
Signature Verification Letter 
 
Instructions 
 
The Signature Verification letter is required to verify the identity of the Authorized Signatory who 
attested the POR document, Telephone Bill and Letter of Employment. This letter is to be: 
 

1. In the prescribed format only and preferably on the letterhead of the Organisation in the 
Certificate Request 

 
2. Completed and Signed first by the Authorised Signatory of the Organisation who attested 

the other documents 
 
3. Completed and Signed lastly by the Organisations official Banker 

• The Banker is the Branch Manager of the bank where the Organisation has a valid 
bank account. The banker can also be any other employee of the same bank of a 
grade equal to or higher than the Branch Manager. 

 
• The Banker must affix; 

(1) His official seal on the document 
(2) His signature and full name next to his official seal on the document 
(3) His official telephone number, so that SafeScrypt may contact him in this regard 
 

4. Only a hard copy is valid and must be filed. However, the order can be processed with a 
faxed copy provided the original will be couriered to you at the earliest. 
 



To be printed on letter head of organization/banker 

Signature Verification Letter 
 
 

 
TO WHOMSOEVER IT MAY CONCERN 

 
 

This is to Certify that …………………………………………….. (Name of the Organisation) with 

the Office at …………………………………………………………. (Address of the Organisation) 

is maintaining a bank account (A/c No. ……………………………) with our Bank 

……………….………………. (Bank Name), and operating that account in the normal course 

of its business/activities. Mr./Ms./Mrs..………………………..……. is the authorized signatory 

for the operation of the account.  His/Her signature as appearing below is duly attested (as 

per the records available with the bank). 

 

 

 

 

 

(Signature of the Authorised Signatory)  (Signature of the Branch Manager)  
       

Name : ___________________   Name : _______________________         
       Designation: ___________________ 

Designation : ____________________  Phone No: _____________________ 

        

 

Date: ___________________   (Bank Seal) 
 


