~--------------------------------~-~---------~-----------------------------
------------------~-------~---------------~-------~-----------------------------------------~---~------------------------

l~srON!!.
r~w3dMunlclpal
.'-00 fimpri-18.
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